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SUMMARY OF REVISIONS

This revision provides new guidance on mandatory requirements for award of aviation badges (Table
8.1.). A | indicates revision from the previous edition.



(AFSPC) The revision of this publication is to meet the format standards required by Air Force. No
content material has changed. Some required format changes have been made to allow
for the conversion process.
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Chapter 1
GENERAL IN FORMAT ION

1.1 Applicableto Whom. The baséor the USAF aviation service program is public law sutgject to
interpretation by eackervice Secretary. Policy application must be unif@mong theservices. $nce
this document supplementther Department ofDefense (DOD)guidance, the moreestrictive grovisions
of thisinstruction appy to active dty personnel alhmembersf the Air Reserve Components(ARC).

1.2. Specific Guidelines:

1.21. Membaes are nbentitled to flying inentive pay unless they are on aeronautical orders (AOs)
and requiredd perform specific in-flight duties.

1.2.2. Assigning aryone b an ative flying pasition solely for the purpee of accumuhbting Opera-
tional Aying Duty Accumulator(OFDA) credit or qualifyingfor incentive py is contrary to public
law and USAF policy.

1.23. Training for therated force is voluntay. Once awarded an aeronautical rating, a rated féicer
must perform all arcrew and rated daff dutiesassgned. This includesadditional flying training
related D an oficer's ratel specialty.

1.2.4 Officers and enlisted persodmmust volunteer to entetraining that wil qualify themto per-
form inflight dutiesas aircew membas a operational suppofliers. Unless permanently disquali-
fied, members who complete irtial training reman availablefor flyin g dutiesand may belirected to
perform such duties atny time.

1.2.5. USAF members may reques voluntary disqualification for aviation or parachutist sevice.
Approval is contingent o the bet interests of the USAF.

1.2.6 Membes remain qualified for aviation grvice only if they maintain medi@ and pofessional
qualification. Members with a sudantiated record bdrug abusecannot beentered into aviation &r-
vice a parachuting duties egpt as AFI 36-2205apples toinitial undergaduateflying training appli-
cans. AOs cerify thatan individual fulfill s all requiremert for aviationservice and are thefficial
authaization o perfam flying dutes.

1.2.7. Qualificationfor aviatian service $ na aright; it rests within thesole discretion d the approval
authaity. Membesremain qualified for aviatio servicebased on their qalifications awnl potential.

1.2.8 Disqualification fa aviation service ian adminstrative action desigreeto removean individ-
ual from aviation servicefor cawse. It is not diiplinary action, nor a s@htute for action under the
Uniform Code oMilitary Justice (U@ J) or any other admistrative drective. The USAF disquali-
fies a nemberwhen heor she is foud medrally or professionally unquelified to perform aviation
service accordigto thisinstruction. Disqualification terminatedlying incentive pay.

1.3 Documentation of CaseActions. At the conclgion o an aviation serviceaion, all documenta-
tion becomes permanent part of teindividual's mater personnel record. Preparé @hckageso8 1/2
by 11 inch paper. #the comrlusion of an aviatim service action, all documentatibecomes a permanent
partt of the individual's master persodrrecord. All conents of a cae action must be cler and legible
(AFI 36-2608).
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1.4. Aviation Sevice Action Suspense. Procas aviationservice caes as quickly as psble. MAJ-
COMs should establish suspenses athersure timely procesing ofall cases.

1.4. (AFSPC) MAJCOM is HQ AFSPC for AFSPC units. Mailing addressfor aviation sevice
actions isHQ AFSPC/DOSH, 150 Vanderberg St., Ste 1105, PetersoAFB CO 80914-4200.Com-
mand channels are Wing or missile Group; NumberedAir Force (NAF); and HQ AFSPC (applica-
ble office).

14.1 (Added-AFSPC) HQ AFSPC Suspenses:

1.4.11. (AFSPQC) Flying Evaluation Boards (FEB). Units should forward complete package
within 25 working days of board adjournment to NAF Commander and original plus one
copy to HQ AFSPC/DOSH. NAF Commander should forward recommerdations within 15
working days d receipt.

1.4.1.2. (ASPC) Aeronautical Rating Boards (ARB). Wing or Missile Group Commander
forwards conpleted packageto NAF Commander within 10 working days ofboard adjourn-
ment and original to HQ AFSPC/DOSH. NAF Commander forwards reammendations
within 10 working daysof receipt to HQ AFSPC/DOSH. HQ AFSPC/DO decisionshould be
within 20 workdays of receipt of all recommendations.

1.4.1.3. (AFSPC) Waivers of FEB and Voluntary Disqualifi cation in lieu of FEB (VILO).

Waivers to FEB are due to NAF/CC and HQ AFSPC/DOSH within 15 working days of
receipt of request from rated officer. When mailing to HQ AFSPC/DCOSH send original plus
one opy. Recommendations of NAF/CC are due toHQ AFSPC/DOSH within 7 working
days d package reeipt. HQ AFSPC/DO decision due within 30 working days d receipt of
all recommendaions.

1.41.4. (AFSC) Aircrew Evaluation Board (AEB). (Nonrated only) Wing or Missile
Group/CC recommendaions shouldbe forwarded to HQ AFSPC/DOSH within 10 working
days of adjourn ment. HQ AFSPC/DOSH decision due within 20 working days d receipt.

1.4.1.5(AFSPC) All other aviation se vice packages nolisted above ae due to HQ AFSPC/
DOSH within 15 working days of application (or suspension under AFI11-401). Rated
packages shoud be routed thr ough NAF Commander with a copy mailed to HQ AFSPC/
DOSH. NAF should forward recommendationswithin 10 working days of receipt. Non-
rated packages should be routed through Wing or Missile Group to HQ AFSPCDOSH.
Final decision is due within 30 working days of receipt of all recommendations.

1.4.1.6. (AASPQ To minimize delays, AFSPC units should "express mail' FEB and waivers
of FEB packages toHQ AFSPC/DOSH, and NAF CC. Reviewing authoriti es shoud then
telefax their commander's and legd reviews (f applicable) to HQ AFSPC/DOSH. Original
reviewing authority documentation should be forwarded through normal channek.

1.5. Standards of Application. Except as othavise povided inChapter 4, base decisionson the fol-
lowing sendads:

15.1. The cecison autlority need not ke convinced keyond areasonable doubbr by a prgponder-
ance of tle evidene that the conclsions are true.The decsion authoity must only beliewe the con-
clusionsare suppded by subsantial evidence.



1.5.2 The cecisionauthority may corsider any information that n his orher judgment has alue.

1.6. Preparation of Aeronautical Orders (AO). AOs document aviation servicetions. Publish, dis-
tribute, and maintain AOs accordingA&| 11-401. When pasible,thecommander advises the member
of thecontent ard effect of an AO before the effective ae.

1.6.1. Requeds for Orders. The Host Operations Systan Management (HOSM) office processes
AOs that initiate or terminataviation service. Thecommander wh submits the requet must certify
themembess eligibility for aviation sevice and validatehe flyi ng requrement.

1.6.1.1 This cerification includes vefication d medical clearancéAFMAN 48-123, comple-
tion of physiologicd training (AFI 11-403), security clearance if required, and a eview of he
member's @st aviation service @lification. Identify any impediment taviation service to the
commander's atteioi.

1.6.1.2 Validation d flying requiremententails confimation of specific rated pation identifier
(RPI) codes, appropriate Air Forcepecialty code (DAFSC) prefix, or etablishment of a flying
adivity categry (FAC) code accading to AFI 11-401. The HOSM office nust confirm
manyears have been allocatel to validate operationauppat flier requirements.

1.6.2. Authority for Change. The authority fo changig a memler's aviation service status depends
onthe type 6 action. A membe's conmande (or any commandeawithin command channels)e®-
spaceflight medicine ofice (FSQ, flight management écer (FMO), military personnelflight
(MPF), or HQ USAF nay initiate the actionEach auhority must immediagly notify the memkr's
HOSM office aml request they publish theappropriate A0. Unless the approvalthority is restricted
to HQ USAF, an individual's HOSM dfice isstes (or approve) the AO.

1.6.3. Effective Period of Aerorautical Orders. DBepending on th catkgory of flier, an individual's
availability a duration of thdlying requirement hits the efective perod of anAO. AFI 11-401is
the source documenfor preparing AOs anl takes precedence ovethis instruction.

1.6.3.1 AOs that estalsh an aviation service peiod for rated dficers (except fligt surgeons and
officers intraining leadingo the award ban aeronauticahting) will normallyreflectatermina-
tion date othe nex aviation career phase poimegadless ofDOS a retirement. For example,
the AO termination dite for rated officers will be the efective dae the oficer will accrie 12 or 18
years of aviation service @rhen the officer@ache22 or 25 years of officer service, whichever
occussfirst. For anactively flying ratedofficer with morethan 25 yeas of officer senice, theter-
mination date 6the AO will be the earliest known temination date, such as peoted termination

of assignment, BROS, DOS, odate a retirement. Foflight surgeors, use the date thefficer
attains25 years of officer service.

1.6.3.2 For normrrated enlisted memlers, thetermination date wi be the date foflying towr com-
pletion o date d separationyhichever is erliest. For nomated dfficers, the termination date will
be the DOS if known. flthe DOS is not known, the termation date will not exced three years.
If the member is notified of a folv-on flying assignment, change the terminatin dateto reflect
the follow-on assignment flying tour completion.

1.6.3.3 The HOSM office nust monitor orders publ&d for operatiod support nembersand
terminate them when te flyi ng requirement no longer exists @ when man-yeas areno longer
available.
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1.6.3.4. Publish AOs as quickly as possible when an effective period changes. When permanen
change of station (PCS) actions are involved, the gaining HOSM office ensures AOs are correct
when the member arrives at the new duty station. Should circumstances require involuntary ter-
mination (other than suspension or disqualification) earlier than specified in the order, give the

member as much advance notice as possible before termination. When the order expires, the
member is automatically removed from aviation service and all entitlements to flying pay cease.

1.7. Recommendations for Change Submit proposed changes via AF Form ERecommendation
for Change of Publication (Flight Publications, through MAJCOM/DO channels to HQ USAF/
XOOT, 1480 Air Force Pentagon, Washington, DC 20330-1480.

1.8. HQ USAF Waivers. Request waivers to this instruction to HQ USAF/XOOT. Once approved,
MAJCOMs may publish these waivers in their supplements.
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Chapter 2
US AIR FORCE AERONAUTICAL RATINGS

2.1. Determining and Revoking Ratings. The Chief of Staff, USAF, determines Aeronautical Rat-

ings. HQ USAF/XOO0O and MAJCOM commanders may revoke a specific rating from an individual when
the requirement for aviation career service no longer exists. This chapter establishes USAF procedures
regarding aeronautical ratings.

2.2. Applicable to Whom. Rated policy applies to USAF officers on extended active duty and USAF
officers who are active members of the ARC.

2.2.1. Under Title 10, U.S.C. 8691, the USAF may award aeronautical ratings only to USAF commis-
sioned officers. The following are the USAF aeronautical ratings:

* Pilot, Senior Pilot, Command Pilot

* Navigator, Senior Navigator, Master Navigator

* Observer, Senior Observer, Master Observer

* Flight Surgeon, Senior Flight Surgeon, Chief Flight Surgeon

NOTE:

The Chief of Staff, USAF, awards the Astronaut qualifier. Prepare an application accorAttach-
ment 2. Submit the application through MAJCOM channels to HQ USAF/XOOT. HQ AFMPC/DPM-
ROY publishes the Aeronautical Order.

2.2.2. An individual must meet all eligibility requirements before being awarded an aeronautical rat-
ing. HQ USAF/XOOT approves exceptions to eligibility criteria.

2.2.3. The basic rating indicates an individual completed a specific course of training leading to pro-
fessional qualification in primary aviation skills. It also signifies a commitment to career aviation ser-
vice. Advanced ratings show an individual has attained a specific flying experience level.

2.3. Who is Eligible. A USAF officer who completes USAF training, or HQ USAF designated equiva-
lent training, is eligible for an Air Force rating.

2.3.1. An Air Force officer who completed comparable training as a member of another US military
service and holds an aviation designation comparable to the USAF rating may be eligible for the
equivalent USAF rating.

2.3.1.1. Former non-USAF helicopter-only pilots may be approved to perform USAF helicopter
pilot duties. Before performing flying duties in USAF fixed-wing aircraft, they must complete
USAF Undergraduate Pilot Training (UPT) or Fixed-Wing Qualification (FWQ) training.

2.3.1.2. Former Naval or Marine Corps flight officers who completed the basic Naval Flight
Officer and Radar Intercept Officer courses and were qualified in their assigned aircraft can apply
for the USAF navigator rating.

2.3.2. A USAF Medical Corps officer who completed comparable training as a member of another
US military service and holds an aviation designation comparable to the USAF flight surgeon rating
can apply for the USAF flight surgeon rating.
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2.3.3 A USAF rated dficer who is qualiied to perform duties in spee (50miles above thearth's
surface) ard compktes a minimunm of one @eratioral mission iseligible for the astnaut aialifier
(pilot astronaut, avigatar astronautpbserver stronaut, flight surgemastronadt (See Attachment
2).

2.4. Authority to Mak e Awards.

2.4.1 The G@mmarder, Air Edwcation and Taining Command (AHC), awards the bsic pilot or
navigate rating to USAF officers who comfete undergraduatlying training(UFT). Autharity may
be delegatal to commandersfcAETC flying training wings.

2.4.2. The senior Aiforce Officer, National Aronautics and Space Administration (NAS#vards
the basic observer rating to individualssndomplete initiaNASA Mission Specialist training.

2.43. The CommanderUSAF Sdool o Aerospace Mediine (USAFSAM/CC), awerds the flight
surgeon rating to Medcd Corps officerswho canplete the Aerogpace Malicine Primary Caurse.
Whenapproved, flightsurgeons wi havean additional ratings a USAF pilot mg hold adual rating
as a LBAF pilot-physcian. (See AFI 11-405.)

2.5 Advanced Ratings. Award advaned ratings to idenfy specific levelsof flying experience within
each ated specialty. For a advanced ratinga USAFofficer must:

2.5.1. Be qualfied for USAF aviation ervice, have aractive a inactive flying status code, or be con-
sdered arated asd in theARC, and

2.5.2 Be onextendedactive duty,a member of the Air Nationd Guard,or a member of the Air Foe
Reserve on participating status (fdasipating status is asignmert status caggory A, B, D, H, or ready
reinforcemenm personnelsection (RRPS),and

2.5.3. Meetthe eligibiity requirementsn Table 2.1.

NOTE:

An officer is eligible for an advared rating only in the mdseent rating, ie., apilot formerly qualified
as a @avigator is not eligible fo an adanced navigatorating. Flight surgeonsvho perform as pilotphy-
sicians ae eligible for advaned ratingsboth as fligh surgeons apilots.

2.6. Total Rated Service, Hying Time, and Operational Flying Duty Accumulator (OFDA) for
Advanced Ratings. This appliesa eligibility criteria inTable 2.1.

2.6.1. Totd Rated Service.Credit yearserved afteraward o rating regardless d whetherthe dficer
wasassigned to an a&tive flying positon. Do not credt any time the offier was disquadified,
resigned,or wasrelieved @ his a he commission.

2.6.1.1 Officers with previous US miitary ratd or desigated servte must qalify for a basic

USAF rating before they can qualify for an advanced U3Arating. Once awarded a basic USAF

rating, al pre-USAF military rated odesignatd serviceis creditable toward amdvaned USAF
rating.

2.6.1.2 For aflight surgeon designed as flight medical dficer underprevious editions of BR
60-13, Aviation Servie, Agonattical Ratings, and Badge:compute total ratéservice from the
date the dicer is designatd a flight media@l officer.
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2.6.2. Flying Time and OFDA. Military flying time logged (including student time) and OFDA
(including OFDA accumulated before award of the USAF rating) is creditable toward award of an
advanced rating.

2.6.2.1. Do not credit years, flying time, and OFDA accumulated in one rated specialty toward an
advanced rating in another.

2.6.2.2. Do not substitute months of flying duty accrued before 1 Apr 76 for flying time for pur-
pose of retroactive award of advanced ratings.

2.6.2.3. The USAF does not track OFDA past an officer's 18th year of aviation service. By law,
do not credit OFDA months accumulated past the 18th year of aviation service toward entitlement
to continuous ACIP. However, officers may continue to accumulate OFDA months to apply
toward the award of an advanced rating. To earn badge-creditable months, individuals must
occupy an active flying position for at least 15 days in a given month and perform OFDA-credit-
able flying duties which adhere to the conditional ACIP requirements in the DOD 7000.14-R, Vol
7, Part ADOD Military Pay and Allowances Entitlements Mar, January 1, 1993, regardless of

the current entitlement status of the individual.

NOTE:

Personnel who qualify for the award of the advanced rating must submit a request for award to the local
Host Operations System Manager (HOSM). If the HOSM verifies the officer meets eligibility criteria,
publish the appropriate AO.

2.6.2.4. Flight surgeons are not entitled to continuous ACIP and cannot accumulate OFDA.
However, they may credit months of flying duty performed while occupying a RPI-5 position
towards advanced flight surgeon ratings. Pilot-physicians may credit all pilot time logged to count
towards advanced pilot and flight surgeon ratings.

2.7. Publication of Aeronautical Orders for Ratings. The servicing HOSM office that maintains an
officer's individual flight records folder publishes AOs to award ratings or advanced ratings. The remarks
section of each AO published must contain, the specific criteTable 2.1 which qualifies individual

for advanced rating. Example: Individual has completed at least 15 years aviation service and has 132
months OFDA...award the advanced rating of command pilot.

2.8. Inter-Service Transfers of Rated Officers Before this revision, former Naval or Marine Corps
flight officers who completed the basic Naval Flight Officer and Radar Intercept Officer courses and were
qualified in the F-4 or similar aircraft could apply for aeronautical ratings as observers for duty only in
ARC F-4 aircraft. With the advent of USAF Specialized Undergraduate Navigator Training (SUNT) this
restriction is no longer appropriate. Henceforth, award officers in this category the USAF navigator rat-
ing. Individuals holding the observer rating may ask their HOSM office to publish an AO awarding the
navigator rating. Cite this paragraph as the authority for the change.

2.8.1. An officer of the USAF Medical Corps who completed comparable training as a member of

another US military service and holds an aviation designation comparable to the USAF flight surgeon
rating is eligible for the USAF flight surgeon rating if approved by the USAF Surgeon General. This

action does not require an Aeronautical Rating Board (ARB).
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2.8.1.1. Submit an application letter through command medical channels to HQ AFMOA/SGPA,
Bolling AFB DC 20332-5113. Include all records pertinent to establishing professional qualifica-
tion as a USAF flight surgeon.

2.8.1.2. After certifying professional qualification, HQ AFMOA/SGPA forwards the approved
application to HQ AFMPC/DPMROQY, Randolph AFB TX 78150-4734, who publishes a DAF
aeronautical order awarding the rating.

2.9. Pilot-Physicians. Flight surgeons who also perform as pilot-physicians are eligible for advanced
ratings both as flight surgeons and pilots. They may apply any USAF pilot time (years of aviation service,
OFDA, and flying hours) accrued before attaining flight surgeon status toward advanced pilot ratings.
Time accrued after attaining pilot-physician status can be "dual- credited" toward flight surgeon and pilot
advanced ratings.

2.10. Training with Other than USAF Units. A USAF officer (or an individual completing a commis-
sioning program) who completed flying training conducted by another US military service and holds a
military aviation designation comparable to the USAF pilot or navigator rating may apply for the basic
USAF rating. Except for flight surgeons, an ARB must screen these applicants.

2.10.1. The applicant must be available for assignment to operational flying duties and meet the
requirements iiChapter 8.

2.10.2. HQ AFMPC/DPMROQY publishes the AO awarding the basic USAF aeronautical rating and
qualifying the applicant for aviation service. The AO is effective when HQ AFMPC assigns the
officer to rated duty.

2.11. Application to Appear Before an ARB. Applicants for USAF aeronautical ratings must submit a
request to the gaining commander or the designated convening authority for inter- service transfers. Us:
the format irAttachment 3.

2.12. Reviewing ARB Applications. The commander who has convening authority reviews an individ-
ual's request for an ARB to determine if a board should be convened. The following guidance applies:

2.12.1. Unless waived by HQ USAF/XOOT, individuals must meet the requirem«Chapter 8.

2.12.2. The applicant's assignment to an operational flying duty position will be within one year of
the final ARB approval. If a vacancy exists and the applicant is qualified, the rating is awarded when
the officer is commissioned and assigned to operational flying duties.

NOTE:

Before proceeding with an ARB, the gaining MAJCOM must confirm an operational flying duty position
is available. Coordinate requirements with HQ AFMPC/DPMROY. (The gaining MAJCOM is HQ
AETC for Officer Training School (OTS) or Reserve Officer Training Corps (ROTC) cadets. For other
applicants, it is the MAJCOM of the servicing MPF.) For the purpose of this instruction, the National
Guard Bureau (NGB) is a MAJCOM.

2.12.3. For qualified helicopter only pilot applicants, they:
2.12.3.1. Must have completed a course comparable to USAF UPT-H.
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2.12.3.2. Must acknowledge they can only be assigned to an active flying position in helicopters.
An officer must complete USAF UPT or USAF Fixed-Wing Qualification (FWQ) training before
he or she can be assigned to fixed-wing flying duties.

2.12.3.3. Must be scheduled for commissioning and entry to active duty within 12 months of
application if enrolled in OTS or ROTC.

2.12.3.4. Applicants must understand a USAF rating qualifies them for all flying duties required
of USAF rated officers of comparable experience.

2.12.3.5. An applicant who has been disenrolled or eliminated from Undergraduate Flying Train-
ing (UFT) is not eligible to appear before an ARB or request waiver of ARB.

2.13. ARB Procedures:

2.13.1. The MAJCOM commander or MAJCOM-designated subordinate unit commander appoints
and convenes an ARB. (Cite this paragraph as authority when publishing orders appointing and con-
vening the board.) Procuring commands will arrange for necessary support when the membership and
administrative support are not available to a local commander.

2.13.1. (AFSPC)Authority to convene an Aeronautical Rating Board is delegated to NAF Com-
manders concurrent with Wing or Missile Group Commanders.

2.13.2. Conduct and process the board according to procedures for an FEB.

2.13.3. Board members must be rated officers currently assigned to active flying duty and must
include at least one officer familiar with the rated duties in question. A board considering qualifica-
tion of an applicant to be assigned to non-extended active duty (non-EAD) components is composed
of non-EAD officers.

2.13.4. The ARB examines flying training, experience, and qualifications to determine if the appli-
cant has rated potential comparable to a USAF rated officer.

2.13.5. Mandatory exhibits are all documents requireAttachment 3. The board president may
request additional documentation from the applicant.

2.13.6. The board must consider: the applicant's age and grade, flying training and operational expe-
rience, currency of flying experience, the availability of required upgrade or requalification training,
the applicant's entire flying history to include specific reference to any aircraft accident, projected fly-
ing assignments, and rated potential. The verbatim transcript must provide clear, logical support for
the findings and recommendation.

2.13.7. The board advises the applicant it does the inquiring, fact finding, and makes a recommenda-
tion. Then, intermediate commanders review the report and forward their recommendations to the
MAJCOM for a final determination.

2.13.8. The ARB will limit its recommendation to whether or not to award the USAF rating.

2.13.9. Forward the report of board proceedings through the convening authority and intermediate
commanders to the MAJCOM/DO for final action. Intermediate commanders indicate concurrence or
nonconcurrence with the board's recommendation.

2.13.10. Dispose of the report of proceedings according to AFR 4-20, Disposition of Air Force
Records - Records Disposition Sche Jule
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2.14. ARB Waivers. If an applicant can document he/she has completed training equivalent to USAF
UFT and he or she meets the requirements of para2.10.1 andChapter 8, then he/she may request

an ARB waiver. Officers must have been in a military aviation status within five years of the request. If
the applicant and subordinate commanders do not provide sufficient information or do not include
required exhibits, deny the request for waiver and return the application. Process ARB waivers as fol-
lows:

2.14.1. The applicant submits a request for waiver of ARB to the commander authorized to convene
the board Attachment 3).

2.14.2. The commander appoints a USAF rated officer to review the request. The reviewing officer
should be in the same rated specialty and be senior in rank to the applicant.

2.14.3. The reviewing officer reviews the application and interviews applicant using guidelines in
2.12 Following the interview, the reviewing officer provides a written synopsis of applicant's quali-
fications and makes a recommendation to the convening authority on granting the rating. The conven:
ing authority adds his or her recommendation and forwards the request through channels to the
MAJCOM/DO for approval.

Table 2.1. Mandatory Requirements for Award of Aeronautical Ratings.
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LINE A B C D E F
Rating (Note |Rated Ser- |Military Fly- |OFDA (NotesApplication |Other Re-
1) vice or For- |ing Time 4 &5) Required quirements
mal Training |(Note 3) and Remarks
(Note 2) (Note 6)
1 Command PitAt least 15 |At least 3000 No Qualified for
lot years rated |total pilot aviation ser-
service as pi{hours or vice (active of
lot and inactive fly-
ing status
code) or con-
sidered a rat-
ed asset in
ARC, and
medically
qualified Fly-
ing Class II.
2 2300 hours
(any combi-
nation of pri-
mary,
instructor,
and/or evalu-
ator time)
3 or 132 Months




Senior Pilot | Atleast 7 |Atleast 2000
years rated |total pilot
service as a |hours or
pilot and
1300 hours
(any combi-
nation of pri-
mary,
instructor,
and/or evalu-
ator time)
or 72 Months
Pilot Graduate of |None Qualified for
USAF pilot aviation ser-
training pro- vice (active
gram Flying Status
Code) and
medically
qualified Fly-
ing Class Il
Graduate of
pilot training
program con-
ducted by ant
other US
service when
attendance dJ-
rected by
USAF
Graduate of |400 hours pri- Yes Medically
pilot training |mary time qualified Fly-
program con{preferred ing Class Il,
ducted by ant reviewed by
other US ARB, and
military ser- found quali-
vice provided fied by MAJ-
training is COM

equivalent to
USAF course
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10

Graduate of
helicopter
training con-

ducted by antwing aircraft

other US
military ser-
vice

At least 400
hours primary
time in rotary

and instru-
ment quali-
fied

11

Master Navi-
gator

At least 15
years rated
service as a
navigator

At least 3000
total hours ag

navigator/ ob
server

a navigator or

No

Quialified for
aviation ser-
vice (active o
inactive Fly-
ing Status
Code) or con
sidered a rat-
ed assetinth
ARC and
medically
qualified Fly-
ing Class Il
(See Note 7)

(4%

12

13

2300 hours
(any combi-
nation of pri-
mary,
instructor,
and/or evalu-
ator time as &
navigator or
navigator/ ob
server)

or

132 Months

14

15

Senior Navi-
gator

At least 7
years rated
service as a
navigator and

At least 2000
total hours ag
navigator or
observer or

1300 hours
(any combi-
nation of pri-
mary,
instructor,
and/or evalu-
ator time as
navigator/ ob

server)
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16 or 72 Months
17 Navigator Graduate offNone None
USAF UNT/
SUNT Pro-
gram
18 Graduate of |At least 400 |None Yes Medically
the US Navalnavigator qualified Fly-
Observer hours, prima- ing Class Il,
course VT-29ry time pre- reviewed by
(Advanced |ferred ARB, and
Navigator found quali-
Training fied by MAJ-
Course) COM
19 Master Ob- |At least 15 |At least 3000 No Qualified for
server years rated |total hours or] aviation ser-
service as an vice (active o
observer inactive Fly-
ing Status
Code) or cont
sidered a rat-
ed assetinth
ARC, and
medically
qualified Fly-
ing Class Il
20 1300 hours
(any combi-
nation of pri-
mary,
instructor,
and/or evalu-
ator time)
21 or 132 Months
22 Senior Ob- |[Atleast 7 At least 2000
server years rated |total hours or]
service as an
Observer
23 1300 hours
(any combi-
nation of pri-
mary,
instructor,
and/or evalu-
ator time)
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(4%

(4%

24 or 72 Months
25 Observer Graduate ofNone
NASA Mis-
sion Special-
ist training
26 Chief Flight |Atleast 15 |Atleast 750 (36 Months |Yes Qualified for
Surgeon years rated |total hours |opera-tional aviation ser-
service as a (logged as a |flying duty as vice (active of
flight sur- flight sur- a flight sur- inactive Fly-
geon and geon and geon or Pi- ing Status
must hold the lot-Physician Code) or cont
rating of Se- sidered a rat
nior Flight ed assetinth
Surgeon ARC and
medically
qualified Fly-
ing Class Il
27 Senior Flight|At least 7 At least 350 |36 months op¥Yes Qualified for
Surgeon years total raftotal hours |erational fly- aviation ser-
ed service aglogged as a |ing duty as a vice (active of
flight sur- flight sur- flight sur- inactive Fly-
geon and sattgeon and geon or pi- ing Status
isfac-torily lot-physician Code) or con}
completed the sidered a rat{
professional ed assetinth
examination ARC and
directed by medically
AFMOA qualified Fly-
ing Class Il
28 Flight Sur- [USAF officer|None None Yes Qualified fo
geon graduate of aviation ser-
the Aerospace vice and med
Medicine Pri- ically
mary Course qualified Fly-
and awarded ing Class Il

AFSC 48AX

-
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29 Graduate of |None None Yes Qualified by,
like training the USAF
conducted by Surgeon Gen-
another US eral and med|-
military ser- cally
vice and holdg qualified Fly-
a designation ing Class Il
comparabletp
USAF flight
surgeon

NOTES:

1. Only USAF commissioned officer may receive USAF ratings.

2. Compute years of rated service from the date the officer received their basic USAF rating.

3. Time logged in the specific aeronautical specialty only and student time logged in training leading
to award of the basic rating. For example, navigator or student navigator time does not count for
advanced pilot ratings.

4. Operational Flying Duty Accumulator (OFDA) credited after date of entry into training leading to
the basic rating. For example, OFDA credited as a navigator is not creditable toward advanced
pilot ratings.

5. Individuals may earn months of badge creditable flying duty after their 18th year of aviation ser-
vice as long as they occupy an active flying position (RPI-1, 2, 5, 6, 7, and 8). Officers in contin-
uous or conditional ACIP status must adhere to the DOD Pay and Allowances Entitlements
Manual monthly flight requirement in order to credit a month of flying.

6. When an Air Force member qualifies for the Astronaut qualifier, they may wear the rated badge
they are eligible for, with the Astronaut Qualifier symbol superimposed upon it. Astronaut is not
a separate USAF rating.

7. Former Naval and Marine Corps flight officers who complete the basic Naval flight officer and
Radar Intercept Officer courses and who received the USAF Observer rating, may request award
of the USAF Navigator rating.

8. When eligibility requirements for advanced flight surgeon ratings are met, the servicing HOSM

forwards the request for professional certification through MAJCOM/SG to HQ AFMOA/SGP.
Include the most current flight record data sheet reflecting the individual's career totals and a pre-
liminary aeronautical order.

22



Chapter 3
AVIATION SERVICE OF RATED OFFICERS

3.1 Purpose of Chaper. This chapter establishes procedures for qualifi cation, disqualif ication, and
the requalification of ratkofficers.

3.2 Applicable to Whom. Theseproceduresappl to all USAF officerswho hold a currem USAF
aeronautical ratimor who ae enrdled in undergraduatpilot, navigator, or olserver training.

3.3. Procedures:

3.3.1 Qualification for career aviation service dependson an irividual maintainig medicalfitness,
continuing to develop professional skikmd demonstrating the poteritfar continuel useas a rated
asset. Continued ratedservice is nba right.

3.3.2. Air Forceexpedations are fomilotsto upgradeto arcraft commarder or flight lead after
receiving sufficient training. There wll be nocareer co-pilots or wingmen,unable or unwilling to
upgade.

3.3.3 Rated oficers have arespomsibility to maintain profesonal officer standards.

3.3.4. The USAF considers arated officer available for rated duties on aworld-wide basis. This
includes traming for comba andactual combat. Any moml or ethical compuncton, or gersonal or
self-imposed regegation or qualification, that limis world-wide availability renders anofficer incom-
patible wit aviation career statis. Thisincludes attemygtto limit flying duty to spediic aircraft, roles,
or missions.

3.4 Who Authorizes Aviation Service. Authority to initiate or terminate an offcer'saviation career
status isvesed in:

3.41. HQ USAF, Drector of OperationgAF/X0OO0).

3.4.2 MAJCOM commangakrs or commandersf field operating agemes (FOAs)within the USAF
and AirReserve Components (ARC).

3.4.3. Commanders who hawe direct corntrol over the HOSM office which maintains a assgned
officer'sflight records.

3.5 Qualification for Aviation Career Incentive Pay (ACIP). To be entiled to ACIP, an dficer
must beentitled to basicpay, hotl a arrent aeronautical rating or beenrolled in training leading toan
aeronautical rating, abe qualified for awation servie according ¢ this instruction and AFI 11-401.

3.6. Termination of Aviation Sevice. Aviation service ends when affioer's AO is o longer vald or
whenan officer is susgended or dsqualified.

3.6.1. When arated officer sef@ratesfrom active duty, hior he aviation status becomeisivalid.

3.6.1. (AFSPQ An officer who separates while suspended frm aviation service aspresgibed in
AF111-401,must have thesuspensioncleared prior to aviation service becoming invalid. Do not
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release flight records folder until this occurs. Record may be sent to forwarding address after
all required actions are complete.

3.6.2. Suspension (ASC 04). Do not suspend rated officers for more than 180 days without MAJ-
COM approval. Suspend a rated officer when the officer:

3.6.2. (AFSPC)Requests to extend Aviation Service Code 04 assignment beyond 180 days must
include justification and be sent to HQ AFSPC/DOSH. Include approximate date for comple-
tion.

3.6.2.1. Is arespondent in an FEB/waiver of FEB action.
3.6.2.2. Professes fear of flying.

3.6.2.3. Is under investigation for drug abuse.

3.6.2.4. Is being processed for involuntary discharge.
3.6.2.5. Is the subject of a criminal charge under the UCMJ.

3.6.2.6. Is the subject of a criminal charge under a civilian penal code if the charge alleges an
offense which is essentially the same as an offense under the UCMJ for which the maximum
authorized punishment in a court-martial would exceed six months hard labor.

3.6.2.7. Is being processed for personnel reliability program (PRP) decertification.
3.6.2.8. Attempts to self-initiate elimination (SIE) from a formal flying training course.

3.6.2.9. Fails to maintain medical certification or aircrew ground and flying requirements due to
factors within his or her control.

NOTE:

Medical certification applies to an officer's responsibility to accomplish physical examinations before cer-
tification expiration. Do not confuse this with a determination of medical fitness.

3.6.2.10. Requests voluntary disqualification.

3.6.2.11. The officer's immediate or higher-level commander administratively finds that the

officer committed an offense(s) for which the maximum authorized punishment in a court-matrtial

would exceed six months confinement at hard labor, whether or not there is court-matrtial jurisdic-
tion.

3.6.3. Disqualify officers who are no longer medically or professionally qualified to perform aviation
service.

3.7. Disqualification for Aviation Service.

3.7.1. Permanent Disqualification Actions. Disqualification for aviation service is permanent if it
results from Flying Evaluation Board (FEB) action, a request for voluntary disqualification, fear of
flying, transfer to other than the line of the Air Force (except pilot-physician), substantiated drug
abuse, failure to maintain professional standards, or other HQ USAF action that indicates permanent
disqualification..

3.7.1.1. Flying Evaluation Board Actions.
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3.7.11.1 Suspend anféicer's aviatim career statusuntil the FEB action iscomplete.

3.7.1.1.2 Do not allow oficers to peform flying duties if they are a respondent in an FEB/
waiver of FEBaction.

3.7.11.3. If an officeris disqudified as the result of an FEB, HQ AFMPC/DPMROY will
publishthe AO asigning ASC & (Disqualified-Flying Evaluatior Board).

3.7.1.1.4 Do notreassign an oficer PCS o allow the oficer to complete &CS move until
FEB actionis complete. If theofficeris inaTDY status,AF| 36-211D applies.

3.7.1.2 A rate officer may request voluntary disqualification for aviation service Attachment

4). Approve suchrequestonly when approval is nthe bet interest otthe Air Force, ie. when an
officer posesses a speciakill or qualiication and the AiForce neds the oficer to peform in
this nomated capacity. TheMAJCOM/DO (or equivalentreviewsthe requet and makeshe final
dedsion. NOTE: For non-EAD officers, the Vice Commandayr of the Air Force Reserve (HQ
AFRES/CV) or the Director of the Air National Guard (NGB/CF), asappragpriate,are approval

authaities.)

3.7.1.21. Do notuse a voluntay request fo disqualification as a bsis for othe administra-
tive or discipinary action.

3.7.1.2.2 Membesin UFT who develodears towardflying have amp opportuniy during
training to evaluate the fearsand self-eliminate from trainingwithou prejudice.

3.7.1.3. Fea of Flying. If arated officer professes dea of flying, the officer's commander
advises th officer tha profession of afear of flying by a ratel officer is prdessiond dereliction.
Fearof flying is notlimited to an expreson of a generalear of flying. It includes attempgtto cat-
egorize fear of flying by theaer of operations,aircraft mission, or type of aircraft. The com-
mander counsels the officer about AFI 36-3206 (for ANG officers, ANGR 3%-014). If the
commander suggts a violation othe UCMJ and intends to gsieon the dficer concerning the
suspected iolation, advse the ofiicer about Article 31, UCMJ. After counseling, diect the
officer to repot to the legal ffice for further counseling A legal dficer advises taofficer of the
consgquencesof prafessal fear of flying. After legal courseling, offer the officer m oppatunity
to withdraw thefear of flying statement. Vefy withdrawal ¢ a fearof flying statement in wt-
ing.
3.7.1.31. If the officer withdraws a fear of flying sttement, order tle officer to resume flying
dutiesor take other appropriate action. If the offi cer dedines to withdraw a fear of flying
statement, asgn ASC 04 (Suspnded--dsqualification action perding) and refer the officer
for medicalexaminaton. The fight surgeon detemines if an incapetating physical or psy-
chiatric condition exists (AFMAN 48-123, Medical Examination and Standards). Medical
personnel atthelowest echelon posgble determine medical fitness for flying and submit a
report to the officer's commander.

3.7.13.2. If the officer is medically unfit according to AFMAN 48-123, the flight surgeon
providesa statementommenting @ duration, treatmentand relationship betwan the dsor-
der and the prfiessed fear oflying. If the medi@l condition is drectly related to the fear of
flying statementievoke he suspersion and intiate action ® medically dsqualify the dficer.

3.7.13.3 If the oficer is medically fit suspesion remairs in effect. Forward thecase with
all suppoting eviderte for disclarge ation underAF| 36-3206. At the same timdprward a
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copy of the suspersion AO throughcommand chanels to HQ AFMEE/DPMRQOY. HQ
AFMPC/DPMROY publishes ahO imposing permanentstjualification for aviationservice
andassigns ASC 01 (Disqualified+ear of flying). The disqualificabn AO will prohibit the
officer from wearing the aviatiobadge.

3.7.1.4. Transfer to OtheThan Line d the AirForce. Disqualify aated officer for aviation sr-
vice if the oficer transfers to other than line of the Air Foliseacepted fo legal education under
the USAF progam outlined in AFI 51-101, or isacceptd for a USAF-sporsored educatio pro-
gram resultirg in atransfer to otherthanline of the Air Farce.

3.7.1.4.1. When applying for a @mmission change, legal, or medical education programs,

include a véuntary request fodisqualificationfor aviatian service accordingo Attachment

4. If the apdication is approved, proauring agendes foward the reques to HQ AFMPC/

DPMROY, RandolphAFB TX 78150-4734. Include theommission chang dateand class
start date. HQ AFMPC/DVROY publistes an AOimpasing disqualification dfective on the
dake of commission change roclassstarting date which everoccursfirst, ard assignsASC 08
(Disqudified--voluntary reques). Disqualification under this sulparagaphis pemanent
except as notebelow.

3.7.1.4.2. A rated dficer whotrarsfersto the Medical Corps may latesompletetraining and
requalfy for aviation sevice & a flight surgeon. Theofficer remains dsqualifiedfor aviation
service n previously awarderatings unlesspproveda perfam asa pilot-physician.

3.7.1.4.3 A rated officer who fails b complete legal education meequest requalificationfor
aviation sevice.

3.7.1.5. Substantiated Dug Abuwse. If underinvestigatian for drug abwse, asign the éficer ASC
04 (Suspended--disquatation actiom pending.

3.71.5.1 If the nvestigation dces not substntiate drug abwse, pubbish an AO revokng the
suspensia orderand restoring th aviationservicecode ail the previous effectiveate.

3.7.1.5.2. If the commander sulastiates dug abe, the HOSM ftice forwards substantiat-
ing documentation (commandeettér of confirmation and AF Form 273:Substance Abuse
Reorientation and Treament Program Dispositior) and a copy fothe sigpension AO to the
individuals MAJCOM and toHQ AFMPC/DPMROY. HQ AFMPC/DRMROY publishes a
DAF AO revokingsuspesion and assigns ASC OO. This AO should hae same efective
dateas the original AO which suspended the individual. AFMPC/DPMROQOY will then plze
all documentation ito theindividual'smaster personnetecord.

3.7.1.6 FailureTo Maintain Profesonal Standards. #sign ASC 04 (Sspended-disqualifica-
tion action pendingwhen susending an dficer for any d the reasons n paragrapt3.6.2 Under
thesecircumstancesdo not initiate ap othea aviation ®rvice action until completing the adminis-
trative or dsciplinary acton. After canpleting these proceedgs,the mmmander makes an
asesment of tle officer's potential for continuwkratedservice.

3.7.1.6.1. If the dficer is suitable for continued ratedrvice, revole ASC 04 anl restore the
previousaviation service code abeffective date.

3.7.1.6.2. If the dficer is unavailable ounsuitablefor continued rated digs, the commander
recommends disqualificatia and notifies the éficer inwriting. Forward therecommenetion,
substantiating documentationanda copy of thesuspersion AO through commaahchannels to

26


http://afpubs.hq.af.mil

the MAJCOM/DO. If the MAJCOM approves disqualification, forward the entire case file to
HQ AFMPC/DPMROY. HQ AFMPC/DPMROY publishes a DAF AO revoking suspension
and assigning ASC 00 (Disqualification -- administrative reasons) and ensures all documenta-
tion is included in the officer's Master Personnel Records.

3.7.2. Nonpermanent Disqualification Actions. If disqualified for reasons other than those in para-
graph3.7.1, the officer may be requalified. The officer must show the impediment to rated service no
longer exits.

3.7.2.1. Failure To Maintain Medical Fitnesslf officer is medically unfit for flying, disqualify

the officer effective the first day following a period of 365 days that commences on the date of
incapacitation, or on the date the flight surgeon's office (FSO) determines the medical incapacita-
tion to be permanent, whichever is earlier.

3.7.2.1.1. When an officer is medically unfit, a flight surgeon completes the AF Form 1042,
Medical Recommendation for Flying Duty or Special Operational Duty and forwards it to

the flying unit of assignment and HOSM office which maintains the officer's flight record
folder. Provide a copy of the AF Form 1042 to the officer's commander.

3.7.2.1.2. If a flight surgeon is unable to determine the period of incapacitation, the HOSM
office suspenses the AF Form 1042 to ensure they publish an AO effective the first day follow-
ing a 365-day period beginning on the date the officer was medically incapacitated. The
HOSM office publishes an AO awarding ASC 03 (Disqualified-medical disqualification) if
the medical problem has not been resolved.

3.7.2.1.3. If the flight surgeon determines theincapacitation will not be resolved within 365
days, he or she willindicate this on the AF Form 1042 and advise the HOSM office. The-
HOSM office will automatically publish an AO assigning ASC 03 effectivethe date indicated
on the AF Form 1042 that the FSO determines the medicalincapacitation to be permanent.

3.7.2.1.4. Due to the frequency of medical actions affecting aviation service, the FSO and
HOSM office must ensure timely exchange of information between the offices. The FSO will
notify the HOSM office as soon as possible after the flight surgeon determines the disqualifi-
cation effective date.

3.7.2.1.5. Refer to paragra3.8 for removal of medical disqualification and requalification
for aviation service.

3.7.2.2. Failure To Maintain Medical Certification. If a rated officer's medical certification
expires, assume the officer has lost medical fitness. Therefore, publish an AO suspending the
officer effective the day after the medical certification (flight physical) expires. If the officer
made a reasonable attempt to maintain medical certification, or the certification expired due to
reasons beyond the officer's control, there is no need to suspend. For example, if an examinatior
is incomplete due to administrative delays, there is no need to suspend the officer if he or she is
otherwise medically qualified. In cases where expiration is beyond an officer's control, the appro-
priate waiver authority may extend medical certification to cover administrative processing. The
FSO must inform the HOSM office, via AF Form 1042, if an officer should remain medically
gualified even though his or her medical certification may expire. Without FSO notification, the
HOSM must publish an AO assigning ASC 04.
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3.7.2.3 If an officer, throughfactors within his or her contrd, does nd complete aequired phys-
ical examination or medical recdrtiation within 180 dys following the date of sgpension, the
nearest convening authority will direct the officer to appear before an EEB in accordance with
paragaph 4.3.5.

3.7.2.4 1f the flight surgeon &ter deermines an Gicer is medically incapacitated foflying duty
and will not return to lying by #first day fdlowing a period of 365 days beginning on the dte of
suspension, the FSO advises the HOSM office. The HOSM office publishes an AO assgning
ASC B effective the date ofthe suspersion.

3.7.2.5. See paragrap!3.8. for requalification.

3.7.2.6 Disenrollmem From USAF Suvival School. If an dficer failsto meet taining sandads
while enrolled ira USAF survival £hool, the survival £hod commander will direct the officer to
meet atraining review board. (This does not applto cases where an &ter is administratively
withdrawn from trainirg due to higher headartersrequirements aif the officer ismedically dis-
qualified.) If the trainhg review board detatines the &icer should be denroled, the survival
school commandewil | administratively disqualif the dficer and dired the HOSM dfice to:

3.7.2.6.1. Advise ttre officer'sMA JCOM when the training revier board begins ahends.

3.7.26.2 Publishan AO assigning ASC 00, &ftive the date diseallment is approved by
the training revier board.

3.72.6.3 Inform HQ AFMPC/DPMROY of the action to include acopy of the appropriate
AO. (See peagraph3.8. for requalifcation.)

3.7.2.7. Congtientious Objector or Norcombatnt Staus. Commarerswill disqualify officers
who submirequests underAF| 36-32C1 and have theHOSM office publish an AO ssigning ASC
00. Notify the oficer's MAJCOM ard HQ AFMPC/DRVIROY by letter aml include a copy bthe
AO.

3.7.2.8 Personnel Reliability Pogram (PRP) Decefication. When a commander PRP «heti-

fies a raed officer for nonmedicd, nondrugabuse-relaed reasans, and detrmines ation under
paragaph3.7 isnot appropriate, the commander must determine whetheffibershould con-
tinue in n-PRP eted duies. If PRP decertified for medical reasons, including alcohdism or
drug abus, paagraph3.7.1.5 and/or pragraph3.7.1.6 apply. Otherwise:

3.7.2.81. When imposing PRP decertifi cation, suspend the officer by directing the HOSM
office to publsh an AO assigning ASC 04. UseAttachment 5 as a guideline fo notification
thatthe commandewill be determinirg the dficer'sfuture 1se & arated aset.

3.7.28.2 Oncenotified, theofficer has 4 daysto submi documentsin his a ha behalf.

3.7.2.8.3 Using theinformatian that formed the basi®r deertification, along with any other
information andhe officer'sresporse, the commander detaines whethethe officer should
be dsqualified or remain qualified for aviatimservie in nonPRP rated duty.

3.7.2.8.3.1 If thecommander determines thefticer shouldremain qualified n non-PRP
dutes, have the HOSMftice revole ASC 04 andstart action to return the diicer to flying
duties. Inform the MAJCOM through commad channels.
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3.7.2.8.3.2. If the commander determines the officer should be disqualified, forward that
recommendation through channels to the MAJCOM for a final decision. Each command
level reviews the case, provides comments, and makes a recommendation to the next
higher level. If the MAJCOM determines the officer should remain qualified, revoke ASC
04. If the MAJCOM concurs with the disqualification recommendation, forward all docu-
mentation and a copy of the suspension AO to HQ AFMPC/DPMROY, who will publish a
DAF AO assigning ASC 00 effective the date of the original suspension.

3.7.3. Returning to Active Duty In a Nonrated Capacity. Rated officers who volunteer to return to
active duty as nonrated officers are not entitled to ACIP. This applies to officers returning from sep-
aration status or to those transferring from the ARC. HQ AFMPC/DPMROY will publish a DAF AO
assigning ASC 00 effective the day the officer is assigned to active duty. These officers may be
requalified at a later date.

3.8. Aviation Service Requalification. Rated officers may request to be requalified for aviation service

by submitting a letter in accordance wAttachment 6. If an officer has been disqualified, for other than
medical reasons, for more than five years, he or she must appear before an FEB. The officer must sho
the impediment which caused disqualification no longer exists. There is no USAF obligation to requalify
officers for aviation service. Base approval on needs of the Air Force. Make a copy of all requalification
correspondence a permanent part of the officer's Master Personnel Record.

3.8.1. Medical Disqualification (paragra3.7.2.1). When an officer is disqualified for medical rea-
sons and later medically certified for flying duty, the following apply:

3.8.1.1. If the incapacitation is less than one year, the local medical authority certifies medical fit-
ness. Requalification is immediate and an application is not required. On receipt of AF Form
1042, the HOSM office publishes an AO effective the date of the AF Form 1042.

3.8.1.2. If the medical disqualification is more than one year, but less than five years, HQ
AFMOA/SGPA must certify the officer is medically acceptable for flying duty. After HQ
AFMOA/SGPA approves medical qualification, the local medical authority forwards recertifica-
tion documentation to the officer's HOSM office. The HOSM office publishes an AO effective
the date of HQ AFMOA/SGPA approval.

3.8.1.3. If the medical disqualification has been for five or more years, HQ AFMOA/SGPA must
certify medical acceptability for flying duty. After HQ AFMOA/SGPA approves the medical cer-
tification, the officer submits an application for requalification. Forward the application and med-
ical certification to HQ AFMPC/DPMROY for approval. If approved, HQ AFMPC/DPMROY
will publish the AO effective the date the officer is assigned to rated duty.

An officer who has been medically disqualified as a rated officer but can medically qualify as a nonrated
officer aircrew member, may request requalification for aviation service. The request must specify
requalification is to perform as a nonrated officer aircrew member.

3.8.2. Failure To Maintain Medical Certification (paragri3.7.2.2). An officer suspended for lack
of medical certification must accomplish the physical examination as soon as possible.

3.8.2.1. If an officer is recertified before the first day following a period of 180 days that com-
mences with the loss of medical certification, assume the officer was physically qualified from the
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original date of suspension. The HOSM office publishes an AO revoking the suspension and
restoring the ASC and effective date previously held. If recertification occurs after the first day
following a period of 180 days following loss of medical certification, flying pay is lost from the
180-day point until the date of the recertifying AF Form 1042.

3.8.2.2. If not physically qualified, the provisions of paragi3.7.2.1.Z apply.

3.8.3. Disenroliment From USAF Survival School (paragr3.7.2.6). If disqualified for aviation
service as a result of a training review board, requalify the officer for aviation service only after he or
she successfully completes USAF survival training. The officer's HOSM office publishes the requal-
ification AO. Forward a copy of the AO to HQ AFMPC/DPMROQY, Randolph AFB TX 78150-4734.

3.8.4. Conscientious Objector Status or Noncombatant Status (par3.7.2.7). If a request under

AFI 36-3204 is denied or withdrawn, the officer may apply for requalification. Forward the request
through channels to the MAJCOM. If approved, forward the package to HQ AFMPC/DPMROY who
publishes the AO requalifying the officer.

3.8.5. PRP Decertification (paragra3.7.2.8). For an officer PRP decertified for medical reasons,

the USAF may requalify the officer for aviation service when the appropriate medical authorities
determine the medical problem is resolved. Remove the PRP decertification before the officer returns
to PRP duties IAW AFI 36-2104. When the cause for disqualification is other than medical, forward
the requalification request through channels to HQ AFMPC/DPMROQY for approval. If approved, HQ
AFMPC/DPMROY will furnish the requalifying AO effective the date the officer is assigned to rated
duties.

3.8.6. Pilot-Physician Status. A flight surgeon who possesses an additional rating of USAF pilot may
be authorized pilot-physician status and requalify for aviation service as a pilot. The officer submits a
request for approval through MAJCOM medical channels to HQ AFMOA/SGPA, Bolling AFB DC
20332-5113. HQ AFMOA/SGPA submits a request for final approval through AF/SG to AF/XO. If
approved, HQ USAF/DPMROY publishes the AO effective when the officer reports for rated duty as
a pilot-physician.

3.8.7. Failure To Transfer to Other Than the Line of the Air Force (para3.7.1.4). An officer

who was voluntarily disqualified for aviation service under paragt3.7.1.4 may be requalified if

he or she fails to complete the education program. Request requalification accoAttachment

6. Forward the request through command channels to HQ AFMPC/DPMROY, Randolph AFB TX
78150-4734. If approved, HQ AFMPC/DPMROY publishes the AO effective when the officer reports
to rated duty.

3.8.8. Returning to Active Duty In a Nonrated Capacity. Rated officers who return to active duty as
nonrated officers may request requalification for aviation service. Approve requalification only if a
rated position exists and the officer is available to fill the vacancy. Forward requests through MAJ-
COM channels to HQ AFMPC/DPMROQY for final decision. If approved, HQ AFMPC/DPMROY
will publish a DAF AO requalifying the officer effective the date the officer is assigned to rated duty.

3.9. Aviation Service Termination or Disqualification For Officers Enrolled in Undergraduate Fly-
ing Training (UFT). Officers enrolled in UFT are in conditional aviation career status. Entry into avia-
tion career status is voided if disenrolled from UFT.

3.9.1. If training is terminated, the HOSM office publishes an AO which references withdrawal and
disenrolliment from the specific course, cites the authority for disenrollment, and assigns ASC 06
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(Disqualified-flying requirement terminated). Officers whose training is terminated may be consid-
ered for entry into another flying training course.

3.9.2. If disqualified for aviation service under the provisions of para3.7.1 or paragrapl3.7.2.
(except medical), revoke the effective AO and assign the appropriate ASC effective the date of sus-
pension. Officers disqualified in this manner may not enter another flying training course.

3.9.3. If medically disqualified, publish a new AO effective the first day following a period of 180
days that commences on the date of incapacitation or the date of disenrollment, whichever occurs first

3.9.4. Rated officers disenrolled from UFT usually remain qualified for aviation service in their
former rated specialty. The HOSM office publishes a new AO referencing withdrawal, disenroliment,
and requalification in the officer's former rated specialty.

3.10. Aviation Service for Rated Officers in the Air Reserve Component (ARC).

3.10.1. Inactive Aviation Service Status. When a rated officer is released from active duty, the
officer enters inactive aviation service status, AOs become invalid, and entitlement to ACIP ceases.
The HOSM office publishes an AO assigning flying status code (FSC P--Inactive-separated) effective
the day following separation. Inactive status does not require withdrawal of rated AFSCs.

NOTE:

Before June 1981, some officers were administratively disqualified due to "flying duties no longer
required," and assigned ASC 00. Officers who later apply for rated duties in the ARC or who are recalled
to active duty must have their AOs revalidated or be requalified for aviation service (if disqualified and
placed in ASC 00). If ARC officers return to inactive status after participating in rated duties, repeat this
process before they return to active rated duties.

3.10.2. Revalidation or Requalification Process. The difference between revalidation and requalifi-
cation actions is administrative. For example, an officer who was issued a disqualification order and
placed in ASC 00 must be requalified for aviation service.Conversely, an officer who was not issued
a disqualification AO after separation must have his or her AOs revalidated. The process is the same
in either case and involves application in accordance Attachment 7, medical and professional
gualification, and assignment to a rated duty position. The following conditions apply:

3.10.2.1. If an officer's aviation service status has been inactive (FSC P) for five years or less,
have NGB, AFRES, or the Air Reserve Personnel Center (ARPC), as appropriate, approve revali-
dation or requalification. However, individuals who apply for ARC positions within 30 days of
separation do not need to submit a revalidation request. If being recalled to active duty, the gain-
ing MAJCOM approves the request. After reviewing the officer's personnel and flying records, he
or she forwards the request and a recommendation through MAJCOM channels. Each review
level makes a recommendation before forwarding the request to the next higher level. If
approved, the HOSM office (or unit commander for Category A personnel) publishes an AO
revalidating or requalifying the officer for aviation service effective the date of return to rated
duty.

3.10.2.2. If an officer's aviation service status has been inactive (FSC P) for more than five years,
approve revalidation or requalification via FEB actioEXCEPTION: For flight surgeons, HQ
AFMOA/SGPA revalidates the AO.) If approved, forward the documentation to HQ AFMPC/
DPMROY who publishes the appropriate DAF AO.
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3.10.2.3. Only CSAF can approve revalidation of an AO pertaining to a retired officer recalled to
active duty. This does not apply to members in temporary disability retirement status.

3.10.3. Rated Positions in the Air Reserve Components. A Reserve officer may be requalified for
aviation service or have AOs revalidated only if the officer is to be assigned to non-EAD rated duties
in the Air National Guard or USAF Reserve (Category A or B assignment status).

3.11. Miscellaneous Career Aviation Service Data.

3.11.1. Computation of Aviation Service Date (ASD) and Officer Service Date (OSD). Only rated
officers and undergraduate flying training students are assigned an ASD and OSD. An ASD is the
date of entry into an aviation career. It is used to determine ACIP during the first six years of aviation
service and to establish the 12 and 18 year aviation service anniversaries (gates). The OSD is used to
determine ACIP for officers with more than 18 years of officer service. It establishes the termination
date of continuous ACIP entitlement at the end of the 22nd or 25th year of officer service.

3.11.1.1. Criteria for Determining Aviation Service Date. Officers enrolled in UFT (UPT,
UPT-H, SUNT, or NASA Mission Specialist Training) enter an aviation career on the class start-
ing date in the program flying training (PFT) document. Medical officers enter an aviation career
on the date of graduation from the Aerospace Medicine Primary Course (Course 5BY9351) or
equivalent training.

NOTE:

Medical students who attend this course before appointment as medical officers enter an aviation career
on award of the flight surgeon aeronautical rating. Rated officers recalled to active duty and those trans-
ferred in a rated capacity to the USAF from other services are considered to have started an aviation
career on entry into training that resulted in award of their initial aeronautical rating or designation. The
following criteria apply:

3.11.1.1.1. Only initial training provided by the US Armed Forces is creditable in establishing
ASD. For example, international officers transferred to the US Air Force, even if originally
trained by the US Air Force, are assigned an ASD corresponding to the date the USAF rating
is awarded by aeronautical rating board (ARB) action.

3.11.1.1.2. For dual rated officers, the training that resulted in the first aeronautical rating
establishes ASD.

3.11.1.1.3. Officer preflight training is not creditable in establishing ASD. For officers who
receive preflight training, their ASD is the UFT class entry date.

3.11.1.1.4. ASD remains unchanged for officers who are temporarily disenrolled from UFT
and subsequently reenter a succeeding class to continue training toward award of a rating.

3.11.1.1.5. For officers who are permanently disenrolled from UFT, but later reenter training

after an intervening period, their ASD is the reentry date backdated by the initial period of

training. For example, an officer begins UFT and is assigned a 1 Jan 90 ASD. He is elimi-
nated from training after three months in the course, and is awarded ASC 06 effective 1 Apr
90. He later qualifies for reentry into UPT (or SUNT) with a class start date of 1 Apr 91. His

new ASD is 1 Jan 91.
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3.11.11.6. TheASD for dficers with previous S military rated or designated servicéas a
commissioned officgris the date the individual startélging trainingleading tothe rating or
designation. For pricArmy warrant officers, the ASD is tle date tle individud received his
or her warrant officer commision or the flying training clasentry date, whichever occurred
last.

3.11.1.1.7 Once stablished, donot changean ASD. Do not adyst it by bre&s in service,
aviationservice suspemion/disqualification, orany othercondtion of service.

3.11.12. Criteria for Determimng Officer Sevice Date. The OSD is usually the fettive date of
service as a warrantfaer, flight dficer, or by costructive service ganted medical oficersfor

bast pay puposes. An OSD includes both actiard inactive srvice including federally recog-
nized National Guard andReserve serviceas an officer. Specific criteria fodetemining OSD are

asfollows:

3.11.1.2.1 Senice as a @ammissbned, flight, or warrant officer commences on the ae of
execution 6the oath doffice (acceptance of appaiment) n any branch ocompanent of the
US Armed Force

3.11.12.2. An OSDincludes all sewice creditable in establishing an officer's total federal
commissionedervice date(TFCSD) backdatedyanclusive peaiodsof service as a weant or
flight officer (seeAFI 36-2604for computation of TFCSD).

3.11.1.2.3 For flight surgeons, OSD includesall service in paragraph 3.11.1.2 above ad
any constructive servicaanted medca officers unde DOD 700014-R, Vol 7, Part A, para-
graph 10102for the purpos of computing lasic pay.

3.111.2.4 OSD isequivalent to the &sic pay dateshown on l@ave andearningsstatements
minusany period or priodsof enlisted service creditale for basic pay.

3.11.12.5 For enlisted membeswho concurrery hold a Reservef the Air Force comms-
sion (@dual status members) and who lageter on active dutyn their commissoned grade, do
not incluce the period ofactiveenlistedservice n deternining OSD.

3.111.26. Once establistd, adjwst the CG8D only if a complete break in fi€er service
occured, i.e, if anofficer resgnshis or ha commision.

3.111.3 Documentation. An oiter's ASD and OSD are imally docurrented in an aeronautical
order.

3.11.13.1. For UFT students, the school secretary provides he ASDto the HOSM offi ce.
The MPF provides the OSD. HAETC may correct in AFORMS ASand OSDs imp-
erly entere for UFT studentsin ASC 1U.

3.11.1.32. For flight surgeons, UAF SAM will determine ASD based on gradation from
Course 50BY9351. HQ AFMPC/DPMDOO will provide the OSD on requed from USAF
SAM.

3.111.33. If known,includethe ASD and OSor recalledofficers and inteservice tarnsfers
in the DAF AO.
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3.11.1.3.4. After AOs are published, only HQ AFMPC/DPMDOO can adjust an active duty
officer's ASD and OSD. HQ ARPC/DSFI will make ASD and OSD adjustments for ARC per-
sonnel.
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Chapter 4
THE FLYING EVALUATION BOARD

4.1. Purpose of Chapter This chapter establishes procedures for convening, conducting, and process-
ing a Flying Evaluation Board (FEB).

4.2. Applicable to Whom. FEBs are only for rated officers. A rated officer has an obligation to main-
tain certain professional standards. Accordingly, qualification for aviation service is subject to review
when an officer's rated duty performance becomes suspect.

4.3. When To Convene an FEB and Order an Officer Before a Boarc Convene an FEB under any
of the following conditions:

4.3.1. Extended Aviation Service Suspension or Disqualification. A rated officer who has been dis-
qualified for aviation service for more than five years, or whose aviation service has been invalid for
more than five years, appears before an FEB for requalification or revalidation.

EXCEPTION: For extended medical disqualification, see parag3.8ih

4.3.1.1. Submit revalidation or requalification requests to the FMO and immediate commander
(EAD officers, use the format in Attachment 6; non-EAD officAttachment 7). Forward the
request with the commander's recommendation to the convening authority.

4.3.1.2. Before approving a request, consider the officer's grade, rated experience, availability for
assignment to rated duties, requalification training, retainability and needs of the Air Force. If an
officer's rated potential is questionable, the convening authority should deny the request.

NOTE:
Coordinate active-duty rated requirements and assignment availability with HQ AFMPC/DPMROY.

4.3.2. Lack of Proficiency. Cause exists to convene an FEB when an officer shows a lack of rated
proficiency. This may include a lack of knowledge of flying directives or a negligent violation of fly-
ing procedures. This does not apply to officers enrolled in formal flying training programs.

4.3.3. Failure To Meet Training Standards. Failure to meet academic or flying standards while
enrolled in a USAF formal flying training course requires an examination of the officer's potential for
continued aviation service. Do not remove or disenroll a rated officer from a formal flying training
course without MAJCOM approval and do not administratively withdraw a rated officer from a for-
mal flying training course when the rated officer is being eliminated for failure to meet training stan-
dards. The usual method of disenrollment is FEB action under this paragraph or FEB waiver. An
FEB evaluates retention in (or removal from) training and qualification for continued aviation service.

NOTE:

Airsickness is not cause for medical disqualification unless there is evidence of organic or psychiatric
pathology. However, rated officers may meet an FEB under failure to meet training standards if airsick-
ness interferes with flying duties and prevents completion of training. Forward aeromedical summaries of
airsickness cases through medical channels to HQ AFMOA/SGPA, Bolling AFB DC 20332-5113. Do

this before convening the FEB. The officer may offer the results of any standard or experimental treat-
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ment pogram designed to treatackness asevidence. Do not use nonghcipation in an experimental
program as evidencd alack of desireto fly.

4.3.3. (AFSPQ The individual may use Attachmert 30 (Added) to request a waiverto an FEB.
Attachmernt 29 (Added) is the Commander’s format for offering the officer that opportunity.

4.34. Lack ofJudgment.Catse existsto convere an FEB wha an officer shows ldcof judgment in
performing rated dutie

4.3.5. Aircrew Requirements, AFl 11-401. An FEB may be onvened if an officer fails to meet
ground orflying trainingrequirementsor annual physia examination requrements prescribed n AFI
11-401.

4.3.6. Violation of Flying Regulations and Procedures. Case exists to convene an FEB when an
officer has committed anintentional vidation d flying regulations ioprocedures.

4.37. Habits, Traits,Characteristics.Cause existso convene afEB when a officer exhibits hab-
its, traits of character, or personality characteristics that make it undedrable to continue ushg the
officer in flying duties. Primary examples include:

4.37.1 A suspeced fear of flying.
4.3.7.2 Chroric airsickresswithout an organic or psychiatic pathology.

4.37.3. Attempts to imit rated service, swch assef-initiated elimination from formal training
coursa, requets for voluntary disqualification lsad on a personakdire to terminate rated duty,
or requestdo decline a particula assignmen following formal training.

4.3.7.4. Do not administratively withdraw a rated officer from a formal flying training course
when the individual is begqeliminated under Hibits, Traits, orCharacteristis.

NOTE:

Do not use any aviatioservice action as a suiitute fa administraitve or disciplinary action. Incidents
tha involve fitnessor punitive liability make a rated officer liable to the sane actions asa nonrated
officer. When an diicer exhibits gastionable préessional qualitieconside initiating action outlined in
3.7.1.6 After completing action undgaragrapl3.7.1.6, you may convene &EB if the dficer's poten-
tial for continuel ratedservice s till in question.

4.4. Conducting Flying Evaluation Boards. (See Attehmentsl6-28.)

4.4.1 Board Action Oveview. An FEB should review and discss in a far and inpartial manner, all
informatian relevant to an dficer's rated andrpfessional qualfications. The board receives exhiks
and hears tetimony in open Lssion, withesses aresworn andsubject to cros-examination, ad the
respondent may beepresented ly counsel. An FEB is not an agtgarial proceeding. The respondent
may request military counsel ohis’/her own choaing (if available) or civilian coursel (at his/her own
expense) The military counsel's commander cetermines availability. (Rules for de¢érmining avail-
ability of coursel for courts-martial Be not applicable to reqsefor coungl for an FEB.) Although
the boad adhaes to a semifomal procedureavoid informal convesation, commentsfbthe record,
andreferenceto extraneousnatters. In closed session, board membse disciss and evaluate the evi-
denceto develop findings and recommendations. Before aljournment, findingsand recommenda-
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tionsare announcenh opa session. The convening authdty and subordinate MAICOM authaities
review the FEB repat befae the MAJCOM commandetakesfinal action. Apply these guidehes:

4.41.1 Appearane of more than one respordent befae aboard isprohbited.
4.4.1.2 The board does rtanake recommendationsalisciplinary actiors.
4.4.1.3 Recommendations ohdEB are advisory ad not binding.

4.4.1.4. AFl 51-602,Boads of Officersdoesnot apply.

4.4.1.5. If possible,do notinclude clasified infformatian in FEB proceedings.

4.4.2 Conwening Authoiity Designation. A flying unit commandefwing or compaable level) na-
mally convenes anEB. MAJCOM commanders may signate additional convening authorities if
required.

44.2. (AFSPC) Authority to convene an FEB is delegated to NAF Commanders @ncurrent
with Wing o Missile Group Commanders.

4.4.3 Membeship Selection.An FEB must give a far and impartial hearing. Ensure voting mem-
bers have notden drectly involved in the case and are the s#dequalfied, most enior rated oficers
available. If neessary,commanders mg requestTDY assistan@to male up the FEB. (Refer toAFI
51-1001 for information on funding for TDY menas or witnesses.)

4.4.31. Voting memlers must be quafied for aviation service in an active aviatioersice code
and be seniomnirank to theespondent. Treevoting members catitute aquorum. Appoint one
additional rated officerotactas a nonvoting recorder.

4.4.3.2 Do not appoihthe comwvening autority as a member of thboard and d not appoint a
judge advoateas an assistant recorde.

4.4.3.3 Voting members shodibe nthe same ratespecialty, i.e., pilotpavigatar, or observer,
as therespondent. If possble, atleast one vaing member should have the sameprimary duty
AFSC as the respondent. When evaluating aflight surgeon, aflight surgeon mug be a voting
membe of the boad.

4.43.4. A judgeadvocate may be appadied as a nonvotig legal advisor to adviseon procedural
matte's and make sure the respondereceivesafair, impartal, and nonadvesrial hearing.

4.43.5. A flight surgeon may beappanted asa nonvoting member whermedical probem may
be asignificarnt contibuting factor n the case.

4.4.3.6 If an Air ReserveComporent (ARC) ratel officer requiresan FEB duringaformal flying
training course with an active dutyitirthe active dytwing commander convendise FEB at the
base of training. In these duatons, me of the board nembers wil be a Guardor Air Force
Reserve ratel officer (as appropate) and preferably fsm the individual's horunit.

4.43.6.1. When practial, baards converd to corsider norEAD USAFR dficers are com-
posel of rated AirReserve Technician (ART) persorel or nontechnicia reserviss.

4.43.6.2. When practicalboardsconvenedto corsider non-EAD ANG oficersare compaged
of ANG rated oficers.

4.4.4 Establshing a Convening Dat Normally, conene the board within 30 daysom wken the
conveningauthority appants tre board Attachment 1€).
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4.4.5. Respondent Notification and Acknowledgment. Notify the respondent in writing to appear
before an FEBAttachment 1€). Notification includes why, when, and where the board will meet;
witnesses to be called; rights of the respondent for representation by counsel; and the board's respon-
sibility to arrange for the appearance of military witnesses requested by the respondent. Reference
why the board has been called (parag4.3) and state all allegations. The respondent must respond
within 48 hours.

4.4.6. Voluntary Disqualification for Aviation Service in Lieu of FEB (VILO). After being notified

of the FEB, the officer may request voluntary disqualification for aviation service in lieu of FEB. For
this course of action, the respondent makes a statement to this effect when acknowledging receipt of
the notification letter. The respondent then prepares a reiAttachment 2C) and submits it to the
commander within five workdays. On receiving the request, delay FEB action until the MAJCOM
acts on the request. If disapproved, resume FEB proceedings.

NOTE:

Do not recommend approval of a VILO unless the supporting documentation clearly shows an FEB would
recommend disqualification. Forward the VILO request and documentation, including exhibits required
by paragrapl4.4.9, through normal FEB processing channels to the MAJCOM. The review process and
administrative requirements are the same as for a report of FEB proceedings. Reviewing authorities at
any level may disapprove the request and direct an FEB. However, the MAJCOM is the final approval
authority. VILO approval permanently disqualifies an officer for aviation service. Forward the com-
pleted VILO package to HQ AFMPC/DPMROQOY who will publish the DAF AO removing ASC 04 and
assign ASC 05.

4.4.7. FEB Waivers. Approve waivers only when convinced the convening and reviewing authorities
recommend the officer remain qualified. If there is any doubt regarding potential for continued rated
service, direct an FEB. MAJCOMs determine administrative processing and review procedures. Do
not delegate approval authority below MAJCOM/DO (or equivalent).

4.4.8. Submitting Evidence and Exhibits-General. FEBs require evidence that accurately fixes dates,
places, persons, and events. All reasonable available evidence must be examined, such as:

4.4.8.1. Sworn testimony by witnesses appearing before the board.

4.4.8.2. Depositions.

4.4.8.3. Certificates of officers and affidavits of enlisted personnel and civilians.

4.4.8.4. Original or authenticated copies of records and documents.

4.4.8.5. SF 93, Report of Medical History and any other medical records considered appropriate.

4.4.8.6. Other writings and exhibits, such as reports of Faculty Boards. (In a rehearing, furnish
the new board a copy of the prior board's report, less prejudicial material (as determined by the
JAG). Include findings and recommendations.)

4.4.8.7. When using publications, instructions, or regulations as exhibits (for example, aircraft
technical orders, Air Force regulations, syllabi, and the like), submit only the applicable pages
with the case file. Annotate the publication or regulation number, title, date, change number (if
applicable), and page number on the exhibit.

4.4.9. Mandatory Exhibits. The FEB report must include certified copies of:
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4.4.9.1. SF88, Report of Medical Examination; the physicd mus be current as outlined in
AFMAN 48-123.

4.49.2 Orders avarding aeronautical ratingnd aviation service code.

4.4.9.3 Any orderddisqualifying the officer from awation service orimposing restrictions a avi-
ation sevice.

4.4.9.4 The respondent@rrent AFORMS Indvidual Data Summg, Individual Fight Record,
and Flying Hstory Report.

4.4.9.5 Thaose pats d the flight evaluatioriolder FEF) documenting the offcer's rated qualfi-
cation hstory, suchas AF Form 942,Reca d of Evaluation, ard AF Form 8, Certificate d Air-
crew Qudification.

4.4.9.6 Training records,dinclude UFT trainingsummary.

4.410. Respondent'®Respomsibilities and Rights To Review Evidence. Givergspondent a chae
to review all documents submitted as @idence. This may be accomplished before the bard con-
venes. The recorder isesposible far providing all information relevant to the cse.

4.4.11. Use d Eviderce by the Board.FEBs are nbbound ly theformal rules ofevidence pescribed
for trials by courts-martial. However, a gerera observance of these rulespromotes orcerly proce-
dures and increses the pobability of a thoough investigation. The fact that evidence would not be
admisible in a judicial proceding does not preclude itse in an FEB.

4.411.1 The deision as to probof authenticy rests with the senior bad memberThe board
may dispense wih formal proof of autkenticity if it isimpracti@ toproducea witnesdo identify

the document. In moshases, authenticity may & establshed by stipulation. Copies ae accept-
able as ekibits if each copy has leen authenticated by the recorder. (See Rule 1004, Federal

Rulesof Eviden@.) Copies d public recordare sufficienty authenticated when otained by orfor

the board.

4.411.2. The recorder ahrespondat (or the respondent's cowsel) may make a written or oral
stipulation regariahg anyfact ar expected tatimony of a paticular witness as if that withess testi-
fied at the hearing. Howe\er, the stipulation ned not ke accepéd by the board ad should no be
acceped if any doubt exsts as o the respondent'sindestanding ofwhat is involved.

4.411.3 If documentay evidence providesmformation relatie to the mattersbeing cosidered
andsuch certificates, affidavits, depaitions, or stipulationsare &ceptedas exhibits during board
proceedingsit is na necessary to reestablishsuch pointsin actual testimony. However, a witness
should igntify any evidere the witness originated.

4.4.12 Eviderce Leading to Additional Allegations. Review all facts relative to an offcer's eted
qualifications If factsare made aailable that do not allud® the allegation# the notfication letter,
follow the procedure in Attachment 24. If evidence indicaes bck of syervision or sipervisory
emor, explae the subje¢ andconsider i for inclusion asa board finding.

4.4.13 Calling Witnesses Call military withesseso apper if they are reasa@bly available and can
present materievidence. If notreasonably aallable, deposition®r telephonic testimony are accept-
ade. If using telephonic testimony, include a trascript in the r@ort. Although civili an witnesses
may apper, an FEB cannot compeheir attendance. (Article46 and 47, @MJ, do not apply © pro-
ceedings bFEBs.) Unless specifically authorizedthe government doe®treimburse a civilian wit-
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ness. Commanders who exercise review authority will not participate in the review process if called
as a witness during the FEB proceedings.

4.4.14. Who Will Attend FEB Sessions. During all FEB proceedings except closed sessions, a
reporter or stenographer, a recorder, and the respondent with counsel are present.

4.4.14.1. Witnesses are in the board room only when presenting evidence. Keep witnesses to be
heard or recalled separate from the board room.

4.4.14.2. Spectators should not be present.

4.4.15. Administering Oaths. Any member of an FEB can administer oaths; however, this duty is
usually delegated to the recorder.

4.4.15.1. FEB members need not be sworn.
4.4.15.2. The reporter and each witness are sworn.

4.4.16. Challenging Board MembeAttachment 22). The respondent may challenge voting mem-
bers for cause. The burden of sustaining a challenge is on the respondent, and testimony on the chal-
lenge may be taken by the board in open session.

4.4.16.1. Disputed challenges are voted on by the board in closed session with the challenged
member excluded. A majority vote is required to sustain a challenge. (A tie vote disqualifies the
member challenged.) The remaining members constitute the board, except additional members
are detailed when the board is reduced below a quorum. Preemptory challenges are not autho-
rized.

4.4.16.2. If it is necessary to replace a member, the hearing proceeds from that point after the

opportunity to challenge the new member has been afforded the respondent. If recorded, all pro-

ceedings will be played back for the new board member. The respondent, respondent's counsel,
recorder, and legal advisor have the option to be present when the tapes are played. If proceedings
have been transcribed, the new board member should read the record. The new board member
must certify in writing he or she has listened to or read the complete record.

4.4.17. Soliciting Testimony. The respondent may not be compelled to testify. However, the respon-
dent, or the respondent's counsel, is allowed to cross examine all witnesses, call withesses, and present
evidence in the respondent’'s behalf. At any time during the proceedings, the respondent or counsel
may submit a written brief covering any of the matters under investigation. Give the respondent full
opportunity to answer all allegations before concluding the proceedings.

4.4.18. Profession of Fear of Flying. If a rated officer professes a fear of flying in testimony before
an FEB, the board adjourns while the officer is counseled (see par3.7.1.3). After counseling,

give the officer the opportunity to retract the fear of flying statement. If retracted, the board resumes
and it is made a matter of record. If the officer does not retract the fear of flying statement, the board
ends its proceedings and the officer is disqualified following the procedures in par3.7.1.3.1.

4.4.19. Reviewing Previous Rated History. Regardless of the reason for convening an FEB, the
board's recommendations are based on facts including all available evidence of the officer's rated per-
formance history, to include UFT. During proceedings, determine whether the respondent ever sub-
mitted a voluntary request for suspension or disqualification for aviation service. Determination is
also made on whether the respondent previously met an FEB or Faculty Board that resulted in elimi-
nation from a course of training related to the aeronautical rating or ratings possessed.
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4.4.20 Board Findings. On completioof the hearingglear theboard room except fovoting board
members. Any phase of he hearing may be resudied. However, any reexamination of witnesses
must be doain open session.

4.420.1 The board should consider extenuating circumsssgrounding the cge. Extenuating
circumstances mgindicake whether tie respondent lad control over th factors involved.

4.4.20.2 To resolve confliaghg evidere, the boardses their pofesional krowledge, bet judg-
mert, and commonserse. Ea&h finding must be supported by evidence. For example, findings
that sta¢ an oficer cannot safely perfon ratel duties mustinclude speific instances to support
this conclusion With evidere d unsafe past performance,continued usafe performance may be
reasonabl inferredproviding rationale for recommendupdisenrollment from trainingnd perma-
nent dsqualification.

4.4.20.3 Thefindings incluég comments o ead allegation or pointn question. Ead finding is
statal seg@rately in brief, clear language to ahude dats, times, plaes, and events.

4.4.20.4. An FEB convened b revalidate or requalify for aviation srvice sttesin its findings
whetherthe respadert was qalified for aviation sevice whenthe individual's records were
invalidated. Thisincludesindicating if the individual:

» Holdsa currently effectiveeronautical rating.

* Isless than the curent maximum age n grade accordigto AFI 36-2005.

* Is medially qualified for aviation serice.

» Was qualifed for aviationservicewhen tte individual's ordersvere invalidated.

* Is qualfied and available fgperformance d flying duties appopriate fa an oficer of his a her
rating, grade, athage.

4.4.205. The boad may submian additionalfinding that the dficer is unsuted fa duty in apar-
ticular type aircraft, role, or mission.

4.5 Board Recommendations. Recommendations must be consistent with the findings. The FEB's
basct charter igo determine wéther or not an officer has tle potential tocontinue in USAF raté service.
Except asnoted belowFEBs only addessthe respondentgualificationfor aviation service, i.e., remain
gualified a be digualified. FEBsdo not makerecanmerdations regarding foll ow-on assgnments.
However theFEB mayaddress thisn itsfindings FEBs may nake thefollowing additional recommen-
dations:

451. If the FEB wagonvened as a salt of an oficer'sinability to meet standards while enrolled in
aformalflying training pogram and teboard recommends thefficer remain qualified, itmay also
recommend the officer be reinstatin training.Do nad makeany recommendationrotraining unless
this is the case.

4.5.2 If an FEB recoimends a duarated dficer be dsqualified inone rded specialty, t must
address the additional rating. For example, if a former navigator meets anFEB as a pot and te
boardrecommenddgiisqualification, it also makesa recommendation on continwkrated servie asa
navigata.

4.5.3 An FEB, or anysubsequent authoty in the FEB review pross, may recommend the respon-
dert be prohibited from wearing the aviatio badge. This recommendation is appmgte only when
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an indvidual is dsqualified for discrediting the badge tbugh miscondct or willful violation of fly-
ing regulation®r procedures, fear of flying, cowardice or refuskto fly in combat, or whn the officer
fails to beome a productive menab of the rated force through factors over which @ or she had con-
trol. The later applies to recenUFT gradwateswho fail to compéte follow-on courss due to
attemps to sef-eliminatefrom training attemps to impose imitson ratel service or if it is clear the
failure wasdue to a lak of effort or motivation.If an FEB recommeration is to prohibit wearing the
aviation badge and the convening auityoconcurs, intiate separation action accordirtg AFI
36-3206after actian by convening authdy.

4.5.4 An FEBconvened beaus of extendedsuspersion ar disqualifcation for aviation service lim-
its its recommendatito whether or not:

4.5.4.1 Theindividual's aeronautical ordersshould be revalidateor
4.5.4.2 Theindividual shoul be requalified for aviatioservice.

4.5.5 A minority report is agpropriate if there is dsagreenent among boardmemtbers. A minority
report may address findings, recommendatons, or both. In swch cases,ersure theFEB repat shows
the scope ad content & theminority report, as welaswhich members suppiothe minority opinion.

4.56. Recommendations To Disa@lify. The best interest othe AirForce is te prime giterion when
evaluatingeachcase.

4.5.6.1 Do not base aecommendation toidqualify on a single incident slegarding an other-
wisesoundrecord. However, if the incident demonstrates aoggtable perfamance o an inten-
tional disregard ofeguhbtions or proceduisg a recommendatioto disqualify is appropriate.

4.5.6.2. If an officer has margial rated potetial (i.e. caanot upgede b aircraftcommaner or
flight lead,has a histoy of poa checkride perfamane, orrequires continuous additional up
vision), recommend disqualification.

4.5.6.3. Disqualification s appropriate fo rated offices who attempt to s€initiate elimination
from formal trainingor attempt to pce limits on their ratd serviceor future assignmens.

4.6. The FEB ReviewProcess.

4.6.1. Review for Legal Sufficiency. The convening authority direds the staff judge ad/ocate to
review tre report for legal sufficiency. The staff judgeadvocate limits comments to sufficiency of
evidene and compliane with procedual requirements and d&s not make recommendatioreggrd-
ing the respondenttsted qualfications. TheMAJCOM staff judge adveate shoulcconduct an addi-
tional legd review.

4.6.2. Action by Cawvening Authority. After reviewing the report and the review for legal suffi-
ciency, the convening authority adds @mments and remmmendations. If the convening authority
does not coeur with the findirgs or recomrandatiors, identify theareasof contention and exlain
the reasonsfor nonconcurrence. If ladk of supervision orsupervisory error is a inding, include a
statemenregarding the corrective action. The conveniraithority may find tte officer is unsuitd for
duty ina patticular aircraft, role, or mision ard make recommendations regangifollow-on asign-
ments. After making recommendations, the convening authority forwards te report (with original
trarsmittal lette and attachments) directly to the NBOM for review.(When therespondent is an
ANG resource or mobilization augmentéerward to the Directo ANG, o USAFR, as apprpriate.
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Provide the active duty MAJCOM a copy of all documentation.) In addition, send one copy of the
complete report to each reviewing headquarters.

4.6.3. Reviewing Authorities and MAJCOM Command Review. Each level in the command chain
reviews the report. Reviewing authorities may direct an additional review for legal sufficiency before
making their recommendation. Reviewing authorities may determine the officer is unsuited for duty
in a particular aircratft, role, or mission, and may make recommendations regarding follow-on assign-
ment. To expedite the review process, accomplish preliminary staff reviews pending receipt of subor-
dinate commander's recommendations. Reviewing commanders need forward only their comments
and recommendations.

4.6.4. Nonconcurrence With FEB Recommendation. Reviewing authorities must specify reasons for
nonconcurrence.

4.6.5. Reconvening and Rehearing. Any reviewing authority may direct reconvening an FEB or a
rehearing (a new board). (See paragr4.8. for special administrative suspense instructions.)
Reconvening an FEB is appropriate if:

4.6.5. (AFSPC)If reconvening/rehearing of the board is considered appropriate by any review-
ing authority, immediately notify HQ AFSPC/DOSH by message, indicating the reasons why
board is reconvening or a rehearing is appropriate.

4.6.5.1. The board did not comply with procedures in this chapter.

4.6.5.2. New evidence that could affect the findings and recommendations is brought to the atten-
tion of the convening or reviewing authority.

4.6.6. Submitting New Evidence (After the Board). If a reviewing authority receives additional evi-
dence before forwarding recommendations to the next higher authority, review the evidence and have
the convening authority reconvene the board if appropriate.

4.6.6.1. If the convening authority reconvenes the board, give the respondent enough time to pre-
pare. Usually 10 days is sufficient.

4.6.6.2. If the convening or reviewing authority does not reconvene the board, forward the evi-
dence or a summary with recommendations to the NAF and MAJCOM. Include a statement con-
cerning the reasons for not reconvening the board.

4.6.6.3. If the convening or a subordinate reviewing authority receives additional evidence after
forwarding recommendations to the next higher reviewing authority, notify the reviewing author-
ity immediately.

4.6.7. When to Order a Rehearing. A rehearing is appropriate if any review for legal sufficiency
determines there was prejudicial error to the substantial rights of the respondent that occurred in the
proceedings.

4.6.8. Final Action on the Board. The MAJCOM commander is the final decision authority in an
FEB.

4.6.8.1. The respondent's MAJCOM will review the FEB report and all recommendations before
determining final action. For active duty rated officers attending a formal flying training course in
AETC, AETC/CC will be final approval authority for all FEB and waiver of FEB actions.
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4.6.8.2. For FEBs convened for cause involving Air Reserve Component (ARC) officers, the
NGB/CF or HQ USAF/RE (as appropriate) ARC commander makes the final FEB decision. This
includes ARC officers FEB'd while on active duty for training.

4.6.8.3. When a board is convened as a result of failure to meet training standards, the MAJCOM
commander conducting the training may discontinue processing of the FEB and direct the respon-
dent to resume training. If the decision is to disqualify the officer, forward the report and all rec-
ommendations to HQ AFMPC/DPMROY who will publish a DAF AO assigning ASC 05
(Disqualified, Flying Evaluation Board).

4.7. Functions and Duties of Board Members.

4.7.1. Convening Authority Responsibilities. The convening authority determines if FEB action is
appropriate.

4.7.1.1. When an FEB is called for, the convening authority:
4.7.1.1.1. Selects officers to make up the FEB according to pare4.4.3h

4.7.1.1.2. Directs the HOSM office to publish an order appointing the FEB merAttach-
ment 17) and an AO assigning ASC 04.

NOTE:

If unable to convene a suitable board because of exigencies of the military situation, the convening
authority's immediate commander may appoint a board or authorize the appointment of officers under the
immediate commander as members of a board convened by the referring commander.

4.7.1.1.3. Directs the HOSM office to notify the appropriate authorities.

4.7.1.1.3. (AFSPC)Appropriate authorities are NAF CC, HQ AFSPC/DO and HQ
AFPC/DPMROQY. Include request for personnel assignment Code 44 to be assigned by
HQ AFPC.

4.7.1.1.4. Notifies the senior member of the board of the circumstances and directs the board
to convene at the earliest practical diAttachment 1€). If additional time is required, for-
ward an explanation for the delay to the MAJCOM and the planned convening date.

4.7.1.1.5. Directs the board recorder to make sure the respondent is notified of the FEB and
directed to appeaAttachment 1S).

4.7.1.2. After the board adjourns, the convening authority:
4.7.1.2.1. Assigns priority to preparing the report.
4.7.1.2.2. Directs a review for legal sufficiency of the report.
4.7.1.2.3. Reviews the report and takes action

4.7.2. Senior Board Member Responsibilities. The senior board member (SBM) is a voting member
and the final authority regarding the conduct of the board.

4.7.2.1. Prehearing Preparations. Before the board convenes:
4.7.2.1.1. Inform the recorder of his or her responsibilities, and turn over all documents, evi-
dence, and correspondence relative to the case.
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4.7.2.1.2. Specify the time and place for the FEB.

4.7.2.1.3. Evaluate respondent requests for delays to allow time to secure witnesses or evi-
dence. The SBM's decision is final.

4.7.2.2. During the hearing the SBM:
4.7.2.2.1. Convenes the board.
4.7.2.2.2. Conducts the hearing in an orderly manner.

4.7.2.2.3. Excuses voting members if a member cannot give a fair and impartial hearing or if
a challenge is sustained.

4.7.2.2.4. Defines and explains rights of the respondent.

4.7.2.2.5. Rules on admissibility of evidence, questions of order, or procedure.

4.7.2.2.6. Assists in examining witnesses.

4.7.2.2.7. Makes sure the respondent is allowed to present his or her side of the case.
4.7.2.2.8. Closes the board hearing.

4.7.2.2.9. Makes sure the findings of the board are clearly stated and supported by evidence.

4.7.2.2.10. Makes sure recommendations are consistent with findings and within the limita-
tions of the board's authority.

4.7.2.2.11. Announces findings and recommendations in open session.
4.7.2.2.12. Adjourns the board.

4.7.2.3. Posthearing Duties. Reviews the FEB report and makes sure all members sign all copie:
of the report.

4.7.3. Board Member Responsibilities. Board members should review AFI 11-402 and all evidence
made available by the recorder. During the hearing, listen and ask questions to make sure evidence
fully developed and all facts are identified. In closed session, review the facts to arrive at findings and
recommendations.

4.7.4. Advisory Board Members (Nonvoting). Nonvoting members give advice in open sessions
only. If advice becomes necessary during a closed session, open the board and obtain it with all pat
ties present.

EXCEPTION If the board needs assistance solely to put findings or recommendations into proper
form, the legal advisor and reporter may enter the closed session. Board members will not engage i
discussion with the legal advisor and the proceedings will be recorded and added to the FEB tran-
script.

4.7.5. Recorder Responsibilities. The recorder is responsible for FEB administrative duties. Use the
Checklist for Flying Evaluation BoardAttachment 2€) and ensure all items are accomplished.
Although the recorder prepares the case and conducts examination of witnesses, the recorder is not
prosecuting attorney. To perform recorder duties, relieve the recorder from all other duties.

4.7.5.1. Prehearing Preparations. Before the board convenes, the recorder
4.7.5.1.1. UseAttachment 1€ to notify the respondent to appear.
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4.7.5.1.2. Becomes familiar with the investigation and pertinent directives. Obtains and ana-
lyzes all records, evidence, and correspondence pertaining to the case.

4.7.5.1.3. Conducts interviews to identify witnesses and makes notes of expected testimony.
If a witness cannot appear before the board, the recorder obtains testimony by deposition, cer-
tification, or affidavits. If the recorder discovers facts that were not recognized in the original
allegations but bear on the respondent's qualification for aviation service, bring these to the
convening authority's attention. If the convening authority elects to include additional allega-
tions, advise the respondent and allow time to prepare.

4.7.5.1.4. Assures a quorum is always available.
4.7.5.1.5. Informs the respondent of any changes to time or place for convening the board.

4.7.5.1.6. Arranges for military witnesses requested by the respondent if they are reasonably
available.

4.7.5.1.7. Arranges for qualified reporter and advisory board members, if appropriate.

4.7.5.1.8. Notifies the members, witnesses, advisors, and reporter of the time and place of the
board.

4.7.5.1.9. Makes sure all evidence is available when the board convenes.

4.7.5.1.10. Gives the respondent and board members a chance to review all documents sub-
mitted as evidence.

4.7.5.1.11. Assembles pertinent instructions, regulations, directives, and manuals for refer-
ence during the hearing.

4.7.5.1.12. Informs the SBM when prehearing administrative actions are complete.
4.7.5.2. During board proceedings, the recorder:

4.7.5.2.1. Enters the orders appointing the board as government exhibit 1.

4.7.5.2.2. Enters the letter directing the SBM to convene the FEB as government exhibit 2.

4.7.5.2.3. Enters the respondent's notification and the respondent's endorsement as govern-
ment exhibit 3.

4.7.5.2.4. Administers the oath to the reporter.

4.7.5.2.5. States the purpose of the board.

4.7.5.2.6. Indicates for the record names of all members present.

4.7.5.2.7. Indicates for the record names of all members who have been excused or are absent.
4.7.5.2.8. Determines legal qualifications of the respondent's counsel.

4.7.5.2.9. Informs the respondent of the allegations and reads aloud appropriate sections of
this chapter.

4.7.5.2.10. Determines if any voting member is unable to give the respondent a fair and
impartial hearing.

4.7.5.2.11. Determines if the respondent wants to challenge any voting member for cause.
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4.7.5.2.12. Enters any additional evidence as exhibits and lists the exhibits in sequence.

4.7.5.2.13. Advises respondent of testimonial privileges under Article 31, UCMJ (if
required).

4.7.5.2.14. Examines witnesses and identifies any written evidence they originate.

4.7.5.2.15. Presents evidence relating to the respondent's professional qualifications.

4.7.5.2.16. Summarizes proceedings for the board's convenience if requested by the SBM.
4.7.5.3. Posthearing Duties. Following the board, the recorder:

4.7.5.3.1. Supervises preparation and audits the FEB report.

4.7.5.3.2. Prepares a transmittal letAttachment 2€).

4.7.5.3.3. Ensures all copies of the report have been signed by all voting and nonvoting mem-
bers who were present throughout the hearing.

4.7.5.3.4. Arranges the material in accordance Attachment 2€.

4.7.6. Questioning Witnesses. The transcript of testimony is an essential part of the review of the
FEB which leads to the final decision. Facts supporting the findings and recommendations must be
clearly established. Therefore, make sure all evidence is fully developed.

4.7.6.1. A specific series of questions cannot be formulated. However, use the following general
guidance:

4.7.6.1.1. Review all evidence and prepare questions in advance to ensure all points are cov:
ered.

4.7.6.1.2. Establish the identity of the witness (usually done by the recorder) and their rela-
tionship to the respondent.

4.7.6.1.3. Restrict questions to one subject at a time and progress logically into the next sub-
ject.

4.7.6.1.4. Avoid leading questions.
4.7.6.1.5. Avoid words that may not be understood by the witness.
4.7.6.1.6. Do not interrupt one question with another.
4.7.6.1.7. Avoid questions that require hearsay responses.
4.7.6.2. Apply the cardinal rule of determining what, when, where, why, how, and who.

4.8. Administrative Instructions. (SeeAttachment 1€)

4.8.1. FEB Suspenses. Process the FEB report as soon as possible. Recommendations are due at
MAJCOM within 60 workdays from when the board adjourns. MAJCOMs may authorize additional
time for unforeseen circumstances. When extensions are granted, include the reason for delay in th
transmittal letter to the MAJCOM. MAJCOMs establish procedures to expeditiously notify a respon-
dent of the final decision in the FEB process. As a guide, inform the respondent within five working
days after making the final decision.
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4.8.2. Disposition of Reports. Distribute and forward reports for review. Refer to AFR 4-20, Vol 2,
for reports disposition.

4.8.3. Review of Special Cases. Command review and recommendations concerning FEBs vary
slightly under certain circumstances. When the respondent is:

4.8.3.1. Attached to an organization for flying only, is member of a tenant unit or a unit without
convening authority, the convening authority makes recommendations and forwards the report to
the respondent's immediate commander. That commander reviews the proceedings, makes rec-
ommendations, and forwards the report for review within command channels.

4.8.3.2. TDY to a formal training course, the report and recommendations are reviewed and final
action is taken within the command conducting the training. Ensure the parent/gaining MAJCOM
and home unit of the individual are provided courtesy copies of all FEB actions.

4.8.3.3. For mobilization augmentees of the Air Force Reserves, the report and recommendations
are reviewed within the command channels of the gaining command. After making the final deci-
sion, the MAJCOM commander concerned informs HQ ARPC/DPROR, Denver, CO
80280-4000.

4.8.3.4. For Reserve officers on extended active duty (EAD) for flying training and projected to
return to a nonactive duty flying unit on graduation, the convening authority makes recommenda-
tions and forwards copies of the board report for final decision by AFRES (forward to: HQ
AFRES/DOT, Robins AFB GA 31098-6001), or the Director, Air National Guard (forward to:
ANGRC/XOO0, Andrews AFB, MD 20331-5157).

4.8.4. Reconvening or Rehearing the Board. When reconvening or rehearing is directed after for-
warding the proceedings for review, the reviewing authority who directs the action notifies each recip-
ient of the report and requests each copy be promptly returned to the convening authority.

4.8.4.1. When a board is reconvened, all correspondence and additional transcripts of testimony,
exhibits, findings, recommendations, and reviews for legal sufficiency are added to the initial
report for submission to reviewing authorities under a new transmittal letter.

4.8.4.2. In a rehearing, the original report (less prejudicial material) becomes an exhibit for the
new board.

4.9. Assignment After FEB. If the MAJCOM commander determined the rated officer should remain
gualified for aviation service, that MAJCOM will make every attempt to retain the officer in an aircraft
within that command. Transfer to another MAJCOM should occur only for overseas command, if the
rated officer's DEROS would make retraining not cost effective. This procedure includes waiver of FEB
cases.
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Chapter 5
AVIAT ION SERVICE OF NONRAT ED AIRCREW MEMBERS

5.1 Purpose of Chager. Thischapter decribes avation srvice policies regrding nonratedfficers
andenlisted personnel perfoming in full-time pasitions asaircrev membes.

5.2 Applicable to Whom. It applies to all nonrated USAFfafers and enlisted embers asigned to
specific aircrew postions icentified in AFI 65-503. Normally, nonrated officer aircrew members ae
identified by a DAFSC 1BXX and enlsted aircew membersare identified by DAFSC 1AXXX. (For
norrated officers who fly and have a commander's ARC, they may use the comande’'s AFSC)

5.3. Procedures:

5.31. Entea nomrated officers into aviatiorservice when rated officers are noavailable or qualified
to accompbh speific in-flightduties. Initiate aviationservice when assigning the officers to posi-

tions where their primary duty requiréeem to perfom in-flight duties. A nonrated officer who is
gualified for aviation service according to this instruction and AFI 11401 is entitledto Hazardous

Duty IncentivePay (HDIP) as prescribed in the DOD 7000.14-RYol 7, Part A.

5.3.2 Ente enlisted nembers into aviation sefice whenthey areassignel to duty in theAirmanAir-

crew Operations career field (1AXXX). Consder thes individuds caree aviators. For enlisted
membes in other tehnical career fields, initiataviation servicewhen theyare assigned to posons
where their pmary duty requirethem to peform in{light duties on a fulttime besis. Enlistedair-

crewmembes qualfied for aviation grvice according to ths instruction and AFI 11-401 earn Haz-
ardous Duy Incentive PayHDIP) at a variablerate as prescribed nthe DOD 7000.14-Ryol 7, Part
A.

5.3.3 All flying personnel must be medically quadd accordirg to AFMAN 48-123and complete
physiological training befe performing flying duties. Aircrew members reumaintain estabdhed
professionalstandards, medat certification, and flying pefformane standirds.

5.34. Do not enteranyone wih a record okubstantiagd drug abse ino aviationservice.

5.4. Qualification for Aviation Service.

5.4.1. Pasomel occpying the foll owing positions ma erter or withdraw ronrated officers and
enlisted membes from aviatio service:

5.4.1.1 AF/XOQOT.
5.41.2 MAJCOM commandersracommandersfdield operatig agencies & the ARC.

5.4.1.3 Flying unit commanders, working through the HOSM office resporsible for local unit
flying records.

5.5 Preparing Aeronautical Orders (AOs). Commanders submi requests for AOs to enter nonrated
officersandenlisted membersto official aircrew status b the HOSMoffice. Ensure you @ not exeed
authaized mannimg levels.
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5.5.1 Commandrs mustcertify eligibili ty for aviation service Certification includeserification of
medical clearancAFMAN 48-123), physiologica training, secuiity clearance (if required),review
of past aviation serice qualifcation and tlat the membes primay, full-time duty requies the per-
formane of in-flight duties.

5.52. The HOSM ofice prepareé&\Os, asigning ASCID or 9W (narated aircrew). If known, the
AOs shout specify a termination date.

5.52.1 The efective period of an AO authdzing aviation service asnonrated acrew member
islimited by the membesavailability for the requirementFor membes who lave never hel an
aircrew AFSC, theAO effectivedate wil be thedate:

5.52.11. The membeiisverified and certfied for aircrew duty, and
5.5.2.1.2 He orsheis assignedthe applicable flyng DAFSC.

5.52.13. Individuals enrolled in a fanal school where irflight duties are part bthe curic-
ulum, or begins fomal in-unit flying training after beirg assigned to an appved aircrew posi-
tion within theunit.

EXAMPLE 1. On1 Jun 92, an inglidual repatsto the base fioairaew duty. On 15 Jun 92,
the unitcommande certifies themember ad assignghe appropete DAFSCprefix. On 1 Jul
92, he member reports to the TDY hase to bgin formal flying training. The AO eféctive
date isl Ju 92.

EXAMPLE 2: On1 Jun 92, an inglidual repatsto the base fioairaew duty. On 15 Jun 92,
the unit commandecertifies the membeand asignsthe appropate DAFSC préx. On 20
Jun 92, the individual begirisrmal,in-unit flying training. The AO efective date is 20 Jun
92. However, the famalin-uni flying training mug lead towad an nitial qualification.

5.5.2.2 For previousaircrew members, the AO #dctive datewill be one @y after the date the
membe signsout fromthe curent asignmentenrouteto the follow-on aircrev assignment.

EXAMPLE: On1 Nov 92, aformer aircrew nember apartsPCS from a na-aircrew member
assignmentto proceed to an aircrevssagnment. Aftettwo weeks of leavethe individual signs
into the baséor arcrew duty. The AO effective date is 2 Nov 92.

NOTE:
Do na pulish AOs for membersnroled in formal training thiadoesnot incluce active flying.

5.5.2.3 Publish a new AO to cnge a érmination date.When the effective period of the order
expires, removéehe aircrew menber from aviation service and assign ASC ®(Conditional
HDIP--inactive resicted).

5.6. Aviation Sevice Termination. Since termnation of aviation service resutsin loss d incentive
pay, provide as much notice assgible. (See the 12@ay notification policy for enlisted arcrew mem-
bers) TheHOSM dfice, in coadination wth theMPF, must notfy aircrew member# termination of
aviation sevice isdue b assignment actionHowever the commander must alsolvise the ramber and
HOSM dfice if othe causeexists b terminatethe member's aviatioservice.

5.6.1. AOs ae supersded wtlen:
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5.6.1.1 The USAF reassigns the member anpermarent change of ssignment (PCA) or PCS to
a noncrew paition or identiied to attend trainigthat does niorequire active flying.In case of
losing HOSM ofice oversightthegaining HOSM ofice ensures the AO sipaseded on aival.

NOTE:

Do not supersed@Os if a memler is TDY for lessthan 90days and wil return to aircrew duty in the
same AFSC. If attending a course of instructioh @) days omore that does not require actiwarig,
assign ASC 9L (InactiveSchod (Academic)). Regardless fothe length of the course, the HOSMioéf
will supersedethe currert AO if themember will retrain into another acrew specialty after attending a
nonflying cours.

5.6.1.2 The memberetiresor separate@nclude dfective date bretirement @ separation).

NOTE:

Publish a new AO to dinge the ternmation date for disclargedenlisted members who immediately reen-
list without incuring abreak n service. The new AGsnot o terminate tle previous order, Mo extend
its termnation date. Thaefore,the membea can continue toredit previousy earned flying time to meet
DOD 7000.14-RVol 7, Part A, flight requements.

5.6.2 Disqualific ation. Commanders nay disqualify anyone performng primary aviation service.
Disqualificatian procedures a&similar for rated and narated aircrer membes.

5.6.2.(AFSPC) The Wing or Missile Group commander is reviewing authority for nonrated
aircrew member s disqualification actions. HQ AFSPC/DOSH isthe approval authority.

5.7. 120-Day Advance Notification Policy. Commandesymust give enlsted aircrew membes at least
120 days notication befae involuntaily terminating their service.(Thisdoesnot appy to officers, ofer-
ationd suppat personnelpr arcrew members disqualififor cause) This policy lesens theampact of
finarcial loss dwe to short notice ICS, base closure,unit deactivaton, and so forth.

5.7.1. According to the DOD 7000.14-R/ol 7, Part A,enlisted aircrew members whase involun-
tarily removed fronflying duties are entitled taviation incentive pay for the duratiorf their AOs or
for 120days from the official notifiation of remo\al, whichewver ocaurs first. The following dates
constitutethe start of the 120-day pdod:

5.7.11. The date the commandeerbally advies theaircrew membethat aviation service will
terminate. (Document tine of notification andconfirm it with an AO assoon as pssible.)

5.7.1.2 Thedate theaircrew memiler acknowledges nadtication of asignmentelection to duties
that db not requie qualification fo aviationservice(AFI 36-2103.

5.71.2. AFSPC) Unit Commanders will imm ediately notify the Host Operations System
Management Offi ce (HOSM) when nonrated enlisted PCS/PCA or susgnsion actions ae
pending.

5.7.2. Enlisted arcrew members may waivibe 120-day ndfication requirement. A requestfor an
assignment to dyt not requirng aviation serviceongtitutes waiver of thenotification requirement.
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5.7.3. The 120-day notification policy requires close management of the enlisted aircrew member fly-
ing force to make sure projected changes are known as far in advance as possible. Therefore, include
the 120-day notification requirement in all program directives.

5.8. Permanent Disqualification Actions. HOSM offices will fill the disqualification AO in the mem-
ber's master personnel record.

5.8.1. Failure to Maintain Professional Aircrew Qualification. A commander may recommend per-
manent disqualification if a member fails to attain or maintain aircrew qualification. The commander
will suspend the member and assign ASC 04 (Suspended- disqualification action pending). Forward
recommendations for disqualifications through command channels to the MAJCOM designated
authority for final approval. If the MAJCOM concurs with permanent disqualification, the member's
HOSM office publishes an AO revoking the suspension and imposes disqualification by assigning
ASC 05 (Disqualified-failure to attain aircrew qualification).

NOTE:

If failure to complete training or maintain qualification is for reasons beyond the individual's control and
the member has potential for another aircrew specialty, assign ASC 00 (Disqualified-administrative rea-
sons).

5.8.1.1. (Added-AFSPC) Disqualification packages, with recommendations of reviewing
authorities, are forwarded to HQ AFSPC/DOSH. Packages will be assembled and tabbed as fol-
lows:

5.8.1.1.1. (AFSPC) Letter of Notification to Individual (useAttachment 31 (Added-AFSPC.
5.8.1.1.2. (AFSPC) Summary of Training Progress.

5.8.1.1.3. (AFSPC) Complete Training and Aircrew Qualification Record (include prior fly-
ing experience if available).

5.8.1.1.4. (AFSPC) Any other relevant material.

5.8.1.2. (Added-AFSPC) Failure to Complete a Formal School. The flight commander will ini-
tiate one of the following actions for aircrew members who fail to complete initial qualification
while attending formal school:

5.8.1.2.1. (AFSPC) Assign Aviation Service Code (ASC) 04 (Suspended) and initiate dis-
gualification action for failure to attain aircrew qualification or:

5.8.1.2.2. (AFSPC) In cases where an aircrew member has severe personal problems that
may be resolved if assigned to non flying duties advise individual of option to apply for
humanitarian disqualification (para 5.9.3).

5.8.1.2.3. (AFSPC) Aircrew members who self-initiate elimination from a formal school
should not normally request voluntary disqualification from aviation service.

5.8.2. Voluntary Termination of Aviation Service. Any aircrew member may request termination of
aviation service by submitting a voluntary request for disqualification accordAttachment 14.
Justification must cite unusual or compelling circumstances, and approval results in permanent dis-
gualification. (See paragra3.7.1.2 for additional discussion.)
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5.8.21. The commander wikuspend the member's aviatiomiwice pending final action Include
acopy of the suspensiam orderwith the memier's requst.

5.8.22. Forward the voluntary reques through command channels to the MAJCOM for final
approval. If approved, taMAJCOM directsthemember's HOSMfdice to publish an A revok-
ing suspeion and impaosing disqualification. Assign ASC 08 (Disqualifiedvoluntary requst.)

5.8.3 Substantated Dug Abuse. Duing investigatons d aircrew menbers mplicated in drug
abug, assign ASC04.

5.8.3.1 If the investigation does hsubstantiate drug abespublish an AQevoking thesuspen-
sion order and restoring the previous ASC and effective date. The member is then authorized
HDIP in accordance wit the DOD 7000.14-Ryal 7, Pat A.

5.8.3.2 Pernmanently disqualify the aircrew memtler for substantiated drug duse. The HDSM
office publistes an AO revoking theuspemion arder and asigns ASC 00 déctive the date of the
suspensiam order. Forward acopy of the case file and the disagalifying AO to the MAJCOM and
AFMPC/DPMROY.

5.8.4 Failure to Maintain Pfessional Standards. Agn ASC 04 when administrativeegarations
arefiled under AFI 36-32@® or AFI 36-3208(ANGR 36-014 @ ANGR 39-1 for ANG members and
AFI 36-8001for USAFR members); when court martial charges have bésred: or when the com-
mander receives notof civilian criminal cout action.

NOTE:

Coordinate with thestaff judge advocate conerning cout-martial and civilian ciminal cout action
cases. Aftercomgeting these procedings, the commander assses the member's potential for aircrew
duties.

5.8.4.1 If the menber is suitable for continued aircrew duies, revoke ASC 04 and estore the
previousASC and efective datefor entittement b incentive pay.

5.8.4.2 If the membe is uravailable or usuitable for continued aircrew dutge the commander
recommends dsqualification and notifies the individual in writing. Forward the recommnagioch,
supportirg documenrd, and a cop of the suspnsion AO through cormand channelsa the MAJ-
COM/DO. If the MAJCOM appoves disqualification, direct the memtseeHOSM ofice to pub-
lish an AO revoking thesuspension orde and asigning ASC 00 efective the date of the original
suspension.

NOTE:

Imposedisqualificaion when the MAJCOM approves the commander's administrative finding made
under paragrap3.7.

5.8.5. Fear of Flying. Commanders will pemanertly disqudify nonrated aircrew members who
express and affirm a fear of flying. Unlike rated officers, thereis no provision to initiate any fol-
low-on administrative action. If a member expees a fear of flying, dect the HO$/ office to sus-
pend he memier (ASC 04). The comnander then refers the memér to medi@l personnel for
apprariate counseling. If theflight surgeon a@termines medical incag#ation, medically disqualify
theindividual. If the membeis medically it and withdaws thefear of flying statement, revoke 8C
04 and diret the member to same flying. If the member affirms afear d flying, thecommander
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makes a recommendationddiorwards al docunentation throudp channels b the MAJCOM. If the
MAJCOM disappoves disqualification, revoke the ASC 04. the MAJCOM approves disqualifica-
tion, forward all documentationa HQ AFMPC/DRVIROY, who will publish an apprapate DAF AO
assignig ASC 01 (Disqualifiedfear d flying). The DAF AO will also prohibt wearing the aviation
badge.

5.8.6 Complet pamarent disqualifcation actions within 120 day After 120 day, revoke tle ASC
04 suspesion or convert the crewmembeRSC to thecorred disqualification code.

5.9. Nonpermanent Diqqualification Actions. Exceptfor specific dfferencesnoted below, disqualify
nonraed arcrew members in thesame manrer as ratd officers for dsenrollment from USAF survival
school (paragaph 3.7.2.6), congientious objector bononcombatandtatus (paragph 3.7.2.7), and PRP
decertfication (paragraph3.7.2.8).

5.9.1 FailureTo Maintain Medical Fitess. If a nonrated acrew member is medi@lly unfit for fly-

ing duty,termnate aviation servie no soone than the fist day following a 120-day priod that com-
mences o the date of incagitation When aflight surgeon dtermines theaircrew memberis unfit
to paform flying duy, he or she conpletes an & Form 1042, and direds the FSO to adiise the
HOSM dfice.

5.9.1.1 If the flight surgeon is uretain of the duration ofncapacitationthe HOSM office sus-

pen®s the AF Form 1042 b makesure an AQis published on thefirst day following a 120-day
period that @mmences on the date of incapacitation. If the medical prdolem hasnot been

resolved ly tha date, pubish an AO asigning ASC B (Disqualifiedimedical disqualfication).

5.9.12. If the medicd incapacitaton is permanent or not resolved by the first day fdlowing a
period of 12D days thacommenced m the date of incapacitation, the thigsurgeon indicateshis
on the AF Form 142 ard directs the FSO to inforrhé HOSM office. The HOSM offie will
publish an AO asigning ASC 03 effective on #ilst day following a griod of 120 days that com-
mence®n the date of incapacitatid®ersonnel dfices should iitiate classification action acord-
ing to AFl 36-2101. For examplefor anindividualfound medically ufit on 15 Junegssign the
ASC @ effective 13 Oct.

NOTE:

Determning entitlemento HDIP as aresut of a medical action isfbéen a complex taskAs a technique,
detemine ertitlement to HDIP asarealt of medcd fitnessby consdering a member in one of two
groups. The frst group consists oftiose membersvho ae incapacitaté regardless of whether or not the
incapacitation resudted from the peformance d hazadous duty. In this situation, use the DOD
7000.14-R, Vol 7, Part A, paragraphs 20806 20107 to deterime entitlement. Thsecond group con-
sists of these memlers described in paagraph5.9.1.2 Usethe DOD 7000.14-R, Vol 7, Part A, @ra-
graph 20107 ,to deermine entitlement. In eithercase, @ not exceed 1D days totakligibility.

5.9.1.3. Due to the frequency of medicd actions affeding aviation servce, FSOs am HOSM

offices must ersure a timely exchangeof information for requation or replaements, duty deér-

minations publication & AOs, pay entitlementsand so fath. Do not delay notifcation until a dis-
qualification effective date, ifi is known in advance.

5.91.4. See paragrapl5.10 for removal of mediel disqualificationand requalifcation fa avia-
tion srvice.
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5.9.2 Failure toMaintainMedicalCertification. Aircrew member$awe a resposbility to maintain
medical cerfication. If medial certification expres, presumption d fitnessis lost. Thaefore sus-
pend the individual féective the dy following expiration & medicalcertification by asigning ASC
04.

5.92.1 Aircrew membersuspended under this paragraph shaaccomplish a physicd examina-
tion assoonas pasible. When medical reertification is corfirmed, publishan AO revokingsus-
pensiam and retoring the previou®SC and efective dae.

5.92.2 If medial recerification remains incompleta the eml of the fou months of sgpension,
initiate disq@lification action.

5.92.3 If a later physial examinaton determines the membas medically unt for flying duty
and will not returnto flying by the first day fdlowing a perod 0f120 days that commences the
date of tle original suspersion, the FSO will adwe the HOSM office. The HOSM office pub-
lishes a ew AO assigning ASC 03effective the first day followinga period of 120 dayghat com-
mencenthedate d the aiginal susgnsion.

NOTE:

Suspersion helps esure ying personnel €hedule phgical examinationgn a timely manner and éstab-
lishes the date whichegins the 120-day "grace period" after mediclcerification expires. If the member
made a rasonable attemp to maintin medical certification, or thecertification expired due to reasons
beyond the membertontol, there isno need tsuspend. For exampld,an examination is incomplete
due to adnmistrative delays, there isno need to suspend the member he or she istherwise medically
qualified. In caes where expiration isspond a member'sontol, the appropete waiver authority may
extend medicalextification to cover adnmistrative procesing. The FSO must infism the HOSM office,
via AF Form 1042, if a member stould remain medically qualified even though medical certification
expired. Without notification publishan AO asigning ASCO04.

5.9.3. Humanitarian Dsqualification in Lieu of Voluntaly Requet. When anaircrev membe with
an active aviation rvice code hasevere pesond problems thaimay be resolvedfiassigned 6 non-
flying duties for a short time, the member may requeshumanitarian doualificationfor aviationser-
vice. Evaluateeadt case wsing these guidelins:

5.9.3.1 The perid of nonflying is usually © morethan 2 montts.

5.9.3.2 Base appoval on the same guidelinasedfor procesing humanitariameasignment or
defament requsts underAFI 36-2110. Emphasizehe requiremenfor tempaoary excisal from
flying duties and grant approval only when it is in the bestintere$ of the Air Force. Submit
requests acaaling to Attachment 8. The MAICOM/DO reviews tre request and makes the final
decison. If appioved,forward the case fle to HQ AFMPC/DPMROY who publishes an AO
imposing disqualification andassigns AS@O (Disqwified-administrative resns).

5.10 Aviation Sevice Requalification. MAJCOMS may reqdlify aircrew memberslisqualified for
reasondn paragraptk5.9 when theimpediment to avation service no longer exists. Howevéhere is no
obligation to requaliy membes ard base approval oneads of tle Air Force. Requet requalfication by
submitting a letter in accordance wth Attachment 6.

5.10.1 Medical Disqualification. When a menber is nedically disqualified and is later medically
certified for flying duty, se the following guidelines:
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5.10.11. If the incapaitation was lesghan oneyear, thelocal medial authority certifes medical
fitness. Reqalification is mmediate and arapplication is not requed. On receipt d AF Form
1042,the HOSM ofice publishean AO effective the date of the AF Form 1042.

5.101.2 If theincapacitatiorexceedd one yar, the MAJCOM/SG must certify medicalaccept-
ability and the member must appfor requalificationaccordng to Attachment €.

NOTE:

A formerrated dficer who has been medically disgjfied as a rated &ter but can redically qualfy as
a nomated oficer aircrew membemay request requéilcation for nonrated aviation servic&.herequest
mustspecify the requalification isto peform as anonrated icer aircrewmember.

5.10.2 DiserrolimentFrom USAF Survival School(paragraph3.7.2.6). If disqualfied for aviation
servie as a result of a faining review board,an aircrew member is requaédl onsuccessful comple-
tion of USAF survind training. TheHOSM office publishes the redlific ation order effedive the
date the member repetb aircrew memberduty.

5.10.3. Conscientious Objector Satus or Noncombatant Status (paragraph 3.72.7.). If anaircrew
membe is dsqualified under AFI 36-3204and the request denied or withdrawn, the member may
requestrequalification accordig to Attachment €. Forward tle request through commathchannels
to the MAJCOM. If approved, the member's3$M office publistes a requafication AO when the
membe repatsto arcrew duty.

5.10.4. PRP Decertification (paragraph3.7.2.8). If PRPdecertifi cation is for medial reasons, the
membe may berequalified when the medicalrpblem is resolvediVhen disqualification is fa other
than melical reasons submit requdification request according toAttachment 6. Remove the RP
decertfication befae submittig an individud for requalfication.

5.105. Humanitarian Requalification. When lhumanitarian piovisions areterminated, requalify or
disqualify the aircrew menab for aviationservice under paragraf5.9.3 Do not extenl humanitar-
ian disqualifcation beyond 2 monthswithout initiating actiorto requalify @ permanently disqualify
the member MPF monitas thestatus ¢ the humanitarian defeent and adwges the HO#! office
and AFMPC/DRMROY on termination or cancellation. @iHOSM office publshesthe AO to
requalfy the individual.

5.11 Aircrew Member Duty Position Validation. Do not a&sign members to aircrew duty ueksthe
member's DAFSC is isted in AFI 65-503. Forward requests for new aircrew member duty positions
through MAJCOM channds to AF/XOOT. If approved, AF/XOOT will have he DAFSC ircludedin
AFI 65503. The authdzed mannirg level for each acrew positim determinesthe number ® membe's
authaized aircrewstatusat ary given time. MAJCOMSs shoud esgblish procedureso male sureunits
do not exceed autlized manpower levels.

5.11. (AFSPQ) Aircr ew Member Duty Position Validation. Only DAFSC'’s listed within AFI165-503
may be given an X-prefix. To add DAFSC’s to AFI65-503 use the following procedures: (1) Com-
mander submits package with justification (listing specific inflight duties) to the Wing or Missile
Group/CC. Wing or Missile Group/CC forwards to NAF (applicable office), (2) NAF forwards to
appropriate office at HQ AFSPC. NOTE: Coordination with HQ AFSPC/DOSH isrequired prior
to forwarding to HQ AFSPC/DO. Final approval authority isHQ USAF/XOOT.
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5.11.1. Except as noted below, authorized aircrew manning usually provides for TDY, contingency
requirements, leaves, replacement training, and so forth. However, temporary overmanning may be
necessary. Coordinate requirements with the MAJCOM (active duty units), NGB/TE (National
Guard units), or HQ AFRES/DOT (Reserve units).

5.11.2. Commanders may authorize aviation service for one additional aircrew member in each
career field subdivision if three or less are authorized. The additional aircrew member is authorized

for temporary periods (180 days or less) when necessary to accomplish unit mission or replacemen
training.

5.11.3. Commanders may authorize aviation service for members assignhed against approved mar
power increases not yet published on the unit manpower document (UMD).

5.12. Funding for Nonrated Aircrew Requirements. There is no requirement for MAJCOMS to sub-

mit annual requests for nonrated aircrew member funding. Funds to support incentive payments are buc
geted as a result of AF/XOOT validation of the aircrew requirement and award of the flying DAFSC. The
number of aircrew positions authorized on the UMD determines the incentive pay allocation. Unit com-
manders will closely monitor UMD authorizations and only authorize the minimum number of people
necessary for successful in-flight mission accomplishment. MPFs establish controls to make sure
UMD-authorized manning levels are not exceeded.
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Chapter 6
AVIATION SERVICE OF OPERATIONAL SUPPORT FLIERS

6.1 Purpose of Chaper. Thischapter establshes poceduesfor operational suppofops suppdj fly-
ing. AF/XOOT reviewsand approvesopssupport alocation requirements sulmitted from the MAJ-
COMsead fiscal year.

6.2 Applicable to Whom. Ops support flying applies to nonrated personnel required to perform
in-flight duties which cannot beceomplished by rated ononrated aircrew members. Quppat fliers
may be required to fly on an occasonal basisHowever, their assigned, full-time dutiesdo not require
them to be onboar the arcraft to accompish its assigned prinary mission. The folbwing provisions
apply b activeUSAF pasonnel. The ARC mayadopt similar procedures to neetheir requirements.

6.3 Procedures.
6.3.1 Commaners submit opsuppot requirements when priary aircrew memlrs (rated or non-
rated) are not qualified to ecomgdish spedic in-flight duties. Donot request ops suppdrmanyears.

e To provide Hizardous Duty Incentas Pay (HDIP) to personrewho fly as massengers. This
includesmission essentid ground persorel required b accompany aircraft during dployments
to perfam preflight or past-flight duties.

* To provide HDIP asan incentie or reward for peforming otherthan inflight duties.
* To allow individualsto fly solely for pay.

6.3.2. Ops support fliersmust be medically qualified according to AFMAN 48-123 and complete
physiologicaltraining beforeflying.

6.3.3 Do not enterany member wi a recordof drug abuse into opsuppat flying duties.

6.3.4 Officers ard enlisted nembers who @rform opssuppat flying duties acording to this instruc-
tion andAFI 11-401 are entitled to HDIP asrpscribed in te DOD 7000.14-R, Vol 7, Part ASince
opssupport fliers perform inflight duties oran as neded lasis, they ae entitled to HDIP only for
those mothsin which they 1y a mnimum d four hours.

6.3.4.1 Operatonal support flierscannot lank flight time.

6.3.4.2 Do notsubmit the aeronauticalrder (military pay ader) to finance authorizingight pay
untl after requrements have ben met for tke month.

NOTE:

MA JCOMscannot authorigthe tse of opaational support fliersvhen in-fight dutieswill be to: assistin
flight crew duties(anti-hijack procedures, emergency egss, inflight inspection,verification of aircraft
equipment, passenger safety, etc.), perform routine administrative duties, conduct evaluation of equip-
ment ail personnel,perform routine maintenae (serving hydraulisystens, "trouble-shoaing” equip-
ment,etc.), or perfan equipment inventories.

6.4. Qualification for Aviation Service. Flying unit commanderdirect the HOSM office respaible
for maintaining local flight record4o enterand terminate a membedpssupport flying situs.
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6.5. Aviation Service Termination. Terminate aviation service when:

» The project or mission that justified ops support status is completed, canceled, or delayed exces
sively.

* The member is no longer available or qualified to fly.
* Required by the unit to remain within its allocated man-years (para6.7).h

NOTES:

1. Remove ops support fliers from aviation service when they are in extended TDY status that does
not involve flying.

2. Due to the limited aviation involvement of an ops support flier, disqualification is usually not
appropriate. When reason exists to preclude a member from future aviation service, action may
be initiated according tChapter 5.

6.6. Preparing Aeronautical Orders. Submit requests for AOs to the HOSM office to enter nonrated
officers and enlisted members into ops support status. Commanders must justify the requirement befor
designating specific members to perform the tasking.

6.6. (AFSPC) Personnel placed on aeronautical orders must be held to the minimum number nec-
essary to perform taskings. Requests for aeronautical orders must be submitted to the HOSM no
later than 5 days prior to the month in which the flights will be flown.

6.6.1. The commander reviews the member's past aviation service, and certifies the member's med
cal qualification, completion of physiological training, and security clearance (if required).

6.6.2. The HOSM office confirms man-years are available in the applicable DAFSC.
6.6.3. The HOSM office prepares AOs and assigns ASC 9C (ops support).

6.6.3.1. AOs authorizing ops support status are effective on a monthly basis. Orders are effective
when certification and validation are complete. Unless an earlier termination date is known, these
AOs terminate on the last day of each month.

6.6.3.2. Since HQ USAF and MAJCOMSs review and allocate ops support requirements on a fis-
cal year basis, commanders must ensure the unit does not exceed its allocation.

6.6.3.3. When the AO expires, the HOSM office removes the member from aviation service and
assigns ASC 06.

6.7. Validation of Ops Support Requirements and Man-Year ManagementHQ USAF/XOOT
allocates new, recurring and supplemental man-year requirements to the MAJCOMS on a fiscal yeal
basis.

6.7.1. MAJCOMs validate, allocate, and distribute new, recurring, and supplemental man-year
requests for all command units. MAJCOMs compile the individual unit requests after the units for-
ward them through command channels. Any level of review may deny a request due to insufficient
justification, utilization statistics, or failure to meet submission requirements listed in paragraph
6.7.1.1 through paragrap6.7.1.4.

6.7.1. (AFSPC) HQ AFSPC/DOSH validates and allocates man-year requests. When request-
ing man-years across commands (e.g. - personnel belong to AFSPC, but aircraft belong to
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AMC) ensure a Memorandum of Agreement (MOA) is attached to requestNOTE: Command
of individual assignment allocates man-years.

6.7.1.1. Operational units prepare requests for man-years according to Attachments 1.8 and 1.9.
Each HOSM office reviews the request and forwards it to the MAJCOM to arrive by 15 June.
Geographically separated units submit requests through their host base HOSM office.

6.7.1.1. (AFSPC)Justification for man-years must be specific about essential inflight duties
for each AFSC requested. Ground duties or observation of aircrew/passengers are not
inflight duties. Return requests for multiple AFSCs with the same justification or the justi-
fication is vague.

6.7.1.2. The MAJCOM/DOs validate requests and allocate man-years to support requirements.
MAJCOMs review reports based on sufficient justification and utilization statistics. For recurring
requests, allocate man-years only if the utilization statistics warrant. For example, if utilization
statistics indicate an individual flew four hours a month during eight months the previous year,
allocate eight months for the upcoming year unless the unit provides documentation indicating a
requirement for additional man-years. Return requests that do not contain the required informa-
tion. MAJCOMSs consolidate man-year requirements into two categories, an officer requirement
(Officer Operational Support Man-Year Requirements Report, RCS: HAS-XOO (A&R) 8601),
and an enlisted requirement (Airman Operational Requirements Report, RCS: HAF-XOO (A&R)
8602), and forward a MAJCOM/DO recommendation to HQ USAF/XOOT to arrive NLT 15 July.
MAJCOMSs must justify any increase over the previous year's allocation. Negative reports are
required.

6.7.1.3. AF/XOQOT evaluates, approves, and allocates requests based on the MAJCOM's previous
year man-year allocation. For example, if a MAJCOM's total allocation for FY93 was 500
enlisted and 100 officer man-years, those figures will form the baseline for the FY94 allocation.

6.7.1.4. AF/XOOT will advise the MAJCOMs of approved man-years not later than 15 Septem-
ber. Man-years will be issued in two blocks, one allocation for officer AFSCs and another for
enlisted AFSCs.

6.7.1.5. HQ USAF/XOOT validates new or supplemental MAJCOM requirements and approves
requests from units who do not have MAJCOM-level support.

6.7.1.5. (AFSPC) Unit inputs are forwarded to the HOSM office for consolidation. The
HOSM office reviews for accuracy and forwards consolidated Wing or Missile Group
(MAJCOM) request to HQ AFSPC/DOSH by 15 June.

6.7.1.6. (Added-AFSPC) Mid- and final-fiscal year reports are consolidated and mailed to
arrive at HQ AFSPC/DOSH NLT 15 April and 15 October, respectively.

6.7.2. Man-Year Management. Commanders must ensure the ops support flier program is not
abused.

6.7.2.1. Monitor allocated man-years to ensure the minimum necessary personnel are authorized
aviation service. (This minimizes duplication costs involved in establishing medical qualification,
issuing and maintaining personal equipment, conducting physiological and recurring training, and
so forth.) Commanders coordinate with the HOSM office to establish controls to ensure they do
not exceed man-year allocations.Do not publish ops support AOs without confirming man-months
or man-years have been allocated. When an ops support requirement is terminated, have the
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HOSM office terminate AOs. Coordination is important to determine how many man-years are
actually used. Although members are placed on AOs when man-years have been allocated, th
man-year is not used unless the member has been awarded HDIP.

6.7.2.2. If a unit needs additional man-years or a new requirement arises during the fiscal year,
submit supplemental requests through the HOSM office to the MAJCOM/DO. If the MAJCOM
needs an additional allocation, forward requests to AF/XOOT. Prepare the supplemental requesit
according to Attachments 9 and 10. Supplemental requests must explain the increased man-yee
requirements.

6.7.2.3. Each HOSM office will consolidate all excess man-years from the previous fiscal year
and forward them to the MAJCOMSs to arrive NLT 15 October. Geographically separated units
submit excess man-years through the host base HOSM office. Each MAJCOM will submit the
command's excess man-years to arrive HQ USAF/XOOT NLT 1 November each year.

6.7.2.3. (AFSPC) Man-year managers should ensure individuals turn in all AFTO 781's

within 3 days of flight or return from TDY. Requests for return of man-months after close

out must have specific justification as to why the individual was not accounted for or paid
prior to end of FY report.
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Chapter 7
PARACHUTISTS

7.1 Basic Parachutist Policy. The baic Parachust rating signifiescompletion of formalspecialzed
training and qualificationd pefform parachust duty. Advanced ratings recogrespecific experience.

7.2 Applicable to Whom. It applies ¢ all active duty Air Force al ARC personnd assigned ¢ a des-
ignated Unit Manning Documert (UMD) pasition tha requires active jump status (J" prefix AFSC or
AFSC 1TXXX).

7.21. A member placed onparachute jump status according to this instruction and AFI 11-401 is
entited to HDIP as prscribed in the DOD 7000L4-R, Vol 7,Part A, part 2chapte 3, s&tions A and
B.

7.22. Air Force parachutist policy in this instruction supplements the provisions of the DOD
7000.14-R Vol 7, Part A.

7.3. Procedures:

7.3.1 Air Force members do not pahate from miltary or military contract aircraft urdss autho-
rized by an AO placing them on parachute jumpstatus.

7.3.2 Once awarded #parachutist ratingany futureassignmetwhich would requie the individual
to be on paachuke jump stats, including additional taining relatel to the membes parachuist rat-
ing, is a militay duty whid the membr is required ¢ perform.

7.3.3 Parachutists muste@at AFMAN 48-123 medical qualificationsand must naintain establshed
professionalstandards, medat certification, and parachutists penfimarce standards.

7.34. Do not entetanyone wih a record osubstantiad drug abse into parachute junp status.

7.4. Qualification for Parachutist Duty. Thefollowing authaities may ente or withdraw parachutists
from parachute jumpstatus:

e AF/XOOT
« MAJCOM commandersrocommandersfdield operatimg agencies withn the USA and ARC

» Commanders having direct cooltover the HOSM offtce responsible formaintaining the mem-
bers Jump Record FoldedRF).

* CommandersfoAir Force units tha condud parachute jurmpactivities.

7.4.1 The USAF awards thparachutist rating to USA members who complete a@of the following
parachutistourses:

e The Military Freefall Couse, AM-490, USAF PDSCode 4HY, USA- Academy, Colorado; or
* TheUS Army AirborneCourse, USAF PDSCode A, FT Benning,Georgia.

NOTE:

Time accumulated ding these basidormaltraining courses @ notapply towardhe number & months
requiredfor award of seniar or maser parachutig rating.

62


http://afpubs.hq.af.mil
http://afpubs.hq.af.mil

7.4.2 Membes wiho meet the requirement®r award of an Air Force parachutist rating rsuapply
by letter (awarding action is automatically accomplished for graduates of the USAF Academy
course). Prepare and forwasgjlest acording toAttachment 11. The HOSMwill maintain a copy
of the member'spplicationletter in the JRE The HOSM ofice maintaining the member's JRF will
publish the AO awarding the gpropriate ratng. TheAO must specify the Table 7.1. ertry which
establishes eligibily. In addition the efective date dthe orde is the date individual nell appli-
cable criteria irTable 7.1.

7.43. A parachutist becomes a qualified jumpmaser by completing a fomal jumpmaster training
program designated by MAJCOM regulatonsand directives. Units conducting formal jumpmaster
training will provide the members locd HOSM with documentation certifying that the member is
jumpmaster qalified. Theservicing HOSM wil then publsh an AO indicating the jumpmater qual-
ification in theremarks section of théO.

7.4.4. Membes who participate m acombat parachut jump mg wearabronze star centerd on their
parachutist bdge.

7.4.4.1 Certify qualification for thecombat jump award byetter to the servicing HOSNrom the
membe's unt commander or dsggnated repreentative.

7.44.2 Servicing HOSM dficeswill publish an A awarding the bronze stafor a combajump.
The remarks section muspeciy date and location bcombatump.The HOSM dficeswill post
membe's AF Fam 922 I ndividual Jump Reca d, appropriately, after thejump is certified.

7.5. International Parachutist Ratings. Training provided by a foreign gexnment can only led to
award of thagoveanment's badg Such avard doesnot corstitute authaity to awardany Air Force para-
chutist ratings. The MACOM/FOA, Director & Pesonnel, approvea/disapprovesacceptance foforeign
decoration (i.e.Caradian ParachutisBadge).

7.6. Preparing Aeronautical Orders (AOs). Submt requests for AOs to enter par&atistsinto offi-
cial parachute jumpstatus to the HOSM office.

7.6.1 Commaneérs must certy eligibility for parachute duty. Céfittation includes vefication of
medical clearancBAFMAN 48-123), review of past padhute duy or training (ersure member has
not been previowly disqualified), and that a &id jump pasition exits on theJMD. Memberswho
meet the requirements for award of an Air Force parasthating comgete AF Fam 196,Data for
Parachutist Rating(certified by opeations office), ard apply for the award through chamfs o the
apprqriate commander.

7.6.2. The HOSM dfice prefres AGs, assigning ASC 9E or 9D if the memberassigned to duty
tha requires bth aircrev and parachutist quéication. Prepare AOsaccordingto AFI 11-401.

NOTE:

HOSMs do noestablish ASC 9E fomembers who already havenaA SC asigned. Insuch cases, include
astatementin the remarks setion ofthe AO that member is agjned to parachute wty.

7.6.21. The member's ailability for therequirement limits the féective period ban AO autho-
rizing parachute dy. TheAO effective date wil be thedate:

7.6.2.11. Thecommandr certifies thre member fo parachus duty.
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7.6.2.1.2. Member is assigned to a designated UMD position that requires active jump status
("J" prefix AFSC or AFSC 1TXXX), or in training leading to award of rating, or attached to
another US military unit requiring active parachute duty.

7.6.2.2. Publish a new AO to change a termination date. When the effective period of the order
expires, remove the parachutist from parachute duty and assign ASC 06 (Conditional HDIP--Fly-
ing/Jump requirement terminated).

NOTE:

Aircrew members cannot log flying time when the purpose for flying is to make a proficiency sustaining
jump.

7.7. Termination of Parachutist Service Remove parachutists from parachute duty when the jump
requirement no longer exists, their AOs are terminated, or they are suspended or disqualified. Since ter-
mination of parachute duty results in loss of incentive pay, provide as much notice as possible. The
HOSM office, in coordination with MPF, must notify parachutists if termination of parachute duty is due

to assignment actions. However, the commander must also advise the member and HOSM office if other
cause exits to terminate the member's jump status.

7.7.1. Supersede AOs when:

7.7.1.1. The Air Force reassigns the member PCA or PCS to a position that does not require
active jump status. In the case of losing HOSM office oversight, the gaining HOSM office
ensures the AO is superseded on arrival.

NOTE:
Do not supersede an AO if the member is TDY and will return to parachutist duty on completion.
(EXCEPTION: Operation Bootstrap)

7.7.1.2. The member retires or separates (include effective date of retirement or separation).

NOTE:

Publish a new AO to change the termination date for parachutists discharged and immediately reenlisted
without incurring a break in service. The new AO is not to terminate the previous order, but to extend its
termination date. Therefore, the member can continue to credit previous jumps to meet DOD 7000.14-R,
Vol 7, Part A, jump requirements.

7.7.2. Disqualification. Commanders may disqualify anyone from performing parachute duty and
procedures are similar for rated, nonrated aircrew member, and parachutists.

7.8. Permanent Disqualification Actions. HOSM offices should ensure a copy of the disqualification
AO is forwarded to MPF.

7.8.1. Failure to Satisfactorily Perform Jump Duty. A commander may disqualify a member for the
refusal to jump or failure to satisfactorily perform. The commander will assign ASC 05 (Disqualified
- Failure to Maintain Proficiency Standards).
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7.8.2 Voluntary Temination of Aviation Servce. Any parachuist may request termination of para-
chute duty by submitting a vduntary request for disqualifi cation according to Attachment 12.
Approval results n permanent disqualification.

7.8.2.1 The commander may swspu (ASC 09 the member's jumstatus pendindinal action.
Include a cop of the sigpension order with the ember's request. finot sispendedthe member
will continueto peform parachute duties.

7.8.2.2 Permanent disqualificatioshould be ugd when the membeno longer desirego jump,
has leen ®lected fa assignment to jump duties and requests disqualification, or if the commander
detemines thesituation warrants permanerisqualification.

7.8.23. Forward the voluntary requeg through command channels to the MAJGOM for final
approwal. If approved, theMAJCOM directs the memér's HOSM office to publish an AO
removing suspeasion and imposing disqualificaton. Assign ASC 08 (Disqualified-voluntary
request)

7.8.3. Subsantiated Drug Abuse. When a member is implicated in drug ssothe commander
asigns ASC 04(Suspended Disqualification Pending). While thevestigationis ongoing, asgn
ASC 04.

7.8.4. Prohibiting the Wear of the Parachutist Badge. The unit commander recommends and the
MAJCOM approvesthe recommendaion to prohibit wear of the Rarachutis Badge. Member may
losethe right b wear the parachutist bdge ly refusing to junp or requesting removarom junp sta-
tus with less than 18 monthsfgump duty. The AO revoking parachute jump status mushow the
speific reasonfor removal.

7.9. Nonper manent Digqualification Actions. Disqualify parachutists in theame manner as nonrated
aircrew memtbers for Failure toMaintain Medical Riness and Failure toMaintainMedical Certfication.
Use the DOD 70004-R, Vd 7, Pat A, paragraph 20303rd20304 6 determine entitlement. ssign ASC

06 when an individual has applied for speaal duty, crosstraining when eligible, or if the commander
detemines the situatio warrants non-permanentgdjualification.

7.10. Parachutist Duty Requalification. Parachutists who are dsquadified for reasons in paagraph
7.9. may be requalified when the impediment to parachute duty is removed.However, there is no Air
Force obligation to reqalify members Baseapproval on reeds of the Air Fore If the member is no
longe assigned b a parachutist duty position, the membeubmits arequest (Attachment 13) according
to AFI 36-2110.

7.11. Parachutist Position Validation. Do notassign membersd parachute dytunless tie memba's
dedggnated UMD posdtion requiresactive jump stdus ("J" prefix AFSC or AFSC 1TXXX). Forward
requests fornew parachutist duty paositions through MAJCOM channels to AF/XOOT, 1480 Air Foce
Pentagon, Wahington DC20330-1480.The auth@edmanning level fao each parachutist position deter-
mines the mimber of members authorzed pmp setusat any given ime. MAJCOMs shaild estdlish
procedures to make sureits do rot exceed authorizd manpower levels. When the mision dictates,
commanders muaauthaize tempaoary jumpstatus (180 days or Igsfor parachust qualified personnel
who arenot asggned to designated"J" positions (e.g.to supportan airborneexercise, an ndividual is
placed on AOs onlyor the period bthe exercisg. Submi justification forthis action to the MJCOM
for approval. Forward a copy of the AO to HQ USAF/XOOT.
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NOTE:

After award of a parachutist rating, assign the "J" prefix to the member's DAFSC (except for Air Force
Academy cadets). This normally matches the "J" prefixed UMD position. The "J" prefix is kept on the
primary, secondary, or additional AFSC for officers and primary, secondary, or additional AFSC for
enlisted members as long as the member remains qualified, even though the requirement for parachute
jump duties may end. When the parachutist also holds an "C" prefix (commander) place a statement on
the AO indicating the member occupies a "J" prefix position.

7.12. Funding for Parachutists Requirements The Air Force budgets funds as a result of validation

of parachutist requirement and award of the "J" prefix. The number of parachutist positions authorized on
the UMD determines the incentive pay allocation. Unit commanders must closely monitor UMD authori-
zations to ensure the minimum number of people are authorized jump status. MPFs must make sure
authorized manning levels are not exceeded.

Table 7.1. Mandatory Requirements for Award of Parachutist Ratings.

LINE A B C D E
Rating (Note |Months of Service |Number of |Application |Other Requirements
1) and Formal TrainingJumps (NotesRequired and Remarks (Note 6)
(Note 2) 3,4, and 5)
1 |Basic Para- |See Chapter 7 None Yes Qualified in DAFSC
chutist A/K/M 1T2XO0 or per-
forming in P prefix
DAFSC or as approved
by MAJCOM and
medically qualified
2 |Senior Para-|Served on jump statu30 Yes Parachutist who are
chutist for a total of 24 disqualified from para-
months with an orga- chute duty before ful-
nization assigned a filing award criteria
parachute jump mis; are not eligible for adt
sion vanced ratings
3 |Master Para-|Served on jump statu65 Yes
chutist for a total of 36
months with an orgg-
nization assigned a
parachute jump mis+
sion
NOTES:

1. For award of advanced ratings, parachutists must be on jump status.

2. To earn a month of badge credit, members must meet DOD 7000.14-R, Vol 7, Part A, perfor-
mance requirements for that month. A month of HDIP entitlement normally equals a month of

badge credit. Months need not be consecutive.
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3. The 30 jumps mustinclude: (1) Two jumps during the hours of darkness; (2) Fifteen jumps with
operational equipment as prescribed by MAJCOMs; (3) Two jumps with an operational unit that
ended in an airborne assault or operational problem (real or training), or four test jumps with
experimental equipment; (4) One night deployment performing primary jumpmaster duties; and
(5) Made seven jumps performing as primary jumpmaster.

4. The 65 jumps must include: (1) Four jumps during the hours of darkness; (2) Twenty-five jumps
with operational equipment as prescribed by the MAJCOM; (3) Five jumps with an operational
unit that ended in an airborne assault or operational problem (real or training), or ten test jumps
with experimental equipment; (4) Two night deployments performing primary jumpmaster
duties; and (5) Made fifteen jumps performing as primary jumpmaster.

5. Do not count non-military jumps towards an individual's total jumps
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Chapter 8
AVIA TION AND PARACHUT IST BADGES

8.1 BasicPoalicy. The USAF allowsthe wear ad award of bagi aviagion and paradwutist badyesto
USAF memlers and memlys of other military services wha@omplete the USAF training that quafies
them fao the badg. The Air Face ako awards badges to embers who comgete training conducteby
othe US Military services leadingataviation and parachutiservicein the US Air Fece. Former mem-
bers of other US military services are eligible for the bsic USAF pilot, navigator, or observer aiation
badgesf qualified for USAF aviation servie by an AeronauticaRatingBoad (ARB).

8.2. Specific Guidelines. Commanders s make every efort to maintain the pretige and tradition of
USAF aviation and parachutist badge

8.21. Presenting badjes is notan appropriate method of reagnizing nmeritorious service, &hieve-
ment, @ international friendship.

8.2.2 Rated oficers are not eligible for nonratd aviation badgs.

8.23. Except as noteth AFI 36-2903,Air Forcemembaea's will not wear badgef othe US a for-
eign militaryservices.

8.3 Award of Rated Aviation Badgesto US Air Force Officers. The USAF rated aviation badges
comespond b USAF aeronautichratings. Individuals must mee all applicable eligibility critena listed in
Table 8.1 The a&ronauticdorder (AO) awardng the aronauti@l rating corstitutes authority to war the
badge.

8.4. Award of Aircrew Member Badgesto US Air Force Members. Both USAF ronrated officers
andenlisted members nyaqualify for aircrev membe badges.

8.4.1. Nonrated dficers may wear the &icer aircrew member badge whersgmed to and perfm-
ing aircrew member duies in an aircrew preixed (X, K, F, or Q)Duty Air Force $edalty Code
(DAFSC) asilsted in AFI 65-503, Attachmernt 36-1.

8.4.2. Enlisted persondanay wear the airman aircrew member badgemasigned to and perfm-
ing aircrew duties in anaircrew prefixed (X, K, or Q) DAFSCor Special Duty Identifier (SDI) as
listed inAFI 65-503, Attachment 36-1. (Exception: Rennel in AFSCs AXXX may wear theair-
crew member badge upon graduatiomfran AFSC awarding course #ging to a career in aircrew
operatons.)

8.4.3. The current pesonrel action assigning a member ® a DAFSC listed n AFI 65-503, Attach-
ment 361, a Aeronauti@ Order deignating aviation service as a ewmembe is the documentation
authaity to wear the basic aircrew member bad@his does noconstitute permaneatvard. When
no longer asigned b an ative aircrew duy paosition, the aircrew badge can only be woif the mem-
ber:

8.4.3.1 Wasassigned to and peformed pimary duty as an airewv member, in Aviation Serge
Code(ASC) 9D (Active Aviation Service)or OW (Weapons Directo, for atotal d 12 monthsor
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8.4.3.2 Wasmedically disqualified fofurther peformane of aircrev member duty as a result of
woundsreceived n action whilein a desigated combat zone and derming primary duty as an
aircrew member or

8.4.3.3. Wasmedically disqualified fofurther peformane of aircrev member duty as a result of
injuriesreceived iman aireaft accident whilgperfaming gimary duty as a aircrew membeor

8.4.34. Participated in no less than Tdmbat missions as arpnary airacew membe in a desig-
nated combatone (Combat support nsisns are not galifying for purpo®s of thiscomputation.
SeeAFI| 11-401for explaration of missions) or

8.4.3.5. Was a&signed to pdorm aircrew membedutiesand completed a minimm of oneoper-

ational mision in spaceg50 miles above thearh). In addition to eligihility for permanent award
of theaircrew member badge, the indlual is eligide for the agonaut qualifie. Submit appli-

cation for averd of theastronaut qualifie (Attachment 2).

8.44. Permanent Award. Eligible members must apply for permanent award of aircrewv member
badges. Prepare applications for permanent award in accordane with Attachment 14. Forward
applicationsa thelocal HOSM dfice who will verify eligibility requirementsnd process thappli-
cation IAW Table 8.1 Persomel assgned to the Aircrew Operatons Career Fields inAFSCs
1AXXX will b e pemanently awarded the basic@ew member badgefter they have successfully
completed teir initial qualifi cation training sandardization/evaluation requirements. The taining
unit or individual home unit will dect theresponsible HOSM to pubsh an AO permanently aard-
ing the badge.

8.45. Nonrateal officers whopreviously earned the airmaarcrew member bdge may continue to
wearit. Credt time logged as an enlistedaew membertowardsaward of the oficer aircrew mem-
ber badge. However, nonrated officers will not wear the officer aircrew member badge until they
hawe beenassigred toan nonrated officer aircrew giion.

8.4.6. Operationabuppat flyers cannot war an aviation badge unds permanently awarded adge
as aresult of previousaircrew duty. Do not count any time accrued an @erational sugport flyer
toward the permanent avard of badges. Howewer, if anindividual occupies a pasition that requires
operational spport flying and the pation becomes approved forreiew member status during the
curent asignment, the indidual may usehe pria operationhsuppat flier time to qualify for per-
manentaward of the badge.

8.5. Publishing Aeronautical Orders. Publishing Aeronauical Ordas. The HGM maintaining the
individud flight records pubishes AOs to awa basic and advanced @rew mener badges. The
remarks setion of each AO published must contain the specific criterialisted in paragrgphs 8.4.3. ,
8.4.4, or Table 8.1 which ever qualifiesthe individud for award of the badgeFor exampleaward of
the Chief AircrewMember Badgdor an individa who hasat least 15 years totaservice andhas per-
formed dutyas a crewmember fat least 120 months. Téeffective date will ke the el of the month in
whichamember meets alequirements floaward ¢ the badge, unés themember isemoved from status
earlie in themonth. In that cae, it will be the date bremova] if themember mestall requrements and
hasmet hs/her pro ratashare of flying hoursAW the DoDPM.

8.6. Award of the Flight Nurse Badge to USAir Force Officers. Award of the Fight NurseBadge to
US Air Farce Officers. Flight nursesmay weartheflight nurse badge whensaigned to and pé&srming
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aircrew member duties in anrarew prefixed DAFSC as listed imPAFI 65-503,attachment 36-1Thisis
not permanenaward.

8.6.1 Eligible members mat applyfor permanenéward dter 12 months bactive flying. Repare
appplications accordgto Attachment 1E. Forwad applicatiors to the local HOSM officewho will
verify eligibility requiremerg andproces application IAW Table 8.1.

8.7. Prohibiting the Wea of Aviation Badges. Rated and nonrated aircrev members ern the privi-
lege of permanentlwearing aviation bdges bycompleting USAF or USAfequivalent training and/or
by performing requisite periods of flying duty. In most ases, members may continue b wear badges
even f disqualified for aviation service.Howe\er, situatonsmay arisewhere tle continued wear of avi-
ation badgesnay be inapmpriate. To ensure corsistent padicy, adherdo thefollowing guidance:

8.7.1. Commanders at any review level may recanmerd prohibiting wea of arated kadgeif an
officer is dsmissed from lhe Air Force andubseqently disqualified for aviation service as a result of
a failure to maintain professonal standrds. In all cases, prohibit individials from wearing the bdge

if they are admmistratively disqualified for fearof flying or if they refuse tdfly, or exhibt cowardce

in combat.

8.7.2. An FBB, or any authority in the FEB review process, may recommend removal of a badge.
MAJCOM commanderare tte final approvalauthority regarding removaf a badge.

8.7.3. Commanaers authorizd to award norratedaircrev member badgesay prohilit wearby pub-
lishing an AO.

8.8. PoghumousAward of Aviation Badges. Commaners authorizedd award aviatio badgesnay
posthumoushaward the appropate badge to individualsho die inan aviation acciént which occurred
during training leading b award ofan aviation badge.

8.9. Award of Aviation Badgesto Membersof Other US Military Services or Foreign Military Ser-
vices--Graduates Fran USAF Training Programs. Commandersmay piesent lasic aviation badges
to members bother US militaryservices, foreign militaryservices or civilians who successfully com-
plete a USAF training course which would resut in award of a basic badye to USAF personndl.
Announce the award in an appropriate cettificate which recognizes training completion and the basic
badge awat instead of an aeronautical wler.

8.9.1 The Chief of Stdf USAF,approves avard of adwanced pilot,navigatar, obsrver, a flight sur-
geon ladgesfor memlers of fareign military services wh meetTable 8.1 criteria.

8.9.1.1 The US Air Face Attaché, ChieffdUS Air Face Mission, or Chief of US Ai Force Sec-
tion Chief (MAAG) resding in the hat country, reqast rated asiation badges for foeign mili-
tary. Suomit request in letter format through the Intemational Affairs Division (SAFIA),
Washington DC20330-1010, to HQ AFMPC/DVMROY, Randolph A/B TX 78150-4734. Fe
wardrequests for award of the senior ochiefflight surgeon badgestSAFIA, HQ AFMOA/SGP,
Bolling AFB, DC 20332-5113, and ®@AFMPC/DPMROY, Randolph AFBTX 78150-4734, in
turn. Requsting official verifiesthe:

8.91.11. Name and deof applicant.

8.9.1.1.2 Statement that applicant is currently and actively gedlids flyirg member of the
foreignmilitary force.
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8.9.1.1.3. Name of the base where the applicant completed USAF undergraduate pilot or nav-
igator training, and the month and year of graduation. For flight surgeon badges, specify the
date the applicant completed the Aerospace Medicine Primary Course (B30BY9351) or the
Advanced Aerospace Medicine for International Medical Officers Course (B3FAY9356).

8.9.1.1.4. Statement that the US Air Force awarded the basic badge to the individual as a
result of completing a US Air Force formal course of flying training. (For pilots only: State-

ment that the applicant possesses flying qualifications comparable to those required for US Air
Force instrument qualification.)

8.9.1.1.5. Total military flying hours.

8.10. Award of Advanced Aviation Badges to Members of Foreign Military Services--Graduates

From Equivalent Training.

The Chief of Staff, USAF, may award advanced aviation badges (pilot,

navigator, flight surgeon) to members of foreign military services who graduated from courses considerec
equivalent to USAF undergraduate flying training programs. The eligibility criteria (years of service, fly-
ing hours, medical qualification, and active military flying qualification) are the sameTable 8.1.

The exclusive USAF approval authority for award and presentation of advanced aviation badges is the
Chief of Staff, USAF. Requests for exceptions to this policy are not appropriate.

Table 8.1. Mandatory Requirements For Award of Aviation Badges.

nd
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LINE A B C D E
Type of Years of Service |Months of  |Application |Other Requirements af
Badge and Formal Train{Operational |Required Remarks
ing (See Notes 2 &Flying Duty
3) or Flying
Time
1 Basic and Ad-Refer to Chapter 2
vanced Badgrand Table 2.1
es (Rated)
2 Officer or See Chapter8 |No For perma- |For Officers: Currently
Airman Air- nent award |assigned to aircrew pr
crew Membel only, See fixed (F, X, K, or Q)
Chap 2 excepDAFSC and medically
tions qualified for Flying
Class 11l
3 For Enlisted: Currently

qualified in DAFSC
1AXXX or performing
in prefixed (X, K, or Q)
DAFSC and medically
qualified for Flying
Class Il




Senior Air- |Permanent award Yes Officers and airmen

crew Memberof basic badge and who are disqualified
completed at least from aviation service
7 years total ser- before fulfilling award
vice and performeg criteria are not eligible
crewmember dutyf for advanced badges
for a total of 60
months. (Airman
must have at leasta
5-skill as crew-
member.)

Master or Permanent award Yes Officers and airmen di

Chief aircrew|of basic badge and gualified from aviation

member completed at least service are not eligibleg

(Note 1) 15 years total ser for advanced badges
vice and performef
crew- member duty
for a total of 120
months. (Airman
must have at leasta
7-skill as crew-
member.)

Flight Nurse |Successfully com:; Yes Completion of 12
pleted course months active flying
830LY9761 at theg
USAFSAM

Senior Flight|Permanent award|36 months of|Yes Nurses disqualified

Nurse of basic badge anfoperational from aviation service
have at least 7  |flying duty or are not eligible for ad-
years of total mili-|500 hours as vanced badges.
tary service flight Nurse

Chief Flight |Permanent award|72 months of{Yes Approved by MAJ-

Nurse of basic badge anfoperational COM/SG. Nurses dis
have at least 15 |flying duty or gualified from aviation
years of total mili-| 2000 hours service are not eligibleg
tary service logged as a for advanced badges

flight nurse
NOTES:

1. Master applies to officer badges and Chief applies to airman badge.

2. Total service includes both active and reserve time. Crewmember duty only includes time per-

formed in ASC 9D or 9W.
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3. To earn a month of badge credit, members must meet DoD 7000.14-R, Vol 7, Part A, flight per-
formance requirements for that month. DoD 7000.14-R, Vol 7, Part A, sets the minimum at four
hours for active duty (DoDPM, Part 2) and 2 hours (includes inactive time requirement) for Air
Reserve Components (ARCs) per calendar month, or a prorata share for lesser periods. A montl
of HDIP entitlement equals a month of badge credit. Months need not be consecutive.
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Table 8.2. Air Force Badges.

"

MASTER NAVIGATOR OR SENICR NAVIGATOR OR NAVIGATOR OR
MASTER AIRCRAFT OBSERVER SENIOR AIRCRAFT OBSERVER AIRCRAFT OBSERVER

MASTER OFFICER SENIOR OFFICER QFFICER
AIRCREW MEMBER AIRCREW MEMBER AIRCREW MEMBER

E i

GHIEF SENICR ENLISTED
ENLISTED AIRCREW MEMBER  ENLISTED AIRCREW MEMBER AIRCREW MEMBER

COMMAND SENIOR
PILOT ASTRONAUT PILOT ASTRONAUT

MASTER PARACHUTIST SEKIOR PARACHUTIST PARACHUTIST
*NQTE: Badgjes may be chrome ar highly polished.

ASTRONAUT DESIGNATOR
&8y, (This design is embossed on tep of badoe member is awarded.}
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JOHN P. JUMPER, Lt General, USAF
DCS/Plans and Operations
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Attachment 1
GLOSSARY OF TERMS

Terms

Aeronautical Rating Board (ARB)—A board ¢ rated dficers taskd to reviewthe profesiond flying
credentials obfficers whose undergduateflight training was conducted by anoth#® Military Service.
The ARBmakesecommendation® highe authaities on the individual's potentialfor award of aUSAF
aeronautical rating.

Aviation Sevice—"Aviation service" applies to all USAF and RC members required to mintain
flying skills and perfam esential inflight duties. Pdicy distinguishes betwen rated oficers, nonrated
aircrew memkbers (officer and etisted), and goeraional support fliers. Differences egardng
gualifications, termimation, and entittementsshow varying degres of aviation career invovement.
Nonetheless all members muwst be profasionally and physically qualified and onan AO requiring
frequen and regular flight.

Aviation Sevice Code(ASC)—An ASC isa two-character code irdicating incentive pay entitlement
and flyingstatus. (Refer to AFI 11-401)

Command Channeb—Aviation rvice maters are usually preessedn the ctain of commandwithin

the MAJCOM the individual isassignedfor flying. Actions enter commanchannels through the b
Operations System Magemen (HOSM) office. If an individual is attachedfor flying, this may require
the @mmander of a unit under one MAJCOM to initiate theaction and command channels of another

MAJCOM to complete thereview process.

Commander—"Commandea™ refers to a wing commanderi(oomparable level) of a flying unit to which
anindvidual is assgned or dtachedfor flying. If anindividual is geographicdly separated from the
wing, authaeity may be delegateddta goup orsquadron level.

Disqualification of Member—When no longe medically @ professionally qualfied to perfam aviation
service,a members disqualified Disqualfication termnatesflying incentivepay.

Flying Evaluation Board (FEB)—AnN administraive, fact-finding proceeing desgnedto ensure the
quality control of the rated foce. A board cosists of rated offcers who are qudlied for aviation servce
and are serving in an active ASC. Board members examine a ratedsofrofessional qualifcationfor
aviation servie, evaluate potertial for use infuture raed duties, and m&e recommendtions to hgher
authaities.

Frequent and Regular—"Frequert and regular" is a DOD 7000.14-R, Vol 7, Pat A, term which

establishes the minimum monthly flight requiremts to be entitleda conditionalAviation Career
Incentve Pay (ACIP) a Hazardous Dutyincenive Pay (HDIP). TheDOD 7000.14-RVol 7, Pat A, sets
the minmum at four hots for active duty (DODPM, P&aR) and 2 hours for AiResrve Components (
ARC) per cdendar month, ora prowted share for lesser periods. By itself, the requirement to fly

frequently ad regulary is not justification to asign an individud to airaew or opeational supportflier

statis. Thee mustbe a ned to perform in-flight duties.

In-flight Duties—In-flight duties are duties essentid to the operatia of specified arcratft, i.e., essential
to the inflight mission, test, ogeration, o mainterance ofthe arcraft, or the intlight test, operation, or
maintenance foairaaft-installed equipmenbasicto themission of the aircrét.
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Man-Y ear—A specific budgetaryobligation of funds o support paymentof incentive pay for one
individual for onefiscal year. HQ USAEXOOT allocaés man-years anddctions d man-years foeach
approved aviation srvice duty requirement. Commanderarcsupply man-yearas one individual for one
year,three individualdor four months, tw individuals for six monthsandso forth.

Nonrated Aircr ew M ember—A nonrated acrew member is an dicer orenlisted member qualifiedfor
aviation senice and assgned to an approved podgtion to perform in-flight duties on a full-time bass.
They aeresponsiblefor the safe gound andlight operation o the aircraftand onboad systems.

Nonrated Career Aviators—AFI 65-503 identifi es authorized aircrew positions and individuals nust
hold the corred Air Force Spedalty Code (AFSC)and AFSC prefix (when appropriate). HQ USAF
corsiders aircr&v members in the 1AXXX (Airman Airaw Operations) career fietls o be areer
aviatas.

Operational Support Flier—An individual whose primary, full time duty does not require flying.
However,the Air Fore may requre these individualsto fly onan oc@sional kasisin orde to perfam a
speific, essential inflight duty which a regularly ssigned aircrew/mson crewmember cannoggdorm.
Duties may include but are not limied to, in-flight test, opeation or maintenance of aircrafsystems or
installed equipment. Commanderssiplace operationaduppat fliers on @&ronautical orders for them
toreceive hazardous dupay.

Rated Aircr ew Member—A rated aircrew member isa commissioned officer who holds a USAF
aeronautical rating. The USAF considers ratetterf$ to be in career aviatistatus and awrdsratings
only to pilots, navigators, @brvers, and flight surgeons.Only USAF or USAF-apmved rated oficers
are entitlel to ACIP orHDIP.

Suspension of Member—Suspension is a temporary ermination of aviation srvice while a nember's
futureaviation service is undereview. Susgnsion stopsflying incentive pay uril the member's aviation
status is reolved. Under the DOD 7000.14-R, Vol 7, R&, if a memberemains qualified for aviation
service, their commander removhe sigpensiorand restoreshe member's lu& pay for all or part bthe
suspension.
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Attachment 2
APPLICATION FOR ASTRONAUT QUALIFIER

MEMORANDUM FOR (functional address symbol/(major command) (See note)
FROM: (functional address symbol)

SUBJECT: Application for Astronaut Qualifier

1. Request award of the (current aeronautical rating) astronaut qualifier.

2. The following supports this application:
a. Applicant's full name, grade, and SSN.
b. Applicant's military address.
c. Copy of aeronautical order awarding current rating.
d. Qualifying flight.

(signature)
(typed name, grade, USAF)

Attachment:
Aeronautical Order
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Attachment 3
REQUEST FOR APPEARANCE BEFORE AN AERONAUTICAL RATING BOARD

MEMORANDUM FOR (Functional address of immediate commander or convening authority)
FROM: (Applicant's name, functional address)
SUBJECT: Request for Appearance/Waiver of Appearance Before an Aeronautical Rating Board

1. I request (an appearance before an Aeronautical Rating Board) (a waiver of appearance before an
Aeronautical Rating Board) leading to the award of the USAF (pilot/navigator/observer) aeronautical rat-
ing. | understand the request will only be approved if an operational flying duty position exists. If
granted the rating, | will be considered qualified to perform all flying duties required of a USAF rated
officer of comparable training and experience.

2. The following information supports my application:
a. Current Aviation Designation Orders.

b. Summary of Military Flying Training. (Include copies of orders or certificates that verify suc-
cessful completion of all formal courses of flying training. If possible, include course names or titles,
course numbers, class numbers, dates, and bases or facilities where training was accomplished.)

c. Aviation Service Orders. (Official military document(s) that show current qualification to per-
form duties in the aeronautical specialty, qualification at the time of separation from the military, or ter-
mination of military status that required flying duty.)

d. Medical Records. (SF Form 88, Report of Medical Examination, and SF Form 93, Report of
Medical History, certifying medical qualification for flying duty in the requested rating, completed within
the past year.)

e. Military Flying Record. (A record of all military flying time. Include a breakout of hours
flown, including undergraduate flight training, by aircraft type, total time in each aircraft by primary, sec-
ondary, instructor, or evaluator hours, and date of last flight. This record may be a typed list or a copy of
an official document showing the information. In either case, the record should be certified by an air
operations officer or equivalent.)

f. Duty History. (A brief resume of military flying service to include time at various installa-
tions, aircraft in which qualified, and highest aircrew qualification attained in each period and aircratft.)

g. Service Documentation. (Copies of official documents that reflect the dates of commission-
ing, appointments, separations, and discharges.)

NOTE: Active duty applicants should submit a copy of a leave and earning statement. These documents
will be used to establish OSD and ASD dates.)
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h. Statement of Aviation Service Qualification. (Statement by the applicant that he or she has
never been disqualified for aviation service for cause.)

I. Statement of Aviation Service Accidents. (Statement by the applicant summarizing any acci-
dents in which he or she was involved as a crewmember, or negative statement if applicable.)

J. Assignment Limitation Statement. (Former helicopter- only pilots must include the following
statement: "If approved for award of the USAF pilot aeronautical rating, | understand | cannot be
assigned to an active flying position in other than helicopters. | understand this restriction will remain in
effect until | complete USAF Undergraduate Pilot Training or Fixed-Wing Qualification Training.")

k. Summary of Civilian Flying Since Separation From Active Duty. (Include record of civilian
flying time by type aircraft and date of last flight if applicable.)

(signature of applicant)
(typed name, grade, SSN)

Attachments:
List Attachments
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Attachment 4

REQUEST FOR VOLUNTARY DISQUALIFICATION FOR AVIATION SERVICE
MEMORANDUM FOR (Functional Address/Name of Immediate Commander)

FROM: (Functional Address Symbol/Name of Applicant)
SUBJECT: Request for Voluntary Disqualification for Aviation Service

1. I voluntarily request disqualification for aviation service. | understand voluntary disqualification for
aviation service is permanent.

2. The following information supports this request:
a. Current AFSC, duty title, aviation service code, and military address:
b. Date of current aeronautical rating or aviation service:
c. Flying time during past 12 months:
d. Nonrated Air Force specialty:
e

. A copy of the last sheet of my individual flight record (IFR) and a copy of my records review
report of individual personnel (RIP).

f. I request disqualification for the following reasons:
(Applicant's Signature)
(Applicant's Typed Name, Grade, SSN)

Attachments:
As Required

1st Ind, (Functional Address Symbol/Name of Immediate Commander)

TO: (Functional Address Symbol of Next Higher Reviewing Authority)

1. Applicant (is) (is not) under consideration for involuntary disqualification for aviation service.
2. Applicant (is) (is not) awaiting trial by court-matrtial.

3. Applicant (is) (is not ) being considered for (voluntary) (involuntary) separation.

4. Applicant (is)(is not) (projected) (selected) for assignment to an aircrew or rated position.
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5. If the applicant is disqualified for aviation service, | (will) (will not) require a replacement.

6. | have interviewed the officer making this request and | believe granting this request (is)(is not) in the
best interest of the Air Force for the following reasons:

(Commander's Signature)
(Commander's Typed Name, Grade, SSN)
(Duty Title)

Attachments:
As Required
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Attachment 5

NOTIFYING INDIVIDUAL OF REVIEW OF AVIATION SERVICE STATUS RESULTING
FROM PRP DECERTIFICATION

MEMORANDUM FOR (Functional Address Symbol, Name of Individual)
FROM: (Functional Address Symbol of Individual's Unit Commander)
SUBJECT: Review of Aviation Status As a Result of PRP Decertification

1. As a result of your decertification from the personnel reliability program (PRP), the Air Force must
make a determination regarding your continued aviation status.

2. lintend to recommend that you (remain qualified) (be disqualified) for aviation service based upon the
following: (Provide the rationale for the recommendation).

3. You have 14 days to provide statements or documents on your behalf. | will forward all documenta-
tion, including those you provide, for review and further recommendations concerning your future avia-
tion status. HQ (MAJCOM) will make the final determination.

4. Acknowledge receipt of this letter and return it to me within two working days.
Commander's Signature)

(Commander's Typed Name, Grade, SSN)
(Duty Title)

Attachments:

As Req uired

1st Ind, (Name of Individual)

TO: (Commander's Functional Address Symbol)

| acknowledge receipt of this letter and | (do/do not) intend to submit statement or documents on my
behalf.

(Individual's Signature)
(Individual's Typed Name, Grade, SSN)
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Attachment 6

REQUESTING REQUALIFICATION FOR AVIATION SERVICE
MEMORANDUM FOR (Servicing HOSM Office)

(Commander's Functional Address Symbol)
IN TURN
FROM: (Applicant's Functional Address Symbol, Name)
SUBJECT: Request for Requalification for Aviation Service

1. According to AFI 11-402, paragraph (3.8 or 5.10, as appropriate), | request requalification for aviation
service. | understand the USAF will not approve this request unless a rated position vacancy exists (needs
of the Air Force), and my requalification will not become effective until | am assigned to rated duty.

2. The following information supports my request:
a. Current duty AFSC, duty title, and military address:
b. Previous aviation service duty AFSC and duty title:

c. Aeronautical Orders (Atch 1). (Include copies of AOs confirming previous aviation service
and imposing disqualification.)

d. Medical Class Il Examination (Atch 2).(Include a copy of current SF 88, Report of Medical
Examination, and SF Form 93, Report of Medical History, completed in accordance with requirements
outlined in AFMAN 48-123.)

e. Individual Flight Record (IFR, Atch 3). (Include copy of IFR reflecting last date flown and
total hours by type aircraft and those parts of the flight evaluation folder (FEF) documenting aircrew qual-
ification history.)

f. Additional Statements (Atch 4). (For rated officers, include a statement of involvement in any
aircraft accident (military and civilian) as an aircrew member. For all, include a statement to verify the
applicant did not fail to attain or maintain aircrew qualification or submit a request for voluntary disqual-
ification for aviation service. Negative statements must be furnished, if applicable.)

g. Active Duty Service Commitment Date:
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3. | have accomplished all required actions to remove previous impediments to aviation service. Docu-
mentation of these actions is attached.

(Applicant's Signature)
(Applicant’' Typed Name, Grade, SSN)

Attachments:

1. Aeronautical Orders

2. Medical Class Il Examination
3. Individual Flight Record

4. Additional Statements

85



Attachment 7

REQUEST FOR REVALIDATION OR REQUALIFICATION FOR AVIATION SERVICE (ARC
PERSONNEL)

MEMORANDUM FOR (HOSM Office)
(Gaining Unit Commander Functional Address Symbol)
IN TURN

FROM: Applicant's Name, Functional Address Symbol)
SUBJECT: Request for Revalidation or Requalification For Aviation Service

1. According to AFI 11-402, paragraph 3.10.2, | request that (my AOs be revalidated) (I be requalified for
aviation service). This action is necessary to be considered for an assignment to (Name of Gaining Unit)
as a (Duty Position, AFSC).

2. The following information supports this request:
a. Date of separation:

b. Medical Class Il Examination (Atch 1). (Include a current SReport of Medical Exam-
ination, and SF Form 9Report of Medical History, completed in accordance with requirements in
AFMAN 48-123.)

c. Aeronautical Orders (Atch 2). (Include copies of all AOs awarding aeronautical ratings, sus-
pending or disqualifying you for aviation service, or imposing restrictions on aviation service.)

d. Individual Flight Record (IFR) (Atch 3). (Include a copy of IFR showing last date flown and
total flying hours by type aircraft and those parts of the flight evaluation folder (FEF) documenting air-
crew gqualification history.)

e. Civilian Flying Record (Atch 4). (Include record of civilian flying time by type aircraft and
date last flown.)

f. Service Documentation (Atch 5). (Include copies of official documents that reflect the date of
initial commissioning, appointments, separations or discharges (DD ForiCertificate of Release or
Discharge from Active Duty (Storage Safeguard Form)).
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g. Additional Statements (Atch 6). (Include statement of involvement in any aircraft accident as an
aircrew member, whether or not you ever met a training review board or flying evaluation board, were
eliminated from a formal training course, or submitted a voluntary request for disqualification. Negative
statements must be furnished, if applicable.)

(Applicant's Signature)
(Applicant's Typed Name, Grade, SSN)

Attachments:

1. Medical Examination
2. Aeronautical Orders

3. Flight Documentation
4. Civilian Flight Record
5. Service Documentation
6. Statements
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Attachment 8

REQUEST FOR HUMANITARIAN DISQUALIFICATION IN LIEU OF VOLUNTARY DIS-
QUALIFICATION FOR AVIATION SERVICE

MEMORANDUM FOR (Unit Commander's Functional Address Symbol)
FROM: (Member's Functional Address Symbol, Name)

SUBJECT: Request for Humanitarian Disqualification in Lieu of Voluntary Disqualification for Aviation
Service.

1. I request humanitarian disqualification in lieu of voluntary disqualification for aviation service.

2. The following information supports my request:
a. Current duty AFSC, duty title, aviation service code, and military address:
b. Date assigned aviation service:
c. Flying time during the past 12 months:
d. Projected nonflying Air Force specialty:
e

. A copy of the last sheet of the individual flight record (IFR) and a copy of the records review
report of individual personnel (RIP).

f. Reasons for requesting disqualification are: (Give short summary of associated AFI 36-2110
humanitarian reassignment, deferment, or permissive reassignment action. Include the reason why partic-
ipation in flying duties must be discontinued and an estimated time for resolution of the problem.)

(Member's Signature)
(Member's Type Name, Grade, SSN)

Attachments:
1. IFR
2. Records Review RIP
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1st Ind, (Unit Commander's Functional Address Symbol)

TO:

4.

5.

(MPF Functional Address Symbol)
Servicing HOSM Office
IN TURN

Applicant (is/is not) under consideration for involuntary disqualification for aviation service.
Applicant (is/is not) currently awaiting trial by court- martial.

Applicant (is/is not) currently being considered for (voluntary/involuntary) separation.

If the applicant is disqualified for aviation service, a replacement (will/will not) be required.

| interviewed the individual making this request and believe granting this request (is/is not) in the best

interest of the US Air Force for the following reason:

(Unit Commander's Signature)
(Unit Commander's Typed Name, Grade, SSN)
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Attachment 9
OPERATIONAL SUPPORT MAN-YEAR REQUEST

MEMORANDUM FOR  (Servicing HOSM Office)
(MAJCOM/DO)
IN TURN

FROM: (Requesting Unit Commander Functional Address Symbol)

SUBJ: (Officer Operational Support Man-Year Requirements Report, RCS: HAF-X00(A&AR)8601) or
(Airman Operational Support Man-Year Requirements Report, RCS: HAF-X00(A&AR)8602 (See Note
1).

TO:

1. Request (annual) (supplemental) man-years for the following FY___ operational support requirements:
DAFSC Type Aircraft Man-Years/Man-Months Requested

Justification (Atch #)

2. All personnel affected by this request have current medical certification and physiological training.

3. The (unit) project officer is , DSN
(Unit Commander Signature
(Unit Commander's Typed Name, Grade)
Attachment:
Justification
NOTES:

1. The 8601 report applies to officers and the 8602 to airmen. Submit officer and airman requests under
separate cover letter.

2. Request minimum amount to cover known duration of requirement.
3. Unit commanders should sign requests for man-years. However, they may delegate this authority.
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Attachment 10
OPERATIONAL SUPPORT MAN-YEAR JUSTIFICATION

Provide the following as an attachment to each man-year request to the MAJCOM. This data must justify
each ops support requirement as essential to mission accomplishment. MAJCOMSs will disapprove
requests with insufficient justification or utilization statistics. AF/XOOT is the final approval authority

for annual requests.

a. Description of in-flight duties to be performed by ops support flier and total number of indi-
viduals necessary to fulfill requirement.

b. Reason why duty cannot be performed by authorized aircrew personnel.
c. Estimated frequency and duration of flights per month.

d. Provide previous 12 months' record of flying hours and months paid per individual. If the
request is for a new requirement, or there was no activity in the previous 12 months, so state and provide
the tasking which generates the request.

NOTE: Do not use classified information.
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Attachment 11
APPLICATION FOR PARACHUTISTS BADGE

MEMORANDUM FOR (Servicing HOSM Office)

FROM: (Functional Address Symbol)

SUBJ: Application for Parachutist Badge

1. Under AFI 11-402, paragraph 7.4., request award of (basic, senior, master,) parachutist's badge.

2. | submit the following for this application:
a. Applicant's full name, grade, SSN.

o

Military address of applicant.

. Current duty, primary, and control AFSC.
Personnel assignment action or aeronautical order.
Date current flying Class Il physical will expire:
Date and place of parachutist's training:

. Number or jumps performed:

S@ ™ o a0

Inclusive date of parachutist's duty/training.

__Fron _Tc _AESC Duty Description

(signature)
(typed name, grade, USAF, SSN)

Attachments:
1. Aeronautical Order
2. Certificate of training
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1st IND
(Squadron Operations Officer military address)

Member is assigned to position number of the unit manning document with an effective date
of

(Signature element)
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Attachment 12
REQUEST FOR VOLUNTARY DISQUALIFICATION FROM PARACHUTIST DUTY

MEMORANDUM FOR (Functional Address/Name of Immediate Commander)
FROM: (Functional Address Symbol/Name of Applicant)
SUBJECT: Request for Voluntary Disqualification From Parachutist Duty

1. I voluntarily request disqualification from parachutist duty. | understand voluntary disqualification
from parachutist duty is permanent.

2. The following information supports this request:
a. Current AFSC, duty title, aviation service code, and military address:
b. Date of current parachutist rating:
c. Total months performing parachutist duty:
d. A copy of my AF Form 922 and copy of my records review report of individual personnel

(RIP).
e. |request disqualification for the following reasons:
(Applicant's Signature)
(Applicant's Typed Name, Grade, SSN)
Attachment(s):
As Required

1st Ind, (Functional Address Symbol/Name of Immediate Commander or Designated Representative)
TO: (Functional Address Symbol of Next Higher Reviewing Authority)

1. Applicant (is) (is not) under consideration for involuntary disqualification from parachute duty.

2. Applicant (is) (is not) awaiting trial by courts-martial.

3. Applicant (is) (is not) being considered for (voluntary) (involuntary) separation.
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4. Applicant (is) (is not) (projected) (selected) for assignment to a parachutist duty position.
5. If the applicant is disqualified for aviation service, | (will) (will not) require a replacement.

6. | have interviewed the applicant making this request and | believe granting this request (is) (is not) in
the best interest of the Air Force for the following reasons:

(Commander's Signature)
(Commander's Typed Name, Grade, SSN)
(Duty Title)

Attachment(s)
As Required
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Attachment 13

REQUEST FOR REQUALIFICATION FOR PARACHUTE DUTY
MEMORANDUM FOR (Servicing HOSM Office)
(Commander's Functional Address Symbol)
IN TURN

FROM: (Applicant's Functional Address Symbol, Name)
SUBJ: Request for Requalification for Parachute Duty

1. According to AFI 11-402, paragraph 7.10., | request requalification for parachute duty. | understand
the USAF will not approve this request unless a parachute duty position vacancy exits (needs of the Air
Force), and my requalification will not become effective until | am assigned to a parachute duty position.

2. The following information supports my request:
a. Current duty AFSC, duty title, and military address:
b. Previous parachute jump status duty AFSC/Duty Title:

c. Aeronautical Orders (Atch 1). (Include copies of AOs confirming previous parachute duty and
imposing disqualification.)

d. Medical Examination (Atch 2). (Include a copy of current S Report of Medical Exam-
ination, and SF 93Report of Medical History, completed in accordance with requirements outlined in
AFMAN 48-123.)

e. AF Form 92zndividual Jump Record (Atch 3). (Include a copy of AF Form 922 with all
sections current. The record should include the date of last parachute jump.)

f. Additional Statements (Atch 4). Include a statement to verify the applicant did not fail to attain
or maintain parachute qualification or submit a request for voluntary disqualification for aviation service.
Negative statements must be furnished, if applicable.)

96



3. | have accomplished all required actions to remove previous impediments to aviation service. Docu-
mentation of these actions is attached.

(Applicant's Signature)
(Applicant's Typed Name, Grade, SSN)
Attachments:
1. Aeronautical Orders
2. Medical Examination
3. AF Form 922
4. Additional Statements
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Attachment 14
APPLICATION FOR AIRCREW MEMBER BADGE

MEMORANDUM FOR (Servicing HOSM Office)
FROM: (Functional Address Symbol)
SUBJ: Application for Aircrew Member Badge

1. Under AFI 11-402, para 8.4.4., request award of (basic, senior, master, or chief) (officer or airman)
aircrew member badge.

2. 1 submit the following for this application.
a. Applicant's full name, grade, SSN.
b. Military address of applicant.
c. Current duty, primary, and control AFSC.
d. Personnel assignment action or aeronautical order.
e. Date current flying Class Il physical will expire:
f. Date awarded (basic or senior)(officer or airman) aircrew member badge.
g. Total active military service date-time:

h. Inclusive date of aircrew duty--B, F, K, or Q prefix DAFSC for officer, K, Q, or X prefix
DAFSC or 1AXXX career field duty for enlisted members.

Fromr To AESC  Duty Description

(signature)
(typed name, grade, USAF, SSN)

Attachment:
Aeronautical Order
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Attachment 15
APPLICATION FOR FLIGHT NURSE BADGE

MEMORANDUM FOR (Servicing HOSM Office)

FROM: (Functional Address Symbol)

SUBJ: Application for Flight Nurse Badge

1. Under AFI 11-402, para 8.6.1., request award of (basic, senior, chief) flight nurse badge.

2. | submit the following for this application:
a. Applicant's full name, grade, SSN.
b. Military address of applicant.
. Current duty, primary, and AFSC.
. Current aeronautical order.

. Date awarded (basic or senior) flight nurse badge.

Cc
d
e. Date current flying Class Il physical will expire:
f
g. Total active military service date-time:

h

. Inclusive dates of flight nurse duty -- X, K, or Q prefix DAFSC for 46FX.

Fromr To AESC Duty Description

(signature)
(typed name, grade, USAF, SSN)

Attachment:
Aeronautical Order
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Attachment 16
FLYING EVALUATION BOARD PROCEDURES

Al16.1. Initial FMO Actions:

Al16.1.1. When a commander orders an officer before an FEB, the HOSM office notifies the MAJ-
COM and HQ AFMPC/DPMROQY (for ANG officers, notify NGB/XOO, for AFRES officers, notify

HQ AFRES/DOT). Include HQ AETC/XOT and XOS as an addressee when recent UFT graduates
are eliminated from training for failure to meet training standards. Include the reason for convening
the board; the name, grade, SSN, AFSC, rating, and unit of assignment of the respondent; the pro-
posed date of board; and a point of contact with phone number. Coordinate with MPF to make sure
the officer is not reassigned on a permanent change of station (PCS) or allowed to complete a PCS
until FEB action is complete. (If the officer is on temporary duty (TDY), AFI 36- 2110 applies.)

Al16.1.2. Prepare orders appointing the board. Indicate aeronautical rating and ASC of each member.

A16.2. FEB Processing Ensure the report is clear and legible. Erasures and additions must be initialed
by the recorder or a board member.

Al16.2.1. Use 8-1/2 by 11-inch paper, one side only, with a double space between questions and
answers. Paragraph long questions or answers at convenient intervals.Number pages at the bottom
center. Margins conform to rules for correspondence; however, allow a margin of at least 2 1/2 inches
at the top of each page. At the bottom of each page in the left-hand margin, note the principal matter
appearing on the page; for example, JONES/Direct/Cross/Excused, or Findings, or Explanation of
Rights, or Govt EX 1/Admitted, and so forth. Use the following abbreviations to identify board mem-
bers and other participants when preparing the transcript:

Senior board member SBM
Member of the board MEM (name)
Recorder REC

Legal advisor LA

Medical advisor MA

Reporter REP
Respondent RESP
Respondent's counsel RC

Witness WIT (name)

Al16.2.2. The index must contain (tab all exhibits):

* Witnesses and the page number of their testimony.

* The page number showing when each exhibit was offered and admitted.
* Proceedings must be verbatim.

A16.2.3. Preparing Copies. Send the original to the MAJCOM and a copy to the convening author-
ity, each reviewing authority, and the respondent.
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Al16.2.4. Arrangement of Material. Assemble the material into sets. Arrange originals to make one
set. Each set has one copy of each of the following documents filed in the order shown:

* Index of board proceedings.
* Flying Evaluation Board report.
» Exhibits.

* If volume permits, fasten all sets to the inner right side of a standard kraft folder with prong fas-
tener. Otherwise, covers and tabs may be reproduced locally to accommodate bulky records.

» Paper clip the transmittal letter to the front of the folder.

A16.2.5. Prepare the transmittal letter for the convening authority to sign and include the following
respondent information:

* Name, grade, and SSN.

* Primary and additional AFSC.

* Aeronautical rating affected.

» Additional aeronautical ratings, if applicable.

A16.2.5.1. Provisions (Chapter 4 and specific allegations that are the basis for the officer meet-
ing the FEB.

A16.2.5.2. On the convening authority's transmittal letter, his/her recommendation is Attachment
1 to the transmittal letter; review for legal sufficiency is Attachment 2; and the FEB report with
index and exhibits, is Attachment 3.
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Attachment 17

APPOINTING MEMBERS OF A FLYING EVALUATION BOARD
DEPARTMENT OF THE AIR FORCE

(Unit)
(Base)
SPECIAL ORDERS #

The following people are appointed members of the Flying Evaluation Board to be convened at (time and
place determined by the senior board member). The purpose of the board is to examine an officer's pro-
fessional qualification for aviation service, evaluate the officer's potential for future rated duties, and
make recommendations to higher authorities. The order confirms the (date) verbal orders of (convening
authority, unit). Authority: AFI 11-402, paragraph 4.7.

(List Board position, name, grade, SSN, unit and station of assignment, MAJCOM, aeronau-
tical rating, and ASC of all members.)
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Attachment 18
CONVENING THE FLYING EVALUATION BOARD

MEMORANDUM FOR (Senior Board Member)
Flying Evaluation Board
(SBM's Organization)

FROM: (Convening Authority's Functional Address Symbol)
SUBJECT: Flying Evaluation Board

1. Under AFI 11-402, Chapter 4, paragraphs (appropriate paragraphs), you will convene the Flying Eval-
uation Board appointed by (special order, headquarters, date), on (date established by special order). Th
board will develop and consider evidence concerning the professional qualifications as a (aeronautical
rating) of (grade, name, SSN), (organization), and will make recommendations regarding the future use of
this officer in the performance of flying duties. The basis for board action is (appropriate paragraphs of
AFI 11-402, Chapter 4).

2. Conduct and report all proceedings according to this instruction.

FOR THE COMMANDER

Convening Authority's Signature)
(Convening Authority's Typed Name, Grade, USAF)
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Attachment 19
NOTIFYING RESPONDENT OF FLYING EVALUATION BOARD

MEMORANDUM FOR (Respondent's Commander Functional Address Symbol, Name of Respondent)
FROM: (Convening Authority's Functional Address Symbol)
SUBJ: Flying Evaluation Board Notification Letter (See NOTE:)

1. A Flying Evaluation Board will convene in (room and building number, hour, date), to develop and
consider evidence concerning your professional qualifications as a (aeronautical rating) and make recom-
mendations regarding your future use in flying duties. The proceedings of the board are subject to review
and further recommendation by the convening authority and intermediate commanders. Final action will
be determined by HQ (MAJCOM).

2. The commander has directed you meet the board under AFI 11-402, paragraphs (appropriate para-
graphs). lItis alleged that (state the exact reasons why the respondent is meeting the FEB).

3. The following people will be witnesses:
(Name, Grade, and Organization) or
Mr. (civilian)

4. You may be represented by counsel.

5. If you desire, the board will arrange for the presence of military withesses who are reasonably avail-
able to testify on your behalf.

6. You will have the opportunity to examine and cross-examine witnesses, submit evidence, testify or
make a statement, and submit a brief.

7. If you cannot appear before the board at the time and place specified, you may request another date or
meeting place. If a delay is essential to the proper defense of your case, you may request another date or
meeting place.

8. Under AFI 11-402, paragraph 4.4.6., you may submit an application for voluntary disqualification for
aviation service in lieu of this Flying Evaluation Board action.
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9. Acknowledge receipt of this notification by endorsement not later than (date). Your reply will include
the following:

a. A statement that the time and place for the board meeting is satisfactory, or a request that the
time or place be changed. (Justification must accompany a request to reschedule the board.)

b. A statement that you do or do not desire the board to arrange for certain persons to appear a
witnesses in your behalf. Complete data on each of these withesses must be included in your request.

c. A statement that you do or do not desire assistance of the board in obtaining military counsel

d. A statement that you do or do not intend to request voluntary disqualification for aviation ser-
vice in lieu of Flying Evaluation Board. If you elect to make this application, submit it within 5 work-
days.

10. A copy of AFI 11-402 is attached for your use.

NOTE: Delete inappropriate paragraphs in FEBs for requalification or for Aeronautical Rating Boards.

(Recorder's Signature)

Attachment:
AFI 11-402
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Attachment 20
REQUEST FOR VOLUNTARY DISQUALIFICATION IN LIEU OF FEB

MEMORANDUM FOR (Functional Address/Name of Immediate Commander)
FROM: (Functional Address Symbol/Name of Applicant)
SUBJ: Request for Voluntary Disqualification In Lieu of Flying Evaluation Board

1. In accordance with AFI 11-402, paragraph 4.4.6., | voluntarily request disqualification for aviation ser-
vice in lieu of FEB. | understand voluntary disqualification for aviation service is permanent.

2. | submit the following information as required:
a. Current duty AFSC, duty title, aviation service code, and military address:
b. Date of current aeronautical rating or aviation service:
c. Flying time during past 12 months:
d. Nonrated Air Force specialty:
e

. A copy of the last sheet of my individual flight record (IFR) and a copy of my records review
report of individual personnel (RIP).

(Applicant's Signature)

(Applicant's Typed Name, Grade, SSN)
Attachment(s):
As Required
1st Ind, (Functional Address Symbol/Name of Immediate Commander)
TO: (Functional Address Symbol of Next Higher Reviewing Authority)
1. Applicant (is) (is not) under consideration for involuntary disqualification for aviation service.
2. Applicant (is) (is not) awaiting trial by court-matrtial.

3. Applicant (is) (is not) being considered for (voluntary) (involuntary) separation.
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4. Applicant (is)(is not) (projected) (selected) for assignment to an aircrew or rated position.
5. If the applicant is disqualified for aviation service, | (will) (will not) require a replacement.

6. | have interviewed the officer making this request, and | believe granting this request (is)(is not) in the
best interest of the Air Force for the following reasons:

(Commander's Signature)
(Commander's Typed Name, Grade, SSN
(Duty Title)

Attachment(s);
As Required
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Attachment 21
SUGGESTED PRELIMINARY INSTRUCTIONS FOR A FLYING EVALUATION BOARD

SAMPLE

INTRODUCTION: These instructions are not required but are provided as guidance for legal
advisors. Do not use these instructions without modifying them to meet the existing circumstances.

LA

My duty as legal advisor is to help ensure a fair, impartial, and orderly hearing. |1 can make advisory rul-
ings on the admissibility of evidence, procedural matters, and other questions and objections arising dur-
ing the hearing. However, my rulings are not final. The senior board member will make the final
determination. After all evidence is presented, | will advise the board on procedures to follow in closed
session. Your responsibility as board members is to act as impartial fact finders. Your findings will have
great significance to the respondent and the United States Air Force. Given the facts, you will have to
draw conclusions, determine findings, and make recommendations concerning the disposition of this
case. Your findings must be consistent with the facts and your recommendations consistent with the find-
ings and IAW AFI 11-402. Each of you must be satisfied you can fairly and impartially hear this case.
Later, you may be questioned on this point by the respondent and the respondent's counsel. If you are not
convinced you can act impartially, say so now.

(Let the record reflect a negative response.)

The recorder will present evidence concerning the reasons for convening the board. When the recorder's
presentation is concluded, the respondent, with the assistance of counsel, has the right to submit addi-
tional evidence. Evidence consists only of documents and testimony admitted before you. Disregard
extraneous matters and evidence excluded by the senior board member. When evaluating the evidence,
use the training and experience you have gathered throughout your careers.

Examination of witnesses is conducted first by the party calling the witness. After direct examination,
cross-examination may follow. After questioning by both the recorder and the respondent's counsel,
members of the board may ask questions. In addition, members of the board may call withesses before
the board if they feel those witnesses have information which is relevant. The same is true of documen-
tary evidence. You should exercise caution in this area. Itis sometimes easy to become overzealous and
forget or ignore the responsibility to remain impartial. If it is necessary to ask questions, confine your
guestions to matters before the board.

It is a good idea to take notes as the testimony proceeds. The notes are invaluable in your later delibera-
tions and they help avoid repetitive questioning.
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When you wish to ask a question, please identify yourself so the reporter may identify you for the record.
Members of the board are prohibited from making off-the-record statements. If comment on a witness'
testimony is necessary, the recorder or respondent's counsel may refer to it in final argument or the boar
members are not bound by the formal rules of evidence prescribed for deliberations. Finally, administra-
tive boards are not bound by the formal rules of evidence prescribed for trials by court-martial. All evi-
dence should be considered reliable.

Are there any questions?

END OF PRELIMINARY INSTRUCTIONS
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Attachment 22

CHALLENGE PROCEEDINGS
SAMPLE

REC (continuing to address respondent)
Q. Who do you challenge and what are the grounds for challenge?
A.

(Respondent may be questioned by his or her counsel, the voting members, and the recorder of the board.
Limit questions to the grounds of the challenge.)

REC (addressing challenge member)
Q. Do you want to make a statement regarding the challenge?
A.

(Challenged member may be questioned by the respondent, the respondent's counsel, all voting members,
and the recorder.) When it is clear the member cannot conscientiously participate or the challenge would
be unanimously sustained, the senior board member should state:

SBM

Provided no voting member objects, (grade and name) is excused.
NOTE: If the challenge is disputed, the senior board member states:
SBM

This session will be closed to consider the challenge. (Session is closed. Respondent, his or her counsel,
and the challenged member withdraw. Determination is made by majority vote of the voting members; a
tie disqualifies the member challenged.)

(Session opens.)
SBM

The board is open. The challenge (is/is not) sustained.
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NOTE: If the challenge is sustained, the challenged member is excused and the action is noted in the
record. The remaining members constitute the board unless additional members are necessary to const
tute a quorum. If a challenge reduces the number of members below a quorum (three), the board will
recess until additional members are obtained. If alternate members must be obtained, all proceedings wil
be read to the new member in the presence of the respondent and his/her counsel. Give the respondent t
opportunity to challenge the new member for cause.

END OF CHALLENGE PROCEEDINGS
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Attachment 23
PROCEDURE FOR CIVILIAN WITNESS

REC (if witness is a civilian)

Q. State your name and address.

A.

Q. What is your occupation and where do you work?
A

WIT

(witness testifies)

(The witness is questioned by the recorder. The respondent or his/her counsel may cross-examine the wit-
ness. The voting members may examine the witness if any particular point requires clarification or ampli-
fication. The witness is required to identify evidence originated by him/her.)

SBM
The witness is excused.
NOTE: Use the same procedures for obtaining the testimony of each witness.

END OF PROCEDURE FOR CIVILIAN WITNESS
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Attachment 24
PROCEDURE FOR ADDING AN ALLEGATION TO THE NOTIFICATION LETTER

1. Add a new basic allegation to the notification letter any time it becomes evident an addition is appro-
priate. This allegation will conform to one of the conditions specificChapter 4.

2. The usual procedure is for the recorder to present the proposed additional allegation as an exhibit for
adoption.

3. However, the board, on its own motion, may initiate this action. The board should request the legal
advisor (if appointed) or legal officer to prepare a draft allegation and, in open hearing, hand it to the
recorder to process as if the recorder has initiated the allegation.

4. The following procedures are appropriate:
SBM

Consideration should be given to the addition of a new allegation to the notification letter. The legal advi-
sor has drafted the proposed additional allegation as "Government Exhibit (no.)".

LA
| now hand to the recorder "Government Exhibit No.
REC

The recorder moves that the board amend the notification letter to include an additional allegation. Had
the commander been aware of the information, (he/she) would have included the allegation in the original
notification letter.

SBM

The recorder's motion is (granted) (denied). "Government Exhibit No. ___ (is) (is not) accepted into evi-
dence and the notification letter (is) (is not) amended.

SBM (to respondent)

You have up to 10 days to prepare your defense to this additional allegation. You are entitled to the max
imum time. However, you may agree to a shorter time or you may continue this hearing without interrup-
tion. Consult with your counsel and state your desires.
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RC

Respondent (is prepared to proceed at this time and waives further delay) or (the respondent requests
days to prepare a reply).

SBM

The respondent may present evidence on the additional allegation (or the board will adjourn until (time
and date).

SBM
The board is open.
REC

Let the record show the board adjourned at (time and date), and reconvened at (time and date). All parties
who were present when the board adjourned are again present.

SBM

Is the respondent prepared to present evidence concerning the additional allegation(s)?
RC

The respondent is prepared to proceed.

(Testimony will be introduced by each side according to normal procedures.)

END OF ADDITIONAL ALLEGATIONS
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Attachment 25
SUGGESTED FLYING EVALUATION BOARD CLOSING INSTRUCTIONS

These instructions serve as a guide for legal advisors. Do not use them without modifying them to meet
specific circumstances.

LA

In a few moments, you will go into closed session to determine findings and recommendations. Your
objective is to determine findings based upon the facts of the case and make recommendations consistel
with the findings. This information will assist the proper authority when making a final decision. Care-
fully phrase your findings to include the substance of the facts established by evidence and make a finding
on each allegation. Do not comment on collateral matters raised by the evidence.

Findings must be specific and supported by the preponderance of evidence. A preponderance of evidenc
means evidence that, in your opinion, is more convincing as to its truth when compared to the opposing
evidence. It does not refer to the greater number of witnesses or documents. Use your best judgment ar
common sense to resolve disputed or conflicting evidence. When assessing the credibility of a witness,
consider all the circumstances; for example, demeanor, manner of testifying, interest in the outcome of
the case, friendships, biases, and prejudices.

Voting on the findings and recommendations should be by written ballot and a majority must agree on
each finding and recommendation. If necessary, you may submit a minority report. If you need addi-
tional legal assistance or there is a question regarding procedure, you may reopen the board. If the assi
tance is solely to put findings and recommendations into proper form, | may enter the closed session. If |
enter the closed session, the recorder must be present and the proceedings become part of the transcriy

Please disregard any statements | made during these proceedings that may indicate my opinion regardir
what the findings and recommendations should be. You alone are responsible for those determinations.

Are there any questions?
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Attachment 26
CHECKLIST FOR FLYING EVALUATION BOARDS

Use this checklist to help you process the FEB. It is designed for you to use in conjunction with AFI
11-402.

CONVENING THE FLYING EVALUATION BOARD
1. Does cause exist to convene an FEB?

2. If the FEB is to consider evidence of failure to meet training standards, was the respondent offered the
opportunity to request a waiver of FEB?

3. If the FEB is to requalify an officer who has been disqualified for more than five years, have rated
requirements and assignment availability been coordinated with HQ AFMPC/DPMRQOY?

4. Is just one respondent to appear?

5. Is the FEB convened by a flying unit commander (wing commander or higher)?

6. Is the convening order in the proper format?

7. Has the Host Operations System Management (HOSM) sent the notification message?

8. Did the HOSM notify HQ AFMPC/DPMROQY, the MAJCOM, and HQ AETC/DOT (if applicable)?

9. Is the convening date within 30 days of appointment? If not, were the MAJCOM and HQ AFMPC/
DPMROY notified of the delay and the anticipated date?

BOARD MEMBERSHIP

1. Has the convening authority selected three voting members and an additional rated officer to act as
recorder?

2. Have any of the board members been directly involved in the case?

3. Are all voting members qualified for aviation service, holding an active aviation service code, and
senior in rank to the respondent?

4. Does at least one voting member hold the same rating as the respondent?
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5. Has a legal advisor, if required, been appointed?

6. Was a FEB procedural briefing scheduled for the senior board member and the recorder?

PREHEARING RESPONSIBILITIES

1. Has the senior board member:

a.

Briefed the recorder of his/her responsibilities and ensured he/she was relieved of other duties

to properly perform recorder duties?

b

Cc
d.
e

Given the recorder all documents, evidence, and correspondence relative to the case?
Specified a time and location for the FEB?

Ruled on any respondent requests for delay?

Verified the authenticity of the evidence?

2. Has the recorder:

a.
b.
c.
d.

nesses?

oo Q o

Reviewed AFI 11-402 and this checklist?

Notified the respondent to appear?

Obtained and analyzed all records, evidence, and correspondence regarding the case?
Interviewed everyone who may have knowledge of the case and determined who to call as wit:

. Obtained testimony by deposition or affidavit from witnesses who are unable to appear?

Kept the respondent notified of any changes to time or place of the FEB?

. Arranged for the presence of the respondent's military witnesses?
. Arranged for a reporter and any required advisory members?

Notified everyone of the time and place for the FEB?
Ensured all evidence is available when the board convenes?

. Given the respondent and board members a chance to review all of the evidence?

Assembled appropriate instructions and regulations for reference during the FEB?

m. Authenticated copies of exhibits to be used as evidence?

n.

Informed the SBM when all prehearing actions are complete?

RESPONDENT NOTIFICATION

1. Has the respondent been notified IAW AFI 11-402, Attachment 19?
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2. Did the respondent respond to the notification within 48 hours? If not, was an extension granted by the
convening authority?

3. Did the respondent request voluntary disqualification in lieu of (VILO) FEB? If so, was it within five
workdays of notification?

4. If the respondent requested a VILO, was the officer suspended (ASC 04) by the FMO until the request
can be acted upon?

5. Was the VILO request forwarded through channels to the MAJCOM?

6. If the respondent requested a particular military counsel, was the request honored and documented if
denied?

EVIDENCE AND EXHIBITS
1. Does the evidence accurately fix dates, places, people, and events?
2. Is all reasonable evidence examined and are all facts relative to rated qualification reviewed?

3. Are only the applicable pages of publications or regulations submitted as exhibits and are they properly
annotated?

4. Are all mandatory exhibits included?
5. Was the respondent given a chance to review all documents submitted as evidence?
CONDUCTING THE FEB

1. Is a reporter, recorder, respondent, counsel, and quorum of board members present during all open ses-
sions?

2. Are witnesses present only while giving testimony?
3. Are the reporter and witnesses sworn?
4. Did the SBM explain the rights of the respondent in open session?

5. Was the respondent offered the right to challenge voting members for cause?
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6. If a new member was appointed during the proceedings, did the new member review all proceedings
up to that point in the FEB?

7. Was the identity of each witness and their relationship to the respondent established in open session’
8. Was the respondent or respondent's counsel allowed to cross examine all witness called by the boarc
9. Was all evidence received in open session?

10. Was the respondent compelled to testify?

11. Did advisory members give advice only in open session?

12. If arated officer professes a fear of flying, did the board adjourn for the respondent to get counseling?
If the fear of flying statement was not retracted, was the FEB terminated and the officer disqualified IAW
AFI 11-402, paragraph 3.7.1.3.?

13. Was the respondent given an opportunity to answer all allegations?
FINDINGS AND RECOMMENDATIONS

1. Are all findings supported by the evidence?

2. Do the findings comment on each allegation?

3. Did the FEB note any extenuating circumstances?

4. Did the FEB determine if the respondent ever voluntarily requested suspension or disqualification for
aviation service, met an FEB, or met a training review board that resulted in elimination from flying train-
ing?

5. If the legal advisor was present in a closed session, were questions limited to putting findings in proper
form? Were transcripts of the closed sessions with the legal advisor present included in the FEB report”~

6. Did the FEB find the respondent's aviation service should be limited to certain aircraft, roles, or mis-
sions?

7. Are the recommendations consistent with the findings? Are they limited to the respondent remaining
qualified or disqualified for aviation service?

8. If the respondent was in training and the recommendation was to remain qualified, did the board make
a recommendation whether or not the respondent should continue training?
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9. If dual rated, did the board make a recommendation regarding each rating?
10. If there was disagreement among voting members, was a minority report properly filed?

11. Were the findings and recommendations announced in open session?
POSTHEARING RESPONSIBILITIES

1. Has the recorder:
a. Supervised preparation of the report and ensured there are enough copies?

b. Ensured all copies of the report have been signed by all members who were present throughout the
hearing?

c. Arranged the material in the correct order?
d. Prepared a transmittal letter for the convening authority?

2. Has the SBM reviewed the report?

FEB REPORT

1. Is the transcript verbatim, double spaced, and on 8 1/2 by 11 inch paper?
2. Are all exhibits tabbed?

3. Does the index include witnesses and the page where their testimony appears? Is there a list of exhibits
with the page where they were introduced?

4. |s the report arranged properly?

5. Are all required exhibits included in the following order?

a. Special order appointing the board.

b. Letter directing the board to convene.

c. Letter notifying the respondent to appear.

d. Report of Medical Examination (SF 88) and Report of Medical History (SF 93).
e. Orders awarding aeronautical rating and aviation service code.
f. Orders suspending or disqualifying the respondent.
g. Copy of the Individual Flight Record.
h. Copy of flight training or flight evaluation records.
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6. Are all pages clearly labeled?
7. Is one copy of the report given to the respondent?

8. Are the original and other copies delivered to the convening authority for review, recommendations,
and transmittal?

9. Are copies of the report mailed to each reviewing authority and to the MAJCOM?
10. Are FEB suspenses met? If not, are extensions requested and approved?

11. If the board is reconvened after forwarding copies of the report, was each copy returned to the con-
vening authority?

THE REVIEW PROCESS

1. Legal Sufficiency Review
a. Is the reviewer someone other than the FEB legal advisor?
b. Is the review limited to determining procedural compliance and sufficiency of evidence?
c. Was there any prejudicial error?
d. Is the review dated and signed?

2. Convening authority review

a. Did the convening authority add comments and recommendations, date, and sign each copy o
the report to be forwarded?

b. If nonconcurring, did the convening authority specifically identify the areas of contention and
reason for nonconcurring?

c. If a FEB finding indicated a lack of supervision or supervisory error, did the convening author-
ity include a statement regarding corrective action taken or contemplated?

3. Intermediate Review
a. If nonconcurring with the board or convening authority, are specific reasons cited?

b. If new evidence is received and the FEB is not reconvened, is the evidence (or summary) for-
warded with recommendations?

c. Are suspenses being met?
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Attachment 27
FORMAT FOR FLYING EVALUATION BOARD REPORT

Headquarters designation
Place

Proceedings of the Flying Evaluation Board that convened at (place), pursuant to paragraph :
special order , Headquarters , dated , a copy of which attached as "Government
Exhibit 1." The board met at hours, , 19

MEMBERS PRESENT:

_ (grade)____ (name; (SSN: (function)
MEMBERS ABSENT:

__ (grade) (name; (SSN: (function)
PURPOSE:

The purpose of the Flying Evaluation Board (FEB) was to consider evidence concerning the professional
gualifications as a (rating) of (grade, name, SSN, organization) and to make recommendations regarding
(his) (her) future performance of flying duties.

The respondent appeared before the FEB (with/without) counsel. The order appointing the FEB was
entered into the record and the instruction under which the FEB convened was read aloud.

The respondent was asked if (he) (she) desired to challenge any member of the board for cause and replied
(insert here entry of any challenge and the action taken). Advanced notification of this board was entered
in evidence as "Government Exhibit 3."

The respondent was present during all open sessions of the FEB and was given the opportunity to
cross-examine witnesses, to present evidence in (his/her) own behalf, to testify in person or submit a writ-
ten statement, and to submit a brief. The proceedings were as follows:

The board will come to order.

REC
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Let the record show that the respondent, (grade, name, SSN, organization) is present and junior in rank t
all the voting members. This board was appointed by paragraph ___, special order___, dated ,19
Headquarters, . A copy of the appointing order is "Government Exhibit 2."

Receipt of notice of this hearing has been acknowledged by the respondent. The notice of hearing and
acknowledgment are "Government Exhibit 3."

REC
The reporter, (name), will be sworn.

REC (to reporter)

Please stand and raise your right hand:

"Do you swear that you will faithfully perform the duties of reporter.”
REP

| do.

REC

The purpose of this Flying Evaluation Board is to consider evidence concerning the respondent's profes-
sional qualifications as a (rating) and to make recommendations regarding (his/her) future performance of
flying duties.

REC (addresses respondent)

Q. Is the respondent represented by Counsel?

A

Q. What is (his/her) name, grade, SSN, and organization?
A

REC

It is alleged that the respondent (state the exact reasons why the respondent is meeting the FEB). AFI
11-402, paragraph , reads as follows; (read appropriate paragraphs).
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NOTE: The legal advisor may now give preliminary instructions to the board, if desired.

REC (addresses the board)
Is any voting member unable to give the respondent a fair and impartial hearing?

NOTE: If the answer is "no" or there is no response, REC will state: Let the record show all members
answered in the negative.

NOTE: If anyone answers "yes", ask for the reason. If it is apparent the member should be released
because of bias or prejudice against the respondent, the senior board member will release the member.
Otherwise, follow the challenge proceedings. If this results in an insufficient number of voting members
to constitute a quorum (three), the board will recess to get an alternate member. Ask the alternate member
the same question. His or her qualification to sit depends on his or her answer.

SBM
It is my duty to explain the following rights to the respondent:
1. You may appear in person at all open proceedings of this board.

2. You may be represented at all open sessions by military counsel of your choice, if reasonably avail-
able, or civilian counsel of your choice at your own expense; or you may request that military counsel be
assigned to represent you.

3. You may challenge any voting member of this board, for cause.
4. You, or your counsel, may question any witness who testifies.

5. You may call withesses and present evidence in your behalf and you may submit a written brief cover-
ing all or any part of the proceeding.

6. You may or may not submit to examination. If you submit to examination, you will be sworn and will
have to answer all questions. However, you will not be compelled to incriminate yourself, to answer any
guestion which might tend to incriminate you, or to answer any question not material to the issue when the
answer might tend to degrade you. These are your rights under Article 31, Uniform Code of Military Jus-
tice.

SBM (addresses respondent)
Q. Do you desire further explanation of your rights?

A.
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REC (addresses respondent)

You now have the opportunity to exercise your right of challenge. Any voting member of the board may
be challenged for cause only. The legal advisor, medical advisor, and recorder are nonvoting members
and not subject to challenge. Do you want to challenge any voting member?

A.

(If the answer is "no", the recorder should make the following statement before proceeding with the intro-
duction of evidence.)

REC

Let the record show the respondent challenged no member. (If answer is "yes," the recorder should pro-
ceed with the challenge proceedings.

REC (addresses board)

| now offer into evidence the respondent's SF Forr Report of Medical Examination, dated
| ask that this report be marked "Government Exhibit 4," and received into evidence.

SBM
Unless there is an objection, mark the report and admit it into evidence.

NOTE: The recorder offers each document, order, letter, or report bearing on the case and requests the
be marked as exhibits and attached to the report. The senior board member ascertains whether there a
any objections and rules on the admissibility of the evidence.

REC
| call (name) as a witness.

NOTE: The witness, if military, reports to the senior board member. The witness faces the recorder to be
sworn.

REC (stands and addresses witness)

Please stand, raise your right hand, and be sworn. "Do you swear the evidence you shall give is the truth
the whole truth, and nothing but the truth?
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REC (if witness is civilian, see Attachment 23)
Q. What is your name, grade, SSN, and organization?

A.

(Recorder, respondent or respondent's counsel, or the board members proceed with examination of wit-
nesses.)

REC
| have no other witnesses and no other evidence to present.

SBM (addresses respondent)

You now have the opportunity to introduce evidence in your behalf, either by calling witnesses or by
introducing documentary evidence. As previously explained, you have the right to submit to examination
under oath or to remain silent.

Q. Do you desire to submit documentary evidence in your behalf?
A.

Q. Do you want to submit depositions, certificates, or affidavits instead of the testimony of witnesses
who are absent?

A.

NOTE: Documentary evidence, depositions, certificates, and affidavits submitted by the respondent will
be marked as exhibits and identified alphabetically.

Q. Do you want to call any witnesses to testify in your behalf?
A.

NOTE: After being sworn by the recorder, each witness may be questioned by the respondent or the
respondent’'s counsel and may be cross-examined.

SBM (at end of examination of witness)
Q. Do you want to submit to examination under oath?

A.

126



NOTE: If the respondent testifies as a witness, the recorder administers the oath and explains Article 31,
UCMJ.

REC (stands and addresses respondent)

Please stand, raise your right hand, and be sworn. "Do you swear the evidence you shall give is the truth
the whole truth, and nothing but the truth?

REC (addressed respondent)
Q. Are you the respondent in this case?
A.

| will now read from Article 31, Uniform Code of Military Justice:

(@) No person subject to this code shall compel any persons to incriminate themselves or to
answer any question the answer to which may tend to incriminate them.

(b) No person subject to this code shall interrogate, or request any statement from, an accused C
persons suspected of an offense without first informing them of the nature of the accusation and advising
them that they do not have to make any statement regarding the offense of which they are accused or su
pected and that any statement made by them may be used as evidence against them in a trial by court-m.
tial.

(c) No person subject to this code shall compel any persons to make a statement or produce evi
dence before any military tribunal if the statement or evidence is not material to the issue and may tend tc
degrade them.

(d) No statement obtained from persons in violation of this article, or through the use of coercion,
unlawful influence, or unlawful inducement shall be received in evidence against them in a trial by
court-martial.

Q. Do you understand your rights?
A.

NOTE: The respondent may be questioned by his or her counsel, voting members of the board, and the
recorder.

SBM (at end of examination)
The respondent is excused as a witness.

SBM
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Q. Does the respondent desire to present any further evidence to the board?

A.

SBM

Q. Does the recorder have evidence in rebuttal?

A. (If yes, recorder introduces evidence in rebuttal and witnesses are sworn and examined as before.)
SBM

Q. Does any member of the board wish to have any witnesses called or recalled, or does any member of
the board desire that the recorder secure any additional information?

A. (If any board member makes a request, the recorder will comply.)
SBM (addresses respondent)

Q. Does the respondent desire to make an unsworn statement? An unsworn statement is not evidence and
you cannot be cross- examined on it; what weight the board attaches to it rests solely with the board. Fur-
thermore, the board may elicit evidence from other sources to rebut anything in the statement. The state-
ment may be oral or in writing, or both. You may make it yourself, or it may be made by your counsel, or

by both of you. Consult with your counsel and advise the board what you want to do.

A.

NOTE: SBM may request recorder to give summation of proceedings, closing statement, or both.

SBM (addresses respondent)

Q. Does respondent (or respondent's counsel) desire to present closing argument?

A

NOTE: The legal advisor may now give closing instructions, if desired.

SBM

The board is closed. (The board goes into closed session and personnel not part of the board withdraw.)

SBM (addresses session)
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The board will come to order. Let the record show all members of the board, the respondent, and the
respondent's counsel are present.

FINDINGS:
Having carefully considered the evidence, the Flying Evaluation Board finds:

RECOMMENDATIONS:
In view of these findings, the board recommends:

The Flying Evaluation Board adjourned at (time and date).

(member (senior member)

(member) (recorder without vote)

(medical advisor without vote)
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Attachment 28
FLYING EVALUATION BOARD REPORT TRANSMITTAL LETTER

MEMORANDUM FOR First Reviewing Authority
Next Reviewing Authority, etc.
MAJCOM/DO/CVICC (As Appropriate)

FROM: (Convening Authority's Functional Address Symbol)
SUBJ: Flying Evaluation Board Report Transmittal

1. Attached are the proceedings of a Flying Evaluation Board report that convened at this headquarters,
(date).

a. The respondent was: (grade, name, and SSN)

b. Present duty AFSC ; additional AFSC (if appropriate).

c. Aeronautical rating:

d. Additional aeronautical ratings:

e. Basis for officer meeting the Flying Evaluation Board: (Reference AFI 11-402, Chapter 4)
f. Parent organization:

2. Unit POC is

(Convening Authority's Signature)
(Type Name, Grade, USAF)

Attachments:

1. Convening Authority's Recommendation
2. Review of Legal Sufficiency

3. FEB Proceedings
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Attachment 2€ (ADDED-AFSPC)

COMMANDER’S FORMAT FOR OFFERING AN OFFICER THE OPPORTUNITY
TO REQUEST WAIVER OF AN FEB
(Appropriate Letterhead)
MEMORANDUM FOR (Officer concerned)
FROM: Unit Commander (full address)

SUBJECT: Elimination from USAF Operational Training Course

1. You are hereby removed from participation in USAF Operational Training Course
. The reason for this action is your inability to show satisfactory progress in meet-
ing training standards. Specifically.....(Provide brief summary of training deficiencies.)

2. In accordance with AFI 11-402AFSPC1 , | am offering ou the opportunity to request waiver of a
Flying Evaluation Board (FEB) as a prerequisite for elimination from the training program. The
reasons for this decision are as follows:

a. Your unsatisfactory flying training progress is due to factors unique to the course of instruc-
tion; your training progress in academic/simulator areas is otherwise satisfactory.

b. Your performance of basic flying skills is satisfactory.
c. You have displayed qualities of judgment commensurate with your experience level.

d. You have not displayed dangerous tendencies in the performance of flying maneuvers com-
mon to your rated specialty.

e. Your failure to meet course standards is not due to factors within your ability to control.

3. Military legal counsel (name, grade, duty address, adn duty telephone) has been obtained tc
advise you of your rights under FEB action and FEB waiver action. You will be provided com-
plete access to your training records for review with your counsel.

4. Acknowledge receipt of this communication and return it to me within 5 workdays.

(Training Flight Commander's
Signature, Grade, Duty Title)

For Official Use Only
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Attachment 3C (ADDED-AFSPC)

INDIVIDUAL'S FORMAT FOR REQUESTING WAIVER OF AN FEB
(Appropriate Letterhead)
MEMORANDUM FOR (Unit Commander, full address)
FROM: (Individual Concerned, full address)

SUBJECT: Request for Waiver of Flying Evaluation Board (FEB)

1. Receipt of your letter (date), Subject: Elimination from USAF Operational Training
Course , Is acknowledged. | (elect)(do not elect) to request waiver of an
FEB. (Paragraph 2 is not applicable to those officers who do not elect a waiver of an FEB.)

2. This request is submitted after consultation with legal counsel and with the understanding that:

a. Approval of the request for waiver entails waiving my right to challenge the elimination
action.

b. This request can be disapproved at MAJCOM or below and | can be directed to reenter train-
ing.

c. This request is subject to disapproval by Headquarters AFSPC or any lower command author-
ity and | could be directed to appear before an FEB.

d. Final approval authority is HQ AFSPC/DO.
e. My elimination from this course may preclude entry into a similar training program.

(Signature, Grade)

The preceding statement of (officer's name) was his/her decision, signed by him/her after he/she was fully
counseled by myself on his/her rights and privileges.

(Signature of Counsel)
(Typed Name, Grade, USAF)

For Official Use Only
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Attachment 31 (ADDED-AFSPC)

FORMAT FOR NOTI FICATION OF AVIA TION SERVICE REVIEW
(Appropriate Letterhead)

MEMORANDUM FOR (Individual concerned)
FROM: (Unit Commancer, full address)
SUBJECT: Notification d Aviation Service Review

1.

CC:

HOSM

As a result ofyour sispension fom aviation undeAFI111-402, paragaph (list applicable number
and title),a determination must be macke concerning your contingeaviationstatus.

If the circumstanes which promged your sgpensia are substantiated, | intehto recommend
that you (emain qalified for (be dsqualified for) aviation service dsed upon té following:
(summay of rationak for recommendation).

You have 10 dayBom receipt of this lettef or 10 day$rom the counclsion of court proceed-
ingsor investigatian under UCMJJAritcle 32) to provide statements ndocuments oyour behalf.

The sttements o documents yoprovide wil be includd in afile to beforwarded throuf com-
mard channels fo review anl further recommendation concermgjryour future aviatio status.
Final action wll be determined ly HQ AFSPC/DO (DOSHif non+ated).

Acknowledge receipt of this letter ashreturn it to me within 2 working days.

(signeture)
(unit commander)

1stind, (Individud) (date)
TO: (Unit Commander)
1. | acknowledge regipt of thisletter.

2. 1 (do) (do not) inted to submit statements or documenta my behalf.

(signature)
(typed namegrade)

# Do not wse if court procedingsare not involved.

For Official Use Only
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	1.4. (AFSPC) MAJCOM is HQ AFSPC for AFSPC units.
	Mailing address for aviation service actions is HQ...
	1.4.1. (Added-AFSPC) HQ AFSPC Suspenses:
	1.4.1. (Added-AFSPC) HQ AFSPC Suspenses:
	1.4.1.1. (AFSPC) Flying Evaluation Boards (FEB).
	1.4.1.1. (AFSPC) Flying Evaluation Boards (FEB).
	Units should forward complete package within 25 wo...

	1.4.1.2. (AFSPC) Aeronautical Rating Boards (ARB).
	1.4.1.2. (AFSPC) Aeronautical Rating Boards (ARB).
	Wing or Missile Group Commander forwards completed...

	1.4.1.3. (AFSPC) Waivers of FEB and Voluntary Disq...
	1.4.1.3. (AFSPC) Waivers of FEB and Voluntary Disq...
	Waivers to FEB are due to NAF/CC and HQ AFSPC/DOSH...

	1.4.1.4. (AFSPC) Aircrew Evaluation Board (AEB).
	1.4.1.4. (AFSPC) Aircrew Evaluation Board (AEB).
	(Nonrated only) Wing or Missile Group/CC recommend...

	1.4.1.5. (AFSPC) All other aviation service packag...
	1.4.1.5. (AFSPC) All other aviation service packag...

	1.4.1.6. (AFSPC) To minimize delays, AFSPC units s...
	1.4.1.6. (AFSPC) To minimize delays, AFSPC units s...



	1.5.� Standards of Application.
	Except as otherwise provided in
	1.5.1.� The decision authority need not be convinc...
	1.5.2.� The decision authority may consider any in...

	1.6.� Preparation of Aeronautical Orders (AO).
	AOs document aviation service actions. Publish, di...
	1.6.1.� Requests for Orders. The Host Operations S...
	1.6.1.1.� This certification includes verification...
	1.6.1.2.� Validation of flying requirements entail...

	1.6.2.� Authority for Change. The authority for ch...
	1.6.3.� Effective Period of Aeronautical Orders. D...
	1.6.3.1.� AOs that establish an aviation service p...
	1.6.3.2.� For nonrated enlisted members, the termi...
	1.6.3.3.� The HOSM office must monitor orders publ...
	1.6.3.4.� Publish AOs as quickly as possible when ...


	1.7.� Recommendations for Change.
	Submit proposed changes via AF Form 847,
	1.8.� HQ USAF Waivers.
	Request waivers to this instruction to HQ USAF/XOO...

	Chapter 2
	Chapter 2
	2.1.� Determining and Revoking Ratings.
	The Chief of Staff, USAF, determines Aeronautical ...
	2.2.� Applicable to Whom.
	Rated policy applies to USAF officers on extended ...
	2.2.1.� Under Title 10, U.S.C. 8691, the USAF may ...
	  Pilot, Senior Pilot, Command Pilot
	  Pilot, Senior Pilot, Command Pilot
	  Navigator, Senior Navigator, Master Navigator
	  Observer, Senior Observer, Master Observer
	  Flight Surgeon, Senior Flight Surgeon, Chief Fli...

	The Chief of Staff, USAF, awards the Astronaut qua...
	The Chief of Staff, USAF, awards the Astronaut qua...

	2.2.2.� An individual must meet all eligibility re...
	2.2.3.� The basic rating indicates an individual c...

	2.3.� Who is Eligible.
	A USAF officer who completes USAF training, or HQ ...
	2.3.1.� An Air Force officer who completed compara...
	2.3.1.1.� Former non-USAF helicopter-only pilots m...
	2.3.1.2.� Former Naval or Marine Corps flight offi...

	2.3.2.� A USAF Medical Corps officer who completed...
	2.3.3.� A USAF rated officer who is qualified to p...

	2.4.� Authority to Make Awards.
	2.4.1.� The Commander, Air Education and Training ...
	2.4.2.� The senior Air Force Officer, National Aer...
	2.4.3.� The Commander, USAF School of Aerospace Me...

	2.5.� Advanced Ratings.
	Award advanced ratings to identify specific levels...
	2.5.1.� Be qualified for USAF aviation service, ha...
	2.5.2.� Be on extended active duty, a member of th...
	2.5.3.� Meet the eligibility requirements in
	An officer is eligible for an advanced rating only...
	An officer is eligible for an advanced rating only...


	2.6.� Total Rated Service, Flying Time, and Operat...
	This applies to eligibility criteria in
	2.6.1.� Total Rated Service. Credit years served a...
	2.6.1.1.� Officers with previous US military rated...
	2.6.1.2.� For a flight surgeon designated as fligh...

	2.6.2.� Flying Time and OFDA.
	Military flying time logged (including student tim...
	2.6.2.1.� Do not credit years, flying time, and OF...
	2.6.2.2.� Do not substitute months of flying duty ...
	2.6.2.3.� The USAF does not track OFDA past an off...
	Personnel who qualify for the award of the advance...
	Personnel who qualify for the award of the advance...

	2.6.2.4.� Flight surgeons are not entitled to cont...


	2.7.� Publication of Aeronautical Orders for Ratin...
	The servicing HOSM office that maintains an office...
	2.8.� Inter-Service Transfers of Rated Officers.
	Before this revision, former Naval or Marine Corps...
	2.8.1.� An officer of the USAF Medical Corps who c...
	2.8.1.1.� Submit an application letter through com...
	2.8.1.2.� After certifying professional qualificat...


	2.9.� Pilot-Physicians.
	Flight surgeons who also perform as pilot-physicia...
	2.10.� Training with Other than USAF Units.
	A USAF officer (or an individual completing a comm...
	2.10.1.� The applicant must be available for assig...
	2.10.2.� HQ AFMPC/DPMROY publishes the AO awarding...

	2.11.� Application to Appear Before an ARB.
	Applicants for USAF aeronautical ratings must subm...
	2.12.� Reviewing ARB Applications.
	The commander who has convening authority reviews ...
	2.12.1.� Unless waived by HQ USAF/XOOT, individual...
	2.12.2.� The applicant's assignment to an operatio...
	Before proceeding with an ARB, the gaining MAJCOM ...
	Before proceeding with an ARB, the gaining MAJCOM ...

	2.12.3.� For qualified helicopter only pilot appli...
	2.12.3.1.� Must have completed a course comparable...
	2.12.3.2.� Must acknowledge they can only be assig...
	2.12.3.3.� Must be scheduled for commissioning and...
	2.12.3.4.� Applicants must understand a USAF ratin...
	2.12.3.5.� An applicant who has been disenrolled o...


	2.13.� ARB Procedures:
	2.13.1.� The MAJCOM commander or MAJCOM-designated...
	2.13.1. (AFSPC) Authority to convene an Aeronautic...
	2.13.1. (AFSPC) Authority to convene an Aeronautic...

	2.13.2.� Conduct and process the board according t...
	2.13.3.� Board members must be rated officers curr...
	2.13.4.� The ARB examines flying training, experie...
	2.13.5.� Mandatory exhibits are all documents requ...
	2.13.6.� The board must consider: the applicant's ...
	2.13.7.� The board advises the applicant it does t...
	2.13.8.� The ARB will limit its recommendation to ...
	2.13.9.� Forward the report of board proceedings t...
	2.13.10.� Dispose of the report of proceedings acc...

	2.14.� ARB Waivers.
	If an applicant can document he/she has completed ...
	2.14.1.� The applicant submits a request for waive...
	2.14.2.� The commander appoints a USAF rated offic...
	2.14.3.� The reviewing officer reviews the applica...
	Table 2.1.� Mandatory Requirements for Award of Ae...
	<TABLE>
	<TABLE BODY>
	<TABLE ROW>
	LINE
	A
	B
	C
	D
	E
	F

	<TABLE ROW>
	Rating (Note 1)
	Rated Service or Formal Training (Note 2)
	Military Flying Time (Note 3)
	OFDA (Notes 4 & 5)
	Application Required
	Other Requirements and Remarks (Note 6)

	<TABLE ROW>
	1
	Command Pilot
	At least 15 years rated service as pilot and
	At least 3000 total pilot hours or
	No
	Qualified for aviation service (active or inactive...

	<TABLE ROW>
	2
	2300 hours (any combination of primary, instructor...

	<TABLE ROW>
	3
	or
	132 Months

	<TABLE ROW>
	4
	Senior Pilot
	At least 7 years rated service as a pilot and
	At least 2000 total pilot hours or

	<TABLE ROW>
	5
	1300 hours (any combination of primary, instructor...

	<TABLE ROW>
	6
	or
	72 Months

	<TABLE ROW>
	7
	Pilot
	Graduate of USAF pilot training program
	None
	Qualified for aviation service (active Flying Stat...

	<TABLE ROW>
	8
	Graduate of pilot training program conducted by an...

	<TABLE ROW>
	9
	Graduate of pilot training program conducted by an...
	400 hours primary time preferred
	Yes
	Medically qualified Flying Class II, reviewed by A...

	<TABLE ROW>
	10
	Graduate of helicopter training conducted by anoth...
	At least 400 hours primary time in rotary wing air...

	<TABLE ROW>
	11
	Master Navigator
	At least 15 years rated service as a navigator
	At least 3000 total hours as a navigator or naviga...
	No
	Qualified for aviation service (active or inactive...

	<TABLE ROW>
	12
	2300 hours (any combination of primary, instructor...

	<TABLE ROW>
	13
	or
	132 Months

	<TABLE ROW>
	14
	Senior Navigator
	At least 7 years rated service as a navigator and
	At least 2000 total hours as navigator or observer...

	<TABLE ROW>
	15
	1300 hours (any combination of primary, instructor...

	<TABLE ROW>
	16
	or
	72 Months

	<TABLE ROW>
	17
	Navigator
	Graduate of USAF UNT/ SUNT Program
	None
	None

	<TABLE ROW>
	18
	Graduate of the US Naval Observer course VT-29 (Ad...
	At least 400 navigator hours, primary time preferr...
	None
	Yes
	Medically qualified Flying Class II, reviewed by A...

	<TABLE ROW>
	19
	Master Observer
	At least 15 years rated service as an observer
	At least 3000 total hours or
	No
	Qualified for aviation service (active or inactive...

	<TABLE ROW>
	20
	1300 hours (any combination of primary, instructor...

	<TABLE ROW>
	21
	or
	132 Months

	<TABLE ROW>
	22
	Senior Observer
	At least 7 years rated service as an Observer
	At least 2000 total hours or

	<TABLE ROW>
	23
	1300 hours (any combination of primary, instructor...

	<TABLE ROW>
	24
	or
	72 Months

	<TABLE ROW>
	25
	Observer
	Graduate of NASA Mission Specialist training
	None

	<TABLE ROW>
	26
	Chief Flight Surgeon
	At least 15 years rated service as a flight surgeo...
	At least 750 total hours logged as a flight surgeo...
	36 Months opera-tional flying duty as a flight sur...
	Yes
	Qualified for aviation service (active or inactive...

	<TABLE ROW>
	27
	Senior Flight Surgeon
	At least 7 years total rated service as flight sur...
	At least 350 total hours logged as a flight surgeo...
	36 months operational flying duty as a flight surg...
	Yes
	Qualified for aviation service (active or inactive...

	<TABLE ROW>
	28
	Flight Surgeon
	USAF officer graduate of the Aerospace Medicine Pr...
	None
	None
	Yes
	Qualified for aviation service and medically quali...

	<TABLE ROW>
	29
	Graduate of like training conducted by another US ...
	None
	None
	Yes
	Qualified by the USAF Surgeon General and medicall...




	1. Only USAF commissioned officer may receive USAF...
	1. Only USAF commissioned officer may receive USAF...
	1. Only USAF commissioned officer may receive USAF...
	2. Compute years of rated service from the date th...
	3. Time logged in the specific aeronautical specia...
	4. Operational Flying Duty Accumulator (OFDA) cred...
	5. Individuals may earn months of badge creditable...
	6. When an Air Force member qualifies for the Astr...
	7. Former Naval and Marine Corps flight officers w...
	8. When eligibility requirements for advanced flig...




	Chapter 3
	Chapter 3
	3.1.� Purpose of Chapter.
	This chapter establishes procedures for qualificat...
	3.2.� Applicable to Whom.
	These procedures apply to all USAF officers who ho...
	3.3.� Procedures:
	3.3.1.� Qualification for career aviation service ...
	3.3.2.� Air Force expectations are for pilots to u...
	3.3.3.� Rated officers have a responsibility to ma...
	3.3.4.� The USAF considers a rated officer availab...

	3.4.� Who Authorizes Aviation Service.
	Authority to initiate or terminate an officer's av...
	3.4.1.� HQ USAF, Director of Operations (AF/XOO).
	3.4.2.� MAJCOM commanders or commanders of field o...
	3.4.3.� Commanders who have direct control over th...

	3.5.� Qualification for Aviation Career Incentive ...
	To be entitled to ACIP, an officer must be entitle...
	3.6.� Termination of Aviation Service.
	Aviation service ends when an officer's AO is no l...
	3.6.1.� When a rated officer separates from active...
	3.6.1. (AFSPC) An officer who separates while susp...
	3.6.1. (AFSPC) An officer who separates while susp...

	3.6.2.� Suspension (ASC 04). Do not suspend rated ...
	3.6.2. (AFSPC) Requests to extend Aviation Service...
	3.6.2. (AFSPC) Requests to extend Aviation Service...
	3.6.2.1.� Is a respondent in an FEB/waiver of FEB ...
	3.6.2.2.� Professes fear of flying.
	3.6.2.3.� Is under investigation for drug abuse.
	3.6.2.4.� Is being processed for involuntary disch...
	3.6.2.5.� Is the subject of a criminal charge unde...
	3.6.2.6.� Is the subject of a criminal charge unde...
	3.6.2.7.� Is being processed for personnel reliabi...
	3.6.2.8.� Attempts to self-initiate elimination (S...
	3.6.2.9.� Fails to maintain medical certification ...
	Medical certification applies to an officer's resp...
	Medical certification applies to an officer's resp...

	3.6.2.10.� Requests voluntary disqualification.
	3.6.2.11.� The officer's immediate or higher-level...

	3.6.3.� Disqualify officers who are no longer medi...

	3.7.� Disqualification for Aviation Service.
	3.7.1.� Permanent Disqualification Actions. Disqua...
	3.7.1.1.� Flying Evaluation Board Actions.
	3.7.1.1.1.� Suspend an officer's aviation career s...
	3.7.1.1.2.� Do not allow officers to perform flyin...
	3.7.1.1.3.� If an officer is disqualified as the r...
	3.7.1.1.4.� Do not reassign an officer PCS or allo...

	3.7.1.2.� A rated officer may request voluntary di...
	3.7.1.2.1.� Do not use a voluntary request for dis...
	3.7.1.2.2.� Members in UFT who develop fears towar...

	3.7.1.3.� Fear of Flying. If a rated officer profe...
	3.7.1.3.1.� If the officer withdraws a fear of fly...
	3.7.1.3.2.� If the officer is medically unfit acco...
	3.7.1.3.3.� If the officer is medically fit, suspe...

	3.7.1.4.� Transfer to Other Than Line of the Air F...
	3.7.1.4.1.� When applying for a commission change,...
	3.7.1.4.2.� A rated officer who transfers to the M...
	3.7.1.4.3.� A rated officer who fails to complete ...

	3.7.1.5.� Substantiated Drug Abuse. If under inves...
	3.7.1.5.1.� If the investigation does not substant...
	3.7.1.5.2.� If the commander substantiates drug ab...

	3.7.1.6.� Failure To Maintain Professional Standar...
	3.7.1.6.1.� If the officer is suitable for continu...
	3.7.1.6.2.� If the officer is unavailable or unsui...


	3.7.2.� Nonpermanent Disqualification Actions. If ...
	3.7.2.1.� Failure To Maintain Medical Fitness.
	If officer is medically unfit for flying, disquali...
	3.7.2.1.1.� When an officer is medically unfit, a ...
	3.7.2.1.2.� If a flight surgeon is unable to deter...
	3.7.2.1.3.� If the flight surgeon determines thein...
	3.7.2.1.4.� Due to the frequency of medical action...
	3.7.2.1.5.� Refer to paragraph

	3.7.2.2.� Failure To Maintain Medical Certificatio...
	3.7.2.3.� If an officer, through factors within hi...
	3.7.2.4.� If the flight surgeon later determines a...
	3.7.2.5.� See paragraph
	3.7.2.6.� Disenrollment From USAF Survival School....
	3.7.2.6.1.� Advise the officer's MAJCOM when the t...
	3.7.2.6.2.� Publish an AO assigning ASC 00, effect...
	3.7.2.6.3.� Inform HQ AFMPC/DPMROY of the action t...

	3.7.2.7.� Conscientious Objector or Noncombatant S...
	3.7.2.8.� Personnel Reliability Program (PRP) Dece...
	3.7.2.8.1.� When imposing PRP decertification, sus...
	3.7.2.8.2.� Once notified, the officer has 14 days...
	3.7.2.8.3.� Using the information that formed the ...
	3.7.2.8.3.1.� If the commander determines the offi...
	3.7.2.8.3.2.� If the commander determines the offi...



	3.7.3.� Returning to Active Duty In a Nonrated Cap...

	3.8.� Aviation Service Requalification.
	Rated officers may request to be requalified for a...
	3.8.1.� Medical Disqualification (paragraph
	3.8.1.1.� If the incapacitation is less than one y...
	3.8.1.2.� If the medical disqualification is more ...
	3.8.1.3.� If the medical disqualification has been...
	An officer who has been medically disqualified as ...
	An officer who has been medically disqualified as ...


	3.8.2.� Failure To Maintain Medical Certification ...
	3.8.2.1.� If an officer is recertified before the ...
	3.8.2.2.� If not physically qualified, the provisi...

	3.8.3.� Disenrollment From USAF Survival School (p...
	3.8.4.� Conscientious Objector Status or Noncombat...
	3.8.5.� PRP Decertification (paragraph
	3.8.6.� Pilot-Physician Status. A flight surgeon w...
	3.8.7.� Failure To Transfer to Other Than the Line...
	3.8.8.� Returning to Active Duty In a Nonrated Cap...

	3.9.� Aviation Service Termination or Disqualifica...
	Officers enrolled in UFT are in conditional aviati...
	3.9.1.� If training is terminated, the HOSM office...
	3.9.2.� If disqualified for aviation service under...
	3.9.3.� If medically disqualified, publish a new A...
	3.9.4.� Rated officers disenrolled from UFT usuall...

	3.10.� Aviation Service for Rated Officers in the ...
	3.10.1.� Inactive Aviation Service Status. When a ...
	Before June 1981, some officers were administrativ...
	Before June 1981, some officers were administrativ...

	3.10.2.� Revalidation or Requalification Process. ...
	3.10.2.1.� If an officer's aviation service status...
	3.10.2.2.� If an officer's aviation service status...
	3.10.2.3.� Only CSAF can approve revalidation of a...

	3.10.3.� Rated Positions in the Air Reserve Compon...

	3.11.� Miscellaneous Career Aviation Service Data.
	3.11.1.� Computation of Aviation Service Date (ASD...
	3.11.1.1.� Criteria for Determining Aviation Servi...
	Medical students who attend this course before app...
	Medical students who attend this course before app...
	3.11.1.1.1.� Only initial training provided by the...
	3.11.1.1.2.� For dual rated officers, the training...
	3.11.1.1.3.� Officer preflight training is not cre...
	3.11.1.1.4.� ASD remains unchanged for officers wh...
	3.11.1.1.5.� For officers who are permanently dise...
	3.11.1.1.6.� The ASD for officers with previous US...
	3.11.1.1.7.� Once established, do not change an AS...

	3.11.1.2.� Criteria for Determining Officer Servic...
	3.11.1.2.1.� Service as a commissioned, flight, or...
	3.11.1.2.2.� An OSD includes all service creditabl...
	3.11.1.2.3.� For flight surgeons, OSD includes all...
	3.11.1.2.4.� OSD is equivalent to the basic pay da...
	3.11.1.2.5.� For enlisted members who concurrently...
	3.11.1.2.6.� Once established, adjust the OSD only...

	3.11.1.3.� Documentation. An officer's ASD and OSD...
	3.11.1.3.1.� For UFT students, the school secretar...
	3.11.1.3.2.� For flight surgeons, USAF SAM will de...
	3.11.1.3.3.� If known, include the ASD and OSD for...
	3.11.1.3.4.� After AOs are published, only HQ AFMP...




	Chapter 4
	Chapter 4
	4.1.� Purpose of Chapter.
	This chapter establishes procedures for convening,...
	4.2.� Applicable to Whom.
	FEBs are only for rated officers. A rated officer ...
	4.3.� When To Convene an FEB and Order an Officer ...
	Convene an FEB under any of the following conditio...
	4.3.1.� Extended Aviation Service Suspension or Di...
	EXCEPTION:
	EXCEPTION:
	EXCEPTION:

	4.3.1.1.� Submit revalidation or requalification r...
	4.3.1.2.� Before approving a request, consider the...
	Coordinate active-duty rated requirements and assi...
	Coordinate active-duty rated requirements and assi...


	4.3.2.� Lack of Proficiency. Cause exists to conve...
	4.3.3.� Failure To Meet Training Standards. Failur...
	Airsickness is not cause for medical disqualificat...
	Airsickness is not cause for medical disqualificat...

	4.3.3. (AFSPC) The individual may use
	4.3.3. (AFSPC) The individual may use

	4.3.4.� Lack of Judgment. Cause exists to convene ...
	4.3.5.� Aircrew Requirements, AFI 11-401. An FEB m...
	4.3.6.� Violation of Flying Regulations and Proced...
	4.3.7.� Habits, Traits, Characteristics. Cause exi...
	4.3.7.1.� A suspected fear of flying.
	4.3.7.2.� Chronic airsickness without an organic o...
	4.3.7.3.� Attempts to limit rated service, such as...
	4.3.7.4.� Do not administratively withdraw a rated...
	Do not use any aviation service action as a substi...
	Do not use any aviation service action as a substi...



	4.4.� Conducting Flying Evaluation Boards.
	(See Attachments 16-28.)
	4.4.1.� Board Action Overview. An FEB should revie...
	4.4.1.1.� Appearance of more than one respondent b...
	4.4.1.2.� The board does not make recommendations ...
	4.4.1.3.� Recommendations of an FEB are advisory a...
	4.4.1.4.� AFI 51-602, Boards of Officers does not ...
	4.4.1.5.� If possible, do not include classified i...

	4.4.2.� Convening Authority Designation. A flying ...
	4.4.2. (AFSPC) Authority to convene an FEB is dele...
	4.4.2. (AFSPC) Authority to convene an FEB is dele...

	4.4.3.� Membership Selection. An FEB must give a f...
	4.4.3.1.� Voting members must be qualified for avi...
	4.4.3.2.� Do not appoint the convening authority a...
	4.4.3.3.� Voting members should be in the same rat...
	4.4.3.4.� A judge advocate may be appointed as a n...
	4.4.3.5.� A flight surgeon may be appointed as a n...
	4.4.3.6.� If an Air Reserve Component (ARC) rated ...
	4.4.3.6.1.� When practical, boards convened to con...
	4.4.3.6.2.� When practical, boards convened to con...


	4.4.4.� Establishing a Convening Date. Normally, c...
	4.4.5.� Respondent Notification and Acknowledgment...
	4.4.6.� Voluntary Disqualification for Aviation Se...
	Do not recommend approval of a VILO unless the sup...
	Do not recommend approval of a VILO unless the sup...

	4.4.7.� FEB Waivers. Approve waivers only when con...
	4.4.8.� Submitting Evidence and Exhibits-General. ...
	4.4.8.1.� Sworn testimony by witnesses appearing b...
	4.4.8.2.� Depositions.
	4.4.8.3.� Certificates of officers and affidavits ...
	4.4.8.4.� Original or authenticated copies of reco...
	4.4.8.5.� SF 93 , Report of Medical History and an...
	4.4.8.6.� Other writings and exhibits, such as rep...
	4.4.8.7.� When using publications, instructions, o...

	4.4.9.� Mandatory Exhibits. The FEB report must in...
	4.4.9.1.� SF 88,
	4.4.9.2.� Orders awarding aeronautical rating and ...
	4.4.9.3.� Any orders disqualifying the officer fro...
	4.4.9.4.� The respondent's current AFORMS Individu...
	4.4.9.5.� Those parts of the flight evaluation fol...
	4.4.9.6.� Training records, to include UFT trainin...

	4.4.10.� Respondent's Responsibilities and Rights ...
	4.4.11.� Use of Evidence by the Board. FEBs are no...
	4.4.11.1.� The decision as to proof of authenticit...
	4.4.11.2.� The recorder and respondent (or the res...
	4.4.11.3.� If documentary evidence provides inform...

	4.4.12.� Evidence Leading to Additional Allegation...
	4.4.13.� Calling Witnesses. Call military witnesse...
	4.4.14.� Who Will Attend FEB Sessions. During all ...
	4.4.14.1.� Witnesses are in the board room only wh...
	4.4.14.2.� Spectators should not be present.

	4.4.15.� Administering Oaths. Any member of an FEB...
	4.4.15.1.� FEB members need not be sworn.
	4.4.15.2.� The reporter and each witness are sworn...

	4.4.16.� Challenging Board Members (
	4.4.16.1.� Disputed challenges are voted on by the...
	4.4.16.2.� If it is necessary to replace a member,...

	4.4.17.� Soliciting Testimony. The respondent may ...
	4.4.18.� Profession of Fear of Flying. If a rated ...
	4.4.19.� Reviewing Previous Rated History. Regardl...
	4.4.20.� Board Findings. On completion of the hear...
	4.4.20.1.� The board should consider extenuating c...
	4.4.20.2.� To resolve conflicting evidence, the bo...
	4.4.20.3.� The findings include comments on each a...
	4.4.20.4.� An FEB convened to revalidate or requal...
	  Holds a currently effective aeronautical rating.
	  Holds a currently effective aeronautical rating.
	  Is less than the current maximum age in grade ac...
	  Is medically qualified for aviation service.
	  Was qualified for aviation service when the indi...
	  Is qualified and available for performance of fl...

	4.4.20.5.� The board may submit an additional find...


	4.5.� Board Recommendations.
	Recommendations must be consistent with the findin...
	4.5.1.� If the FEB was convened as a result of an ...
	4.5.2.� If an FEB recommends a dual-rated officer ...
	4.5.3.� An FEB, or any subsequent authority in the...
	4.5.4.� An FEB convened because of extended suspen...
	4.5.4.1.� The individual's aeronautical orders sho...
	4.5.4.2.� The individual should be requalified for...

	4.5.5.� A minority report is appropriate if there ...
	4.5.6.� Recommendations To Disqualify. The best in...
	4.5.6.1.� Do not base a recommendation to disquali...
	4.5.6.2.� If an officer has marginal rated potenti...
	4.5.6.3.� Disqualification is appropriate for rate...


	4.6.� The FEB Review Process.
	4.6.1.� Review for Legal Sufficiency. The convenin...
	4.6.2.� Action by Convening Authority. After revie...
	4.6.3.� Reviewing Authorities and MAJCOM Command R...
	4.6.4.� Nonconcurrence With FEB Recommendation. Re...
	4.6.5.� Reconvening and Rehearing. Any reviewing a...
	4.6.5. (AFSPC) If reconvening/rehearing of the boa...
	4.6.5. (AFSPC) If reconvening/rehearing of the boa...
	4.6.5.1.� The board did not comply with procedures...
	4.6.5.2.� New evidence that could affect the findi...

	4.6.6.� Submitting New Evidence (After the Board)....
	4.6.6.1.� If the convening authority reconvenes th...
	4.6.6.2.� If the convening or reviewing authority ...
	4.6.6.3.� If the convening or a subordinate review...

	4.6.7.� When to Order a Rehearing. A rehearing is ...
	4.6.8.� Final Action on the Board. The MAJCOM comm...
	4.6.8.1.� The respondent's MAJCOM will review the ...
	4.6.8.2.� For FEBs convened for cause involving Ai...
	4.6.8.3.� When a board is convened as a result of ...


	4.7.� Functions and Duties of Board Members.
	4.7.1.� Convening Authority Responsibilities. The ...
	4.7.1.1.� When an FEB is called for, the convening...
	4.7.1.1.1.� Selects officers to make up the FEB ac...
	4.7.1.1.2.� Directs the HOSM office to publish an ...
	If unable to convene a suitable board because of e...
	If unable to convene a suitable board because of e...

	4.7.1.1.3.� Directs the HOSM office to notify the ...
	4.7.1.1.3. (AFSPC) Appropriate authorities are NAF...
	4.7.1.1.3. (AFSPC) Appropriate authorities are NAF...

	4.7.1.1.4.� Notifies the senior member of the boar...
	4.7.1.1.5.� Directs the board recorder to make sur...

	4.7.1.2.� After the board adjourns, the convening ...
	4.7.1.2.1.� Assigns priority to preparing the repo...
	4.7.1.2.2.� Directs a review for legal sufficiency...
	4.7.1.2.3.� Reviews the report and takes action


	4.7.2.� Senior Board Member Responsibilities. The ...
	4.7.2.1.� Prehearing Preparations. Before the boar...
	4.7.2.1.1.� Inform the recorder of his or her resp...
	4.7.2.1.2.� Specify the time and place for the FEB...
	4.7.2.1.3.� Evaluate respondent requests for delay...

	4.7.2.2.� During the hearing the SBM:
	4.7.2.2.1.� Convenes the board.
	4.7.2.2.2.� Conducts the hearing in an orderly man...
	4.7.2.2.3.� Excuses voting members if a member can...
	4.7.2.2.4.� Defines and explains rights of the res...
	4.7.2.2.5.� Rules on admissibility of evidence, qu...
	4.7.2.2.6.� Assists in examining witnesses.
	4.7.2.2.7.� Makes sure the respondent is allowed t...
	4.7.2.2.8.� Closes the board hearing.
	4.7.2.2.9.� Makes sure the findings of the board a...
	4.7.2.2.10.� Makes sure recommendations are consis...
	4.7.2.2.11.� Announces findings and recommendation...
	4.7.2.2.12.� Adjourns the board.

	4.7.2.3.� Posthearing Duties. Reviews the FEB repo...

	4.7.3.� Board Member Responsibilities. Board membe...
	4.7.4.� Advisory Board Members (Nonvoting). Nonvot...
	EXCEPTION:
	EXCEPTION:

	4.7.5.� Recorder Responsibilities. The recorder is...
	4.7.5.1.� Prehearing Preparations. Before the boar...
	4.7.5.1.1.� Uses
	4.7.5.1.2.� Becomes familiar with the investigatio...
	4.7.5.1.3.� Conducts interviews to identify witnes...
	4.7.5.1.4.� Assures a quorum is always available.
	4.7.5.1.5.� Informs the respondent of any changes ...
	4.7.5.1.6.� Arranges for military witnesses reques...
	4.7.5.1.7.� Arranges for qualified reporter and ad...
	4.7.5.1.8.� Notifies the members, witnesses, advis...
	4.7.5.1.9.� Makes sure all evidence is available w...
	4.7.5.1.10.� Gives the respondent and board member...
	4.7.5.1.11.� Assembles pertinent instructions, reg...
	4.7.5.1.12.� Informs the SBM when prehearing admin...

	4.7.5.2.� During board proceedings, the recorder:
	4.7.5.2.1.� Enters the orders appointing the board...
	4.7.5.2.2.� Enters the letter directing the SBM to...
	4.7.5.2.3.� Enters the respondent's notification a...
	4.7.5.2.4.� Administers the oath to the reporter.
	4.7.5.2.5.� States the purpose of the board.
	4.7.5.2.6.� Indicates for the record names of all ...
	4.7.5.2.7.� Indicates for the record names of all ...
	4.7.5.2.8.� Determines legal qualifications of the...
	4.7.5.2.9.� Informs the respondent of the allegati...
	4.7.5.2.10.� Determines if any voting member is un...
	4.7.5.2.11.� Determines if the respondent wants to...
	4.7.5.2.12.� Enters any additional evidence as exh...
	4.7.5.2.13.� Advises respondent of testimonial pri...
	4.7.5.2.14.� Examines witnesses and identifies any...
	4.7.5.2.15.� Presents evidence relating to the res...
	4.7.5.2.16.� Summarizes proceedings for the board'...

	4.7.5.3.� Posthearing Duties. Following the board,...
	4.7.5.3.1.� Supervises preparation and audits the ...
	4.7.5.3.2.� Prepares a transmittal letter (
	4.7.5.3.3.� Ensures all copies of the report have ...
	4.7.5.3.4.� Arranges the material in accordance wi...


	4.7.6.� Questioning Witnesses. The transcript of t...
	4.7.6.1.� A specific series of questions cannot be...
	4.7.6.1.1.� Review all evidence and prepare questi...
	4.7.6.1.2.� Establish the identity of the witness ...
	4.7.6.1.3.� Restrict questions to one subject at a...
	4.7.6.1.4.� Avoid leading questions.
	4.7.6.1.5.� Avoid words that may not be understood...
	4.7.6.1.6.� Do not interrupt one question with ano...
	4.7.6.1.7.� Avoid questions that require hearsay r...

	4.7.6.2.� Apply the cardinal rule of determining w...


	4.8.� Administrative Instructions.
	(See
	4.8.1.� FEB Suspenses. Process the FEB report as s...
	4.8.2.� Disposition of Reports. Distribute and for...
	4.8.3.� Review of Special Cases. Command review an...
	4.8.3.1.� Attached to an organization for flying o...
	4.8.3.2.� TDY to a formal training course, the rep...
	4.8.3.3.� For mobilization augmentees of the Air F...
	4.8.3.4.� For Reserve officers on extended active ...

	4.8.4.� Reconvening or Rehearing the Board. When r...
	4.8.4.1.� When a board is reconvened, all correspo...
	4.8.4.2.� In a rehearing, the original report (les...


	4.9.� Assignment After FEB.
	If the MAJCOM commander determined the rated offic...

	Chapter 5
	Chapter 5
	5.1.� Purpose of Chapter.
	This chapter describes aviation service policies r...
	5.2.� Applicable to Whom.
	It applies to all nonrated USAF officers and enlis...
	5.3.� Procedures:
	5.3.1.� Enter nonrated officers into aviation serv...
	5.3.2.� Enter enlisted members into aviation servi...
	5.3.3.� All flying personnel must be medically qua...
	5.3.4.� Do not enter anyone with a record of subst...

	5.4.� Qualification for Aviation Service.
	5.4.1.� Personnel occupying the following position...
	5.4.1.1.� AF/XOOT.
	5.4.1.2.� MAJCOM commanders or commanders of field...
	5.4.1.3.� Flying unit commanders, working through ...


	5.5.� Preparing Aeronautical Orders (AOs).
	Commanders submit requests for AOs to enter nonrat...
	5.5.1.� Commanders must certify eligibility for av...
	5.5.2.� The HOSM office prepares AOs, assigning AS...
	5.5.2.1.� The effective period of an AO authorizin...
	5.5.2.1.1.� The member is verified and certified f...
	5.5.2.1.2.� He or she is assigned the applicable f...
	5.5.2.1.3.� Individuals enrolled in a formal schoo...
	EXAMPLE 1: On 1 Jun 92, an individual reports to t...
	EXAMPLE 2: On 1 Jun 92, an individual reports to t...

	5.5.2.2.� For previous aircrew members, the AO eff...
	EXAMPLE: On 1 Nov 92, a former aircrew member depa...
	Do not publish AOs for members enrolled in formal ...
	Do not publish AOs for members enrolled in formal ...

	5.5.2.3.� Publish a new AO to change a termination...


	5.6.� Aviation Service Termination.
	Since termination of aviation service results in l...
	5.6.1.� AOs are superseded when:
	5.6.1.1.� The USAF reassigns the member on a perma...
	Do not supersede AOs if a member is TDY for less t...
	Do not supersede AOs if a member is TDY for less t...

	5.6.1.2.� The member retires or separates (include...
	Publish a new AO to change the termination date fo...
	Publish a new AO to change the termination date fo...


	5.6.2.� Disqualification. Commanders may disqualif...
	5.6.2. (AFSPC) The Wing or Missile Group commander...
	5.6.2. (AFSPC) The Wing or Missile Group commander...


	5.7.� 120-Day Advance Notification Policy.
	Commanders must give enlisted aircrew members at l...
	5.7.1.� According to the DOD 7000.14-R, Vol 7, Par...
	5.7.1.1.� The date the commander verbally advises ...
	5.7.1.2.� The date the aircrew member acknowledges...
	5.7.1.2. (AFSPC) Unit Commanders will immediately ...
	5.7.1.2. (AFSPC) Unit Commanders will immediately ...


	5.7.2.� Enlisted aircrew members may waive the 120...
	5.7.3.� The 120-day notification policy requires c...

	5.8.� Permanent Disqualification Actions.
	HOSM offices will fill the disqualification AO in ...
	5.8.1.� Failure to Maintain Professional Aircrew Q...
	If failure to complete training or maintain qualif...
	If failure to complete training or maintain qualif...

	5.8.1.1. (Added-AFSPC) Disqualification packages, ...
	5.8.1.1. (Added-AFSPC) Disqualification packages, ...
	5.8.1.1.1. (AFSPC) Letter of Notification to Indiv...
	5.8.1.1.1. (AFSPC) Letter of Notification to Indiv...

	5.8.1.1.2. (AFSPC) Summary of Training Progress.
	5.8.1.1.2. (AFSPC) Summary of Training Progress.

	5.8.1.1.3. (AFSPC) Complete Training and Aircrew Q...
	5.8.1.1.3. (AFSPC) Complete Training and Aircrew Q...

	5.8.1.1.4. (AFSPC) Any other relevant material.
	5.8.1.1.4. (AFSPC) Any other relevant material.


	5.8.1.2. (Added-AFSPC) Failure to Complete a Forma...
	5.8.1.2. (Added-AFSPC) Failure to Complete a Forma...
	5.8.1.2.1. (AFSPC) Assign Aviation Service Code (A...
	5.8.1.2.1. (AFSPC) Assign Aviation Service Code (A...

	5.8.1.2.2. (AFSPC) In cases where an aircrew membe...
	5.8.1.2.2. (AFSPC) In cases where an aircrew membe...

	5.8.1.2.3. (AFSPC) Aircrew members who self-initia...
	5.8.1.2.3. (AFSPC) Aircrew members who self-initia...


	5.8.2.� Voluntary Termination of Aviation Service....
	5.8.2.1.� The commander will suspend the member's ...
	5.8.2.2.� Forward the voluntary request through co...

	5.8.3.� Substantiated Drug Abuse. During investiga...
	5.8.3.1.� If the investigation does not substantia...
	5.8.3.2.� Permanently disqualify the aircrew membe...

	5.8.4.� Failure to Maintain Professional Standards...
	Coordinate with the staff judge advocate concernin...
	Coordinate with the staff judge advocate concernin...
	5.8.4.1.� If the member is suitable for continued ...
	5.8.4.2.� If the member is unavailable or unsuitab...
	Impose disqualification when the MAJCOM approves t...
	Impose disqualification when the MAJCOM approves t...


	5.8.5.� Fear of Flying. Commanders will permanentl...
	5.8.6.� Complete permanent disqualification action...

	5.9.� Nonpermanent Disqualification Actions.
	Except for specific differences noted below, disqu...
	5.9.1.� Failure To Maintain Medical Fitness. If a ...
	5.9.1.1.� If the flight surgeon is uncertain of th...
	5.9.1.2.� If the medical incapacitation is permane...
	Determining entitlement to HDIP as a result of a m...
	Determining entitlement to HDIP as a result of a m...

	5.9.1.3.� Due to the frequency of medical actions ...
	5.9.1.4.� See paragraph

	5.9.2.� Failure to Maintain Medical Certification....
	5.9.2.1.� Aircrew members suspended under this par...
	5.9.2.2.� If medical recertification remains incom...
	5.9.2.3.� If a later physical examination determin...
	Suspension helps ensure flying personnel schedule ...
	Suspension helps ensure flying personnel schedule ...


	5.9.3.� Humanitarian Disqualification in Lieu of V...
	5.9.3.1.� The period of nonflying is usually no mo...
	5.9.3.2.� Base approval on the same guidelines use...


	5.10.� Aviation Service Requalification.
	MAJCOMS may requalify aircrew members disqualified...
	5.10.1.� Medical Disqualification. When a member i...
	5.10.1.1.� If the incapacitation was less than one...
	5.10.1.2.� If the incapacitation exceeded one year...
	A former rated officer who has been medically disq...
	A former rated officer who has been medically disq...


	5.10.2.� Disenrollment From USAF Survival School (...
	5.10.3.� Conscientious Objector Status or Noncomba...
	5.10.4.� PRP Decertification (paragraph
	5.10.5.� Humanitarian Requalification. When humani...

	5.11.� Aircrew Member Duty Position Validation.
	Do not assign members to aircrew duty unless the m...
	5.11. (AFSPC) Aircrew Member Duty Position Validat...
	5.11. (AFSPC) Aircrew Member Duty Position Validat...
	5.11.1.� Except as noted below, authorized aircrew...
	5.11.2.� Commanders may authorize aviation service...
	5.11.3.� Commanders may authorize aviation service...

	5.12.� Funding for Nonrated Aircrew Requirements.
	There is no requirement for MAJCOMs to submit annu...

	Chapter 6
	Chapter 6
	6.1.� Purpose of Chapter.
	This chapter establishes procedures for operationa...
	6.2.� Applicable to Whom.
	Ops support flying applies to nonrated personnel r...
	6.3.� Procedures.
	6.3.1.� Commanders submit ops support requirements...
	  To provide Hazardous Duty Incentive Pay (HDIP) t...
	  To provide Hazardous Duty Incentive Pay (HDIP) t...
	  To provide HDIP as an incentive or reward for pe...
	  To allow individuals to fly solely for pay.

	6.3.2.� Ops support fliers must be medically quali...
	6.3.3.� Do not enter any member with a record of d...
	6.3.4.� Officers and enlisted members who perform ...
	6.3.4.1.� Operational support fliers cannot bank f...
	6.3.4.2.� Do not submit the aeronautical order (mi...
	MAJCOMs cannot authorize the use of operational su...
	MAJCOMs cannot authorize the use of operational su...



	6.4.� Qualification for Aviation Service.
	Flying unit commanders direct the HOSM office resp...
	6.5.� Aviation Service Termination.
	Terminate aviation service when:
	  The project or mission that justified ops suppor...
	  The project or mission that justified ops suppor...
	  The member is no longer available or qualified t...
	  Required by the unit to remain within its alloca...

	1. Remove ops support fliers from aviation service...
	1. Remove ops support fliers from aviation service...
	1. Remove ops support fliers from aviation service...
	2. Due to the limited aviation involvement of an o...


	6.6.� Preparing Aeronautical Orders.
	Submit requests for AOs to the HOSM office to ente...
	6.6. (AFSPC) Personnel placed on aeronautical orde...
	6.6. (AFSPC) Personnel placed on aeronautical orde...
	6.6.1.� The commander reviews the member's past av...
	6.6.2.� The HOSM office confirms man-years are ava...
	6.6.3.� The HOSM office prepares AOs and assigns A...
	6.6.3.1.� AOs authorizing ops support status are e...
	6.6.3.2.� Since HQ USAF and MAJCOMs review and all...
	6.6.3.3.� When the AO expires, the HOSM office rem...


	6.7.� Validation of Ops Support Requirements and M...
	HQ USAF/XOOT allocates new, recurring and suppleme...
	6.7.1.� MAJCOMs validate, allocate, and distribute...
	6.7.1. (AFSPC) HQ AFSPC/DOSH validates and allocat...
	6.7.1. (AFSPC) HQ AFSPC/DOSH validates and allocat...
	6.7.1.1.� Operational units prepare requests for m...
	6.7.1.1. (AFSPC) Justification for man-years must ...
	6.7.1.1. (AFSPC) Justification for man-years must ...

	6.7.1.2.� The MAJCOM/DOs validate requests and all...
	6.7.1.3.� AF/XOOT evaluates, approves, and allocat...
	6.7.1.4.� AF/XOOT will advise the MAJCOMs of appro...
	6.7.1.5.� HQ USAF/XOOT validates new or supplement...
	6.7.1.5. (AFSPC) Unit inputs are forwarded to the ...
	6.7.1.5. (AFSPC) Unit inputs are forwarded to the ...

	6.7.1.6. (Added-AFSPC) Mid- and final-fiscal year ...
	6.7.1.6. (Added-AFSPC) Mid- and final-fiscal year ...


	6.7.2.� Man-Year Management. Commanders must ensur...
	6.7.2.1.� Monitor allocated man-years to ensure th...
	6.7.2.2.� If a unit needs additional man-years or ...
	6.7.2.3.� Each HOSM office will consolidate all ex...
	6.7.2.3. (AFSPC) Man-year managers should ensure i...
	6.7.2.3. (AFSPC) Man-year managers should ensure i...




	Chapter 7
	Chapter 7
	7.1.� Basic Parachutist Policy.
	The basic Parachutist rating signifies completion ...
	7.2.� Applicable to Whom.
	It applies to all active duty Air Force and ARC pe...
	7.2.1.� A member placed on parachute jump status a...
	7.2.2.� Air Force parachutist policy in this instr...

	7.3.� Procedures:
	7.3.1.� Air Force members do not parachute from mi...
	7.3.2.� Once awarded the parachutist rating, any f...
	7.3.3.� Parachutists must meet AFMAN 48-123 medica...
	7.3.4.� Do not enter anyone with a record of subst...

	7.4.� Qualification for Parachutist Duty.
	The following authorities may enter or withdraw pa...
	  AF/XOOT
	  AF/XOOT
	  MAJCOM commanders or commanders of field operati...
	  Commanders having direct control over the HOSM o...
	  Commanders of Air Force units that conduct parac...
	7.4.1.� The USAF awards the parachutist rating to ...
	  The Military Freefall Course, AM-490, USAF PDS C...
	  The Military Freefall Course, AM-490, USAF PDS C...
	  The US Army Airborne Course, USAF PDS Code A9M, ...

	Time accumulated during these basic formal trainin...
	Time accumulated during these basic formal trainin...

	7.4.2.� Members who meet the requirements for awar...
	7.4.3.� A parachutist becomes a qualified jumpmast...
	7.4.4.� Members who participate in a combat parach...
	7.4.4.1.� Certify qualification for the combat jum...
	7.4.4.2.� Servicing HOSM offices will publish an A...


	7.5.� International Parachutist Ratings.
	Training provided by a foreign government can only...
	7.6.� Preparing Aeronautical Orders (AOs).
	Submit requests for AOs to enter parachutists into...
	7.6.1.� Commanders must certify eligibility for pa...
	7.6.2.� The HOSM office prepares AOs, assigning AS...
	HOSMs do not establish ASC 9E for members who alre...
	HOSMs do not establish ASC 9E for members who alre...
	7.6.2.1.� The member's availability for the requir...
	7.6.2.1.1.� The commander certifies the member for...
	7.6.2.1.2.� Member is assigned to a designated UMD...

	7.6.2.2.� Publish a new AO to change a termination...
	Aircrew members cannot log flying time when the pu...
	Aircrew members cannot log flying time when the pu...



	7.7.� Termination of Parachutist Service.
	Remove parachutists from parachute duty when the j...
	7.7.1.� Supersede AOs when:
	7.7.1.1.� The Air Force reassigns the member PCA o...
	Do not supersede an AO if the member is TDY and wi...
	Do not supersede an AO if the member is TDY and wi...

	7.7.1.2.� The member retires or separates (include...
	Publish a new AO to change the termination date fo...
	Publish a new AO to change the termination date fo...


	7.7.2.� Disqualification. Commanders may disqualif...

	7.8.� Permanent Disqualification Actions.
	HOSM offices should ensure a copy of the disqualif...
	7.8.1.� Failure to Satisfactorily Perform Jump Dut...
	7.8.2.� Voluntary Termination of Aviation Service....
	7.8.2.1.� The commander may suspend (ASC 04) the m...
	7.8.2.2.� Permanent disqualification should be use...
	7.8.2.3.� Forward the voluntary request through co...

	7.8.3.� Substantiated Drug Abuse. When a member is...
	7.8.4.� Prohibiting the Wear of the Parachutist Ba...

	7.9.� Nonpermanent Disqualification Actions.
	Disqualify parachutists in the same manner as nonr...
	7.10.� Parachutist Duty Requalification.
	Parachutists who are disqualified for reasons in p...
	7.11.� Parachutist Position Validation.
	Do not assign members to parachute duty unless the...
	After award of a parachutist rating, assign the "J...
	After award of a parachutist rating, assign the "J...

	7.12.� Funding for Parachutists Requirements.
	The Air Force budgets funds as a result of validat...
	Table 7.1.� Mandatory Requirements for Award of Pa...
	<TABLE>
	<TABLE BODY>
	<TABLE ROW>
	LINE
	A
	B
	C
	D
	E

	<TABLE ROW>
	Rating (Note 1)
	Months of Service and Formal Training (Note 2)
	Number of Jumps (Notes 3, 4, and 5)
	Application Required
	Other Requirements and Remarks (Note 6)

	<TABLE ROW>
	1
	Basic Parachutist
	See Chapter 7
	None
	Yes
	Qualified in DAFSC A/K/M 1T2X0 or performing in P ...

	<TABLE ROW>
	2
	Senior Parachutist
	Served on jump status for a total of 24 months wit...
	30
	Yes
	Parachutist who are disqualified from parachute du...

	<TABLE ROW>
	3
	Master Parachutist
	Served on jump status for a total of 36 months wit...
	65
	Yes




	1. For award of advanced ratings, parachutists mus...
	1. For award of advanced ratings, parachutists mus...
	1. For award of advanced ratings, parachutists mus...
	2. To earn a month of badge credit, members must m...
	3. The 30 jumps must include: (1) Two jumps during...
	4. The 65 jumps must include: (1) Four jumps durin...
	5. Do not count non-military jumps towards an indi...



	Chapter 8
	Chapter 8
	8.1.� Basic Policy.
	The USAF allows the wear and award of basic aviati...
	8.2.� Specific Guidelines.
	Commanders must make every effort to maintain the ...
	8.2.1.� Presenting badges is not an appropriate me...
	8.2.2.� Rated officers are not eligible for nonrat...
	8.2.3.� Except as noted in AFI 36-2903, Air Force ...

	8.3.� Award of Rated Aviation Badges to US Air For...
	The USAF rated aviation badges correspond to USAF ...
	8.4.� Award of Aircrew Member Badges to US Air For...
	Both USAF nonrated officers and enlisted members m...
	8.4.1.� Nonrated officers may wear the officer air...
	8.4.2.� Enlisted personnel may wear the airman air...
	8.4.3.� The current personnel action assigning a m...
	8.4.3.1.� Was assigned to and performed primary du...
	8.4.3.2.� Was medically disqualified for further p...
	8.4.3.3.� Was medically disqualified for further p...
	8.4.3.4.� Participated in no less than 10 combat m...
	8.4.3.5.� Was assigned to perform aircrew member d...

	8.4.4.� Permanent Award. Eligible members must app...
	8.4.5.� Nonrated officers who previously earned th...
	8.4.6.� Operational support flyers cannot wear an ...

	8.5.� Publishing Aeronautical Orders.
	Publishing Aeronautical Orders. The HOSM maintaini...
	8.6.� Award of the Flight Nurse Badge to US Air Fo...
	Award of the Flight Nurse Badge to US Air Force Of...
	8.6.1.� Eligible members must apply for permanent ...

	8.7.� Prohibiting the Wear of Aviation Badges.
	Rated and nonrated aircrew members earn the privil...
	8.7.1.� Commanders at any review level may recomme...
	8.7.2.� An FEB, or any authority in the FEB review...
	8.7.3.� Commanders authorized to award nonrated ai...

	8.8.� Posthumous Award of Aviation Badges.
	Commanders authorized to award aviation badges may...
	8.9.� Award of Aviation Badges to Members of Other...
	Commanders may present basic aviation badges to me...
	8.9.1.� The Chief of Staff, USAF, approves award o...
	8.9.1.1.� The US Air Force Attaché, Chief of US Ai...
	8.9.1.1.1.� Name and grade of applicant.
	8.9.1.1.2.� Statement that applicant is currently ...
	8.9.1.1.3.� Name of the base where the applicant c...
	8.9.1.1.4.� Statement that the US Air Force awarde...
	8.9.1.1.5.� Total military flying hours.



	8.10.� Award of Advanced Aviation Badges to Member...
	The Chief of Staff, USAF, may award advanced aviat...
	Table 8.1.�
	Table 8.1.�

	<TABLE>
	<TABLE BODY>
	<TABLE ROW>
	LINE
	A
	B
	C
	D
	E

	<TABLE ROW>
	Type of Badge
	Years of Service and Formal Training (See Notes 2 ...
	Months of Operational Flying Duty or Flying Time
	Application Required
	Other Requirements and Remarks

	<TABLE ROW>
	1
	Basic and Advanced Badges (Rated)
	Refer to Chapter 2 and Table 2.1

	<TABLE ROW>
	2
	Officer or Airman Aircrew Member
	See Chapter 8
	No
	For permanent award only, See Chap 2 exceptions
	For Officers: Currently assigned to aircrew prefix...

	<TABLE ROW>
	3
	For Enlisted: Currently qualified in DAFSC 1AXXX o...

	<TABLE ROW>
	4
	Senior Aircrew Member
	Permanent award of basic badge and completed at le...
	Yes
	Officers and airmen who are disqualified from avia...

	<TABLE ROW>
	5
	Master or Chief aircrew member (Note 1)
	Permanent award of basic badge and completed at le...
	Yes
	Officers and airmen disqualified from aviation ser...

	<TABLE ROW>
	6
	Flight Nurse
	Successfully completed course 83OLY9761 at the USA...
	Yes
	Completion of 12 months active flying

	<TABLE ROW>
	7
	Senior Flight Nurse
	Permanent award of basic badge and have at least 7...
	36 months of operational flying duty or 500 hours ...
	Yes
	Nurses disqualified from aviation service are not ...

	<TABLE ROW>
	8
	Chief Flight Nurse
	Permanent award of basic badge and have at least 1...
	72 months of operational flying duty or 1000 hours...
	Yes
	Approved by MAJCOM/SG. Nurses disqualified from av...




	1. Master applies to officer badges and Chief appl...
	1. Master applies to officer badges and Chief appl...
	1. Master applies to officer badges and Chief appl...
	2. Total service includes both active and reserve ...
	3.
	3.


	Table 8.2.� Air Force Badges.
	<GRAPHIC>


	JOHN P. JUMPER
	JOHN P. JUMPER
	JOHN P. JUMPER
	Lt General, USAF
	DCS/Plans and Operations


	Attachment 1
	Attachment 1

	Terms
	Terms
	Terms
	Aeronautical Rating Board (ARB)
	Aeronautical Rating Board (ARB)
	A board of rated officers tasked to review the pro...
	Aviation Service
	"Aviation service" applies to all USAF and ARC mem...
	Aviation Service Code (ASC)
	An ASC is a two-character code indicating incentiv...
	Command Channels
	Aviation service matters are usually processed in ...
	Commander
	"Commander" refers to a wing commander (or compara...
	Disqualification of Member
	When no longer medically or professionally qualifi...
	Flying Evaluation Board (FEB)
	An administrative, fact-finding proceeding designe...
	Frequent and Regular
	"Frequent and regular" is a DOD 7000.14-R, Vol 7, ...
	In-flight Duties
	In-flight duties are duties essential to the opera...
	Man-Year
	A specific budgetary obligation of funds to suppor...
	Nonrated Aircrew Member
	A nonrated aircrew member is an officer or enliste...
	Nonrated Career Aviators
	AFI 65-503 identifies authorized aircrew positions...
	Operational Support Flier
	An individual whose primary, full time duty does n...
	Rated Aircrew Member
	A rated aircrew member is a commissioned officer w...
	Suspension of Member
	Suspension is a temporary termination of aviation ...



	Attachment 2
	Attachment 2

	MEMORANDUM FOR (functional address symbol/(major c...
	MEMORANDUM FOR (functional address symbol/(major c...
	FROM: (functional address symbol)
	SUBJECT: Application for Astronaut Qualifier
	1. Request award of the (current aeronautical rati...
	2. The following supports this application:
	a. Applicant's full name, grade, and SSN.
	b. Applicant's military address.
	c. Copy of aeronautical order awarding current rat...
	d. Qualifying flight.
	(signature)
	(typed name, grade, USAF)
	Attachment:
	Aeronautical Order

	Attachment 3
	Attachment 3

	MEMORANDUM FOR (Functional address of immediate co...
	MEMORANDUM FOR (Functional address of immediate co...
	FROM: (Applicant's name, functional address)
	SUBJECT: Request for Appearance/Waiver of Appearan...
	1. I request (an appearance before an Aeronautical...
	2. The following information supports my applicati...
	a. Current Aviation Designation Orders.
	b. Summary of Military Flying Training. (Include c...
	c. Aviation Service Orders. (Official military doc...
	d. Medical Records. (SF Form 88, Report of Medical...
	e. Military Flying Record. (A record of all milita...
	f. Duty History. (A brief resume of military flyin...
	g. Service Documentation. (Copies of official docu...
	NOTE:
	NOTE:
	NOTE:


	h. Statement of Aviation Service Qualification. (S...
	i. Statement of Aviation Service Accidents. (State...
	j. Assignment Limitation Statement. (Former helico...
	k. Summary of Civilian Flying Since Separation Fro...
	(signature of applicant)
	(typed name, grade, SSN)
	Attachments:
	List Attachments

	Attachment 4
	Attachment 4

	MEMORANDUM FOR (Functional Address/Name of Immedia...
	MEMORANDUM FOR (Functional Address/Name of Immedia...
	FROM: (Functional Address Symbol/Name of Applicant...
	SUBJECT: Request for Voluntary Disqualification fo...
	1. I voluntarily request disqualification for avia...
	2. The following information supports this request...
	a. Current AFSC, duty title, aviation service code...
	b. Date of current aeronautical rating or aviation...
	c. Flying time during past 12 months:
	d. Nonrated Air Force specialty:
	e. A copy of the last sheet of my individual fligh...
	f. I request disqualification for the following re...
	(Applicant's Signature)
	(Applicant's Typed Name, Grade, SSN)
	Attachments:
	As Required
	1st Ind, (Functional Address Symbol/Name of Immedi...
	TO: (Functional Address Symbol of Next Higher Revi...
	1. Applicant (is) (is not) under consideration for...
	2. Applicant (is) (is not) awaiting trial by court...
	3. Applicant (is) (is not ) being considered for (...
	4. Applicant (is)(is not) (projected) (selected) f...
	5. If the applicant is disqualified for aviation s...
	6. I have interviewed the officer making this requ...
	(Commander's Signature)
	(Commander's Typed Name, Grade, SSN)
	(Duty Title)
	Attachments:
	As Required

	Attachment 5
	Attachment 5

	MEMORANDUM FOR (Functional Address Symbol, Name of...
	MEMORANDUM FOR (Functional Address Symbol, Name of...
	FROM: (Functional Address Symbol of Individual's U...
	SUBJECT: Review of Aviation Status As a Result of ...
	1. As a result of your decertification from the pe...
	2. I intend to recommend that you (remain qualifie...
	3. You have 14 days to provide statements or docum...
	4. Acknowledge receipt of this letter and return i...
	Commander's Signature)
	(Commander's Typed Name, Grade, SSN)
	(Duty Title)
	Attachments:
	As Req uired
	1st Ind, (Name of Individual)
	TO: (Commander's Functional Address Symbol)
	I acknowledge receipt of this letter and I (do/do ...
	(Individual's Signature)
	(Individual's Typed Name, Grade, SSN)

	Attachment 6
	Attachment 6

	MEMORANDUM FOR (Servicing HOSM Office)
	MEMORANDUM FOR (Servicing HOSM Office)
	(Commander's Functional Address Symbol)
	IN TURN
	FROM: (Applicant's Functional Address Symbol, Name...
	SUBJECT: Request for Requalification for Aviation ...
	1. According to AFI 11-402, paragraph (3.8 or 5.10...
	2. The following information supports my request:
	a. Current duty AFSC, duty title, and military add...
	b. Previous aviation service duty AFSC and duty ti...
	c. Aeronautical Orders (Atch 1). (Include copies o...
	d. Medical Class II Examination (Atch 2).(Include ...
	e. Individual Flight Record (IFR, Atch 3). (Includ...
	f. Additional Statements (Atch 4). (For rated offi...
	g. Active Duty Service Commitment Date:
	(Applicant's Signature)
	(Applicant' Typed Name, Grade, SSN)
	Attachments:
	1. Aeronautical Orders
	2. Medical Class II Examination
	3. Individual Flight Record
	4. Additional Statements

	Attachment 7
	Attachment 7

	MEMORANDUM FOR (HOSM Office)
	MEMORANDUM FOR (HOSM Office)
	(Gaining Unit Commander Functional Address Symbol)
	IN TURN
	FROM: Applicant's Name, Functional Address Symbol)
	SUBJECT: Request for Revalidation or Requalificati...
	1. According to AFI 11-402, paragraph 3.10.2, I re...
	2. The following information supports this request...
	a. Date of separation:
	b. Medical Class II Examination (Atch 1). (Include...
	c. Aeronautical Orders (Atch 2). (Include copies o...
	d. Individual Flight Record (IFR) (Atch 3). (Inclu...
	e. Civilian Flying Record (Atch 4). (Include recor...
	f. Service Documentation (Atch 5). (Include copies...
	(Applicant's Signature)
	(Applicant's Typed Name, Grade, SSN)
	Attachments:
	1. Medical Examination
	2. Aeronautical Orders
	3. Flight Documentation
	4. Civilian Flight Record
	5. Service Documentation
	6. Statements

	Attachment 8
	Attachment 8

	MEMORANDUM FOR (Unit Commander's Functional Addres...
	MEMORANDUM FOR (Unit Commander's Functional Addres...
	FROM: (Member's Functional Address Symbol, Name)
	SUBJECT: Request for Humanitarian Disqualification...
	1. I request humanitarian disqualification in lieu...
	2. The following information supports my request:
	a. Current duty AFSC, duty title, aviation service...
	b. Date assigned aviation service:
	c. Flying time during the past 12 months:
	d. Projected nonflying Air Force specialty:
	e. A copy of the last sheet of the individual flig...
	f. Reasons for requesting disqualification are: (G...
	(Member's Signature)
	(Member's Type Name, Grade, SSN)
	Attachments:
	1. IFR
	2. Records Review RIP
	TO: (MPF Functional Address Symbol)
	Servicing HOSM Office
	IN TURN
	1. Applicant (is/is not) under consideration for i...
	2. Applicant (is/is not) currently awaiting trial ...
	3. Applicant (is/is not) currently being considere...
	4. If the applicant is disqualified for aviation s...
	5. I interviewed the individual making this reques...
	(Unit Commander's Signature)
	(Unit Commander's Typed Name, Grade, SSN)

	Attachment 9
	Attachment 9

	MEMORANDUM FOR (Servicing HOSM Office)
	MEMORANDUM FOR (Servicing HOSM Office)
	(MAJCOM/DO)
	IN TURN
	FROM: (Requesting Unit Commander Functional Addres...
	SUBJ: (Officer Operational Support Man-Year Requir...
	TO:
	1. Request (annual) (supplemental) man-years for t...
	DAFSC Type Aircraft Man-Years/Man-Months Requested
	Justification (Atch #)
	2. All personnel affected by this request have cur...
	3. The (unit) project officer is ________, DSN ___...
	(Unit Commander Signature
	(Unit Commander's Typed Name, Grade)
	Attachment:
	Justification
	NOTES:
	NOTES:
	NOTES:


	1. The 8601 report applies to officers and the 860...
	2. Request minimum amount to cover known duration ...
	3. Unit commanders should sign requests for man-ye...

	Attachment 10
	Attachment 10

	Provide the following as an attachment to each man...
	Provide the following as an attachment to each man...
	a. Description of in-flight duties to be performed...
	b. Reason why duty cannot be performed by authoriz...
	c. Estimated frequency and duration of flights per...
	d. Provide previous 12 months' record of flying ho...
	NOTE:
	NOTE:
	NOTE:



	Attachment 11
	Attachment 11

	MEMORANDUM FOR (Servicing HOSM Office)
	MEMORANDUM FOR (Servicing HOSM Office)
	FROM: (Functional Address Symbol)
	SUBJ: Application for Parachutist Badge
	1. Under AFI 11-402, paragraph 7.4., request award...
	2. I submit the following for this application:
	a. Applicant's full name, grade, SSN.
	b. Military address of applicant.
	c. Current duty, primary, and control AFSC.
	d. Personnel assignment action or aeronautical ord...
	e. Date current flying Class III physical will exp...
	f. Date and place of parachutist's training:
	g. Number or jumps performed:
	h. Inclusive date of parachutist's duty/training.
	(signature)
	(typed name, grade, USAF, SSN)
	Attachments:
	1. Aeronautical Order
	2. Certificate of training
	(Squadron Operations Officer military address)
	Member is assigned to position number_______of the...
	(Signature element)

	Attachment 12
	Attachment 12

	MEMORANDUM FOR (Functional Address/Name of Immedia...
	MEMORANDUM FOR (Functional Address/Name of Immedia...
	FROM: (Functional Address Symbol/Name of Applicant...
	SUBJECT: Request for Voluntary Disqualification Fr...
	1. I voluntarily request disqualification from par...
	2. The following information supports this request...
	a. Current AFSC, duty title, aviation service code...
	b. Date of current parachutist rating:
	c. Total months performing parachutist duty:
	d. A copy of my AF Form 922 and copy of my records...
	e. I request disqualification for the following re...
	(Applicant's Signature)
	(Applicant's Typed Name, Grade, SSN)
	Attachment(s):
	As Required
	1st Ind, (Functional Address Symbol/Name of Immedi...
	TO: (Functional Address Symbol of Next Higher Revi...
	1. Applicant (is) (is not) under consideration for...
	2. Applicant (is) (is not) awaiting trial by court...
	3. Applicant (is) (is not) being considered for (v...
	4. Applicant (is) (is not) (projected) (selected) ...
	5. If the applicant is disqualified for aviation s...
	6. I have interviewed the applicant making this re...
	(Commander's Signature)
	(Commander's Typed Name, Grade, SSN)
	(Duty Title)
	Attachment(s)
	As Required

	Attachment 13
	Attachment 13

	MEMORANDUM FOR (Servicing HOSM Office)
	MEMORANDUM FOR (Servicing HOSM Office)
	(Commander's Functional Address Symbol)
	IN TURN
	FROM: (Applicant's Functional Address Symbol, Name...
	SUBJ: Request for Requalification for Parachute Du...
	1. According to AFI 11-402, paragraph 7.10., I req...
	2. The following information supports my request:
	a. Current duty AFSC, duty title, and military add...
	b. Previous parachute jump status duty AFSC/Duty T...
	c. Aeronautical Orders (Atch 1). (Include copies o...
	d. Medical Examination (Atch 2). (Include a copy o...
	e. AF Form 922,
	f. Additional Statements (Atch 4). Include a state...
	(Applicant's Signature)
	(Applicant's Typed Name, Grade, SSN)
	Attachments:
	1. Aeronautical Orders
	2. Medical Examination
	3. AF Form 922
	4. Additional Statements

	Attachment 14
	Attachment 14

	MEMORANDUM FOR (Servicing HOSM Office)
	MEMORANDUM FOR (Servicing HOSM Office)
	FROM: (Functional Address Symbol)
	SUBJ: Application for Aircrew Member Badge
	1. Under AFI 11-402, para 8.4.4., request award of...
	2. I submit the following for this application.
	a. Applicant's full name, grade, SSN.
	b. Military address of applicant.
	c. Current duty, primary, and control AFSC.
	d. Personnel assignment action or aeronautical ord...
	e. Date current flying Class III physical will exp...
	f. Date awarded (basic or senior)(officer or airma...
	g. Total active military service date-time:
	h. Inclusive date of aircrew duty--B, F, K, or Q p...
	(signature)
	(typed name, grade, USAF, SSN)
	Attachment:
	Aeronautical Order

	Attachment 15
	Attachment 15
	FROM: (Functional Address Symbol)
	1.
	2. I submit the following for this application:
	a. Applicant's full name, grade, SSN.
	b. Military address of applicant.
	c. Current duty, primary, and AFSC.
	d. Current aeronautical order.
	e. Date current flying Class III physical will exp...
	f. Date awarded (basic or senior) flight nurse bad...
	g. Total active military service date-time:
	h.
	(signature)
	(typed name, grade, USAF, SSN)
	Attachment:
	Aeronautical Order

	Attachment 16
	Attachment 16
	A16.1.� Initial FMO Actions:
	A16.1.1.� When a commander orders an officer befor...
	A16.1.2.� Prepare orders appointing the board. Ind...

	A16.2.� FEB Processing.
	Ensure the report is clear and legible. Erasures a...
	A16.2.1.� Use 8-1/2 by 11-inch paper, one side onl...
	<TABLE>
	<TABLE>
	<TABLE BODY>
	<TABLE ROW>
	Senior board member
	SBM

	<TABLE ROW>
	Member of the board
	MEM (name)

	<TABLE ROW>
	Recorder
	REC

	<TABLE ROW>
	Legal advisor
	LA

	<TABLE ROW>
	Medical advisor
	MA

	<TABLE ROW>
	Reporter
	REP

	<TABLE ROW>
	Respondent
	RESP

	<TABLE ROW>
	Respondent's counsel
	RC

	<TABLE ROW>
	Witness
	WIT (name)




	A16.2.2.� The index must contain (tab all exhibits...
	  Witnesses and the page number of their testimony...
	  Witnesses and the page number of their testimony...
	  The page number showing when each exhibit was of...
	  Proceedings must be verbatim.

	A16.2.3.� Preparing Copies. Send the original to t...
	A16.2.4.� Arrangement of Material. Assemble the ma...
	  Index of board proceedings.
	  Index of board proceedings.
	  Flying Evaluation Board report.
	  Exhibits.
	  If volume permits, fasten all sets to the inner ...
	  Paper clip the transmittal letter to the front o...

	A16.2.5.� Prepare the transmittal letter for the c...
	  Name, grade, and SSN.
	  Name, grade, and SSN.
	  Primary and additional AFSC.
	  Aeronautical rating affected.
	  Additional aeronautical ratings, if applicable.
	A16.2.5.1.� Provisions of
	A16.2.5.2.� On the convening authority's transmitt...



	Attachment 17
	Attachment 17

	DEPARTMENT OF THE AIR FORCE
	DEPARTMENT OF THE AIR FORCE
	(Unit)
	(Base)
	SPECIAL ORDERS #
	The following people are appointed members of the ...
	(List Board position, name, grade, SSN, unit and s...

	Attachment 18
	Attachment 18

	MEMORANDUM FOR (Senior Board Member)
	MEMORANDUM FOR (Senior Board Member)
	Flying Evaluation Board
	(SBM's Organization)
	FROM: (Convening Authority's Functional Address Sy...
	SUBJECT: Flying Evaluation Board
	1. Under AFI 11-402, Chapter 4, paragraphs (approp...
	2. Conduct and report all proceedings according to...
	FOR THE COMMANDER
	Convening Authority's Signature)
	(Convening Authority's Typed Name, Grade, USAF)

	Attachment 19
	Attachment 19

	MEMORANDUM FOR (Respondent's Commander Functional ...
	MEMORANDUM FOR (Respondent's Commander Functional ...
	FROM: (Convening Authority's Functional Address Sy...
	SUBJ: Flying Evaluation Board Notification Letter ...
	1. A Flying Evaluation Board will convene in (room...
	2. The commander has directed you meet the board u...
	3. The following people will be witnesses:
	(Name, Grade, and Organization) or
	Mr. (civilian)
	4. You may be represented by counsel.
	5. If you desire, the board will arrange for the p...
	6. You will have the opportunity to examine and cr...
	7. If you cannot appear before the board at the ti...
	8. Under AFI 11-402, paragraph 4.4.6., you may sub...
	9. Acknowledge receipt of this notification by end...
	a. A statement that the time and place for the boa...
	b. A statement that you do or do not desire the bo...
	c. A statement that you do or do not desire assist...
	d. A statement that you do or do not intend to req...
	10. A copy of AFI 11-402 is attached for your use.
	NOTE:
	NOTE:
	NOTE:


	(Recorder's Signature)
	Attachment:
	AFI 11-402

	Attachment 20
	Attachment 20

	MEMORANDUM FOR (Functional Address/Name of Immedia...
	MEMORANDUM FOR (Functional Address/Name of Immedia...
	FROM: (Functional Address Symbol/Name of Applicant...
	SUBJ: Request for Voluntary Disqualification In Li...
	1. In accordance with AFI 11-402, paragraph 4.4.6....
	2. I submit the following information as required:
	a. Current duty AFSC, duty title, aviation service...
	b. Date of current aeronautical rating or aviation...
	c. Flying time during past 12 months:
	d. Nonrated Air Force specialty:
	e. A copy of the last sheet of my individual fligh...
	(Applicant's Signature)
	(Applicant's Typed Name, Grade, SSN)
	Attachment(s):
	As Required
	1st Ind, (Functional Address Symbol/Name of Immedi...
	TO: (Functional Address Symbol of Next Higher Revi...
	1. Applicant (is) (is not) under consideration for...
	2. Applicant (is) (is not) awaiting trial by court...
	3. Applicant (is) (is not) being considered for (v...
	4. Applicant (is)(is not) (projected) (selected) f...
	5. If the applicant is disqualified for aviation s...
	6. I have interviewed the officer making this requ...
	(Commander's Signature)
	(Commander's Typed Name, Grade, SSN
	(Duty Title)
	Attachment(s);
	As Required

	Attachment 21
	Attachment 21

	SAMPLE
	SAMPLE
	INTRODUCTION: These instructions are not required ...
	LA
	My duty as legal advisor is to help ensure a fair,...
	(Let the record reflect a negative response.)
	The recorder will present evidence concerning the ...
	Examination of witnesses is conducted first by the...
	It is a good idea to take notes as the testimony p...
	When you wish to ask a question, please identify y...
	Are there any questions?
	END OF PRELIMINARY INSTRUCTIONS

	Attachment 22
	Attachment 22

	SAMPLE
	SAMPLE
	REC (continuing to address respondent)
	Q. Who do you challenge and what are the grounds f...
	A.
	(Respondent may be questioned by his or her counse...
	REC (addressing challenge member)
	Q. Do you want to make a statement regarding the c...
	A.
	(Challenged member may be questioned by the respon...
	SBM
	Provided no voting member objects, (grade and name...
	NOTE:
	NOTE:
	NOTE:


	SBM
	This session will be closed to consider the challe...
	(Session opens.)
	SBM
	The board is open. The challenge (is/is not) susta...
	NOTE:
	NOTE:
	NOTE:


	END OF CHALLENGE PROCEEDINGS

	Attachment 23
	Attachment 23

	REC (if witness is a civilian)
	REC (if witness is a civilian)
	Q. State your name and address.
	A.
	Q. What is your occupation and where do you work?
	A.
	WIT
	(witness testifies)
	(The witness is questioned by the recorder. The re...
	SBM
	The witness is excused.
	NOTE
	NOTE
	NOTE


	END OF PROCEDURE FOR CIVILIAN WITNESS

	Attachment 24
	Attachment 24

	1. Add a new basic allegation to the notification ...
	1. Add a new basic allegation to the notification ...
	2. The usual procedure is for the recorder to pres...
	3. However, the board, on its own motion, may init...
	4. The following procedures are appropriate:
	SBM
	Consideration should be given to the addition of a...
	LA
	I now hand to the recorder "Government Exhibit No....
	REC
	The recorder moves that the board amend the notifi...
	SBM
	The recorder's motion is (granted) (denied). "Gove...
	SBM (to respondent)
	You have up to 10 days to prepare your defense to ...
	RC
	Respondent (is prepared to proceed at this time an...
	SBM
	The respondent may present evidence on the additio...
	SBM
	The board is open.
	REC
	Let the record show the board adjourned at (time a...
	SBM
	Is the respondent prepared to present evidence con...
	RC
	The respondent is prepared to proceed.
	(Testimony will be introduced by each side accordi...
	END OF ADDITIONAL ALLEGATIONS

	Attachment 25
	Attachment 25

	These instructions serve as a guide for legal advi...
	These instructions serve as a guide for legal advi...
	LA
	In a few moments, you will go into closed session ...
	Findings must be specific and supported by the pre...
	Voting on the findings and recommendations should ...
	Please disregard any statements I made during thes...
	Are there any questions?

	Attachment 26
	Attachment 26

	Use this checklist to help you process the FEB. It...
	Use this checklist to help you process the FEB. It...
	CONVENING THE FLYING EVALUATION BOARD
	1. Does cause exist to convene an FEB?
	2. If the FEB is to consider evidence of failure t...
	3. If the FEB is to requalify an officer who has b...
	4. Is just one respondent to appear?
	5. Is the FEB convened by a flying unit commander ...
	6. Is the convening order in the proper format?
	7. Has the Host Operations System Management (HOSM...
	8. Did the HOSM notify HQ AFMPC/DPMROY, the MAJCOM...
	9. Is the convening date within 30 days of appoint...
	BOARD MEMBERSHIP
	1. Has the convening authority selected three voti...
	2. Have any of the board members been directly inv...
	3. Are all voting members qualified for aviation s...
	4. Does at least one voting member hold the same r...
	5. Has a legal advisor, if required, been appointe...
	6. Was a FEB procedural briefing scheduled for the...
	PREHEARING RESPONSIBILITIES
	1. Has the senior board member:
	a. Briefed the recorder of his/her responsibilitie...
	b. Given the recorder all documents, evidence, and...
	c. Specified a time and location for the FEB?
	d. Ruled on any respondent requests for delay?
	e. Verified the authenticity of the evidence?
	2. Has the recorder:
	a. Reviewed AFI 11-402 and this checklist?
	b. Notified the respondent to appear?
	c. Obtained and analyzed all records, evidence, an...
	d. Interviewed everyone who may have knowledge of ...
	e. Obtained testimony by deposition or affidavit f...
	f. Kept the respondent notified of any changes to ...
	g. Arranged for the presence of the respondent's m...
	h. Arranged for a reporter and any required adviso...
	i. Notified everyone of the time and place for the...
	j. Ensured all evidence is available when the boar...
	k. Given the respondent and board members a chance...
	l. Assembled appropriate instructions and regulati...
	m. Authenticated copies of exhibits to be used as ...
	n. Informed the SBM when all prehearing actions ar...
	RESPONDENT NOTIFICATION
	1. Has the respondent been notified IAW AFI 11-402...
	2. Did the respondent respond to the notification ...
	3. Did the respondent request voluntary disqualifi...
	4. If the respondent requested a VILO, was the off...
	5. Was the VILO request forwarded through channels...
	6. If the respondent requested a particular milita...
	EVIDENCE AND EXHIBITS
	1. Does the evidence accurately fix dates, places,...
	2. Is all reasonable evidence examined and are all...
	3. Are only the applicable pages of publications o...
	4. Are all mandatory exhibits included?
	5. Was the respondent given a chance to review all...
	CONDUCTING THE FEB
	1. Is a reporter, recorder, respondent, counsel, a...
	2. Are witnesses present only while giving testimo...
	3. Are the reporter and witnesses sworn?
	4. Did the SBM explain the rights of the responden...
	5. Was the respondent offered the right to challen...
	6. If a new member was appointed during the procee...
	7. Was the identity of each witness and their rela...
	8. Was the respondent or respondent's counsel allo...
	9. Was all evidence received in open session?
	10. Was the respondent compelled to testify?
	11. Did advisory members give advice only in open ...
	12. If a rated officer professes a fear of flying,...
	13. Was the respondent given an opportunity to ans...
	FINDINGS AND RECOMMENDATIONS
	1. Are all findings supported by the evidence?
	2. Do the findings comment on each allegation?
	3. Did the FEB note any extenuating circumstances?
	4. Did the FEB determine if the respondent ever vo...
	5. If the legal advisor was present in a closed se...
	6. Did the FEB find the respondent's aviation serv...
	7. Are the recommendations consistent with the fin...
	8. If the respondent was in training and the recom...
	9. If dual rated, did the board make a recommendat...
	10. If there was disagreement among voting members...
	11. Were the findings and recommendations announce...
	POSTHEARING RESPONSIBILITIES
	1. Has the recorder:
	a. Supervised preparation of the report and ensure...
	b. Ensured all copies of the report have been sign...
	c. Arranged the material in the correct order?
	d. Prepared a transmittal letter for the convening...
	2. Has the SBM reviewed the report?
	FEB REPORT
	1. Is the transcript verbatim, double spaced, and ...
	2. Are all exhibits tabbed?
	3. Does the index include witnesses and the page w...
	4. Is the report arranged properly?
	5. Are all required exhibits included in the follo...
	a. Special order appointing the board.
	b. Letter directing the board to convene.
	c. Letter notifying the respondent to appear.
	d. Report of Medical Examination (SF 88) and Repor...
	e. Orders awarding aeronautical rating and aviatio...
	f. Orders suspending or disqualifying the responde...
	g. Copy of the Individual Flight Record.
	h. Copy of flight training or flight evaluation re...
	6. Are all pages clearly labeled?
	7. Is one copy of the report given to the responde...
	8. Are the original and other copies delivered to ...
	9. Are copies of the report mailed to each reviewi...
	10. Are FEB suspenses met? If not, are extensions ...
	11. If the board is reconvened after forwarding co...
	THE REVIEW PROCESS
	1. Legal Sufficiency Review
	a. Is the reviewer someone other than the FEB lega...
	b. Is the review limited to determining procedural...
	c. Was there any prejudicial error?
	d. Is the review dated and signed?
	2. Convening authority review
	a. Did the convening authority add comments and re...
	b. If nonconcurring, did the convening authority s...
	c. If a FEB finding indicated a lack of supervisio...
	3. Intermediate Review
	a. If nonconcurring with the board or convening au...
	b. If new evidence is received and the FEB is not ...
	c. Are suspenses being met?

	Attachment 27
	Attachment 27

	Headquarters designation
	Headquarters designation
	Place
	Proceedings of the Flying Evaluation Board that co...
	MEMBERS PRESENT:
	_______
	MEMBERS ABSENT:
	_______
	PURPOSE:
	The purpose of the Flying Evaluation Board (FEB) w...
	The respondent appeared before the FEB (with/witho...
	The respondent was asked if (he) (she) desired to ...
	The respondent was present during all open session...
	The board will come to order.
	REC
	Let the record show that the respondent, (grade, n...
	Receipt of notice of this hearing has been acknowl...
	REC
	The reporter, (name), will be sworn.
	REC (to reporter)
	Please stand and raise your right hand:
	"Do you swear that you will faithfully perform the...
	REP
	I do.
	REC
	The purpose of this Flying Evaluation Board is to ...
	REC (addresses respondent)
	Q. Is the respondent represented by Counsel?
	A.
	Q. What is (his/her) name, grade, SSN, and organiz...
	A.
	REC
	It is alleged that the respondent (state the exact...
	NOTE
	NOTE
	NOTE


	REC (addresses the board)
	Is any voting member unable to give the respondent...
	NOTE
	NOTE
	NOTE


	NOTE
	NOTE
	NOTE


	SBM
	It is my duty to explain the following rights to t...
	1. You may appear in person at all open proceeding...
	2. You may be represented at all open sessions by ...
	3. You may challenge any voting member of this boa...
	4. You, or your counsel, may question any witness ...
	5. You may call witnesses and present evidence in ...
	6. You may or may not submit to examination. If yo...
	SBM (addresses respondent)
	Q. Do you desire further explanation of your right...
	A.
	REC (addresses respondent)
	You now have the opportunity to exercise your righ...
	A.
	(If the answer is "no", the recorder should make t...
	REC
	Let the record show the respondent challenged no m...
	REC (addresses board)
	I now offer into evidence the respondent's SF Form...
	SBM
	Unless there is an objection, mark the report and ...
	NOTE
	NOTE
	NOTE


	REC
	I call (name) as a witness.
	NOTE
	NOTE
	NOTE


	REC (stands and addresses witness)
	Please stand, raise your right hand, and be sworn....
	REC (if witness is civilian, see Attachment 23)
	Q. What is your name, grade, SSN, and organization...
	A.
	(Recorder, respondent or respondent's counsel, or ...
	REC
	I have no other witnesses and no other evidence to...
	SBM (addresses respondent)
	You now have the opportunity to introduce evidence...
	Q. Do you desire to submit documentary evidence in...
	A.
	Q. Do you want to submit depositions, certificates...
	A.
	NOTE
	NOTE
	NOTE


	Q. Do you want to call any witnesses to testify in...
	A.
	NOTE
	NOTE
	NOTE


	SBM (at end of examination of witness)
	Q. Do you want to submit to examination under oath...
	A.
	NOTE
	NOTE
	NOTE


	REC (stands and addresses respondent)
	Please stand, raise your right hand, and be sworn....
	REC (addressed respondent)
	Q. Are you the respondent in this case?
	A.
	I will now read from Article 31, Uniform Code of M...
	(a) No person subject to this code shall compel an...
	(b) No person subject to this code shall interroga...
	(c) No person subject to this code shall compel an...
	(d) No statement obtained from persons in violatio...
	Q. Do you understand your rights?
	A.
	NOTE
	NOTE
	NOTE


	SBM (at end of examination)
	The respondent is excused as a witness.
	SBM
	Q. Does the respondent desire to present any furth...
	A.
	SBM
	Q. Does the recorder have evidence in rebuttal?
	A. (If yes, recorder introduces evidence in rebutt...
	SBM
	Q. Does any member of the board wish to have any w...
	A. (If any board member makes a request, the recor...
	SBM (addresses respondent)
	Q. Does the respondent desire to make an unsworn s...
	A.
	NOTE
	NOTE
	NOTE


	SBM (addresses respondent)
	Q. Does respondent (or respondent's counsel) desir...
	A.
	NOTE
	NOTE
	NOTE


	SBM
	The board is closed. (The board goes into closed s...
	SBM (addresses session)
	The board will come to order. Let the record show ...
	FINDINGS:
	Having carefully considered the evidence, the Flyi...
	RECOMMENDATIONS:
	In view of these findings, the board recommends:
	The Flying Evaluation Board adjourned at (time and...
	(member) (senior member)
	_____________________ ____________________________
	(member) (recorder without vote)
	______________________ ___________________________...
	(medical advisor without vote)
	__________________________________________________...

	Attachment 28
	Attachment 28

	MEMORANDUM FOR First Reviewing Authority
	MEMORANDUM FOR First Reviewing Authority
	Next Reviewing Authority, etc.
	MAJCOM/DO/CV/CC (As Appropriate)
	FROM: (Convening Authority's Functional Address Sy...
	SUBJ: Flying Evaluation Board Report Transmittal
	1. Attached are the proceedings of a Flying Evalua...
	a. The respondent was: (grade, name, and SSN)
	b. Present duty AFSC ______; additional AFSC _____...
	c. Aeronautical rating:
	d. Additional aeronautical ratings:
	e. Basis for officer meeting the Flying Evaluation...
	f. Parent organization:
	2. Unit POC is __________.
	(Convening Authority's Signature)
	(Type Name, Grade, USAF)
	Attachments:
	1. Convening Authority's Recommendation
	2. Review of Legal Sufficiency
	3. FEB Proceedings

	Attachment 29 (ADDED-AFSPC)
	Attachment 29 (ADDED-AFSPC)

	TO REQUEST WAIVER OF AN FEB
	TO REQUEST WAIVER OF AN FEB

	(Appropriate Letterhead)
	(Appropriate Letterhead)

	MEMORANDUM FOR (Officer concerned)
	FROM: Unit Commander (full address)
	SUBJECT: Elimination from USAF Operational Trainin...
	1. You are hereby removed from participation in US...
	1. You are hereby removed from participation in US...
	2. In accordance with AFI 11-402AFSPC1 , I am offe...
	a. Your unsatisfactory flying training progress is...
	a. Your unsatisfactory flying training progress is...
	b. Your performance of basic flying skills is sati...
	c. You have displayed qualities of judgment commen...
	d. You have not displayed dangerous tendencies in ...
	e. Your failure to meet course standards is not du...

	3. Military legal counsel (name, grade, duty addre...
	4. Acknowledge receipt of this communication and r...

	________________________
	(Training Flight Commander's
	Signature, Grade, Duty Title)
	Attachment 30 (ADDED-AFSPC)
	Attachment 30 (ADDED-AFSPC)

	(Appropriate Letterhead)
	(Appropriate Letterhead)

	MEMORANDUM FOR (Unit Commander, full address)
	FROM: (Individual Concerned, full address)
	SUBJECT: Request for Waiver of Flying Evaluation B...
	1. Receipt of your letter (date), Subject: Elimina...
	1. Receipt of your letter (date), Subject: Elimina...
	2. This request is submitted after consultation wi...
	a. Approval of the request for waiver entails waiv...
	a. Approval of the request for waiver entails waiv...
	b. This request can be disapproved at MAJCOM or be...
	c. This request is subject to disapproval by Headq...
	d. Final approval authority is HQ AFSPC/DO.
	e. My elimination from this course may preclude en...
	_______________________
	(Signature, Grade)
	The preceding statement of (officer's name) was hi...
	(Signature of Counsel)
	(Typed Name, Grade, USAF)
	For Official Use Only



	Attachment 31 (Added-AFSPC)
	Attachment 31 (Added-AFSPC)

	(Appropriate Letterhead)
	(Appropriate Letterhead)

	MEMORANDUM FOR (Individual concerned)
	FROM: (Unit Commander, full address)
	SUBJECT: Notification of Aviation Service Review
	1. As a result of your suspension from aviation un...
	1. As a result of your suspension from aviation un...
	2. If the circumstances which prompted your suspen...
	3. You have 10 days from receipt of this letter (#...
	4. The statements or documents you provide will be...
	5. Acknowledge receipt of this letter and return i...
	(signature)
	(unit commander)
	cc:
	HOSM
	1st Ind, (Individual) (date)
	TO: (Unit Commander)
	1. I acknowledge receipt of this letter.
	2. I (do) (do not) intend to submit statements or ...
	_____________________
	(signature)
	(typed name, grade)

	# Do not use if court proceedings are not involved...
	# Do not use if court proceedings are not involved...
	For Official Use Only





